Standard Operating Guidelines
Safety and Operations

The Town of Burnsville employees, shall follow the Standard Operating Guidelines pertaining to
safety and operations listed below;

SAFETY

1. Each individual must wear proper PPE to include safety vests, hard hats, safety glasses,
gloves and anything that is required by OSHA. (Spare sets need to be in each work
truck).

2. Supervisor will let the Public Works Director know when PPE supplies are running low.

3. Trenching and shoring must be used in accordance with OSHA standards; any trench
that is more than 4ft will be required to have a trench box.

4. When handing tools to a worker in a trench; the workers will tie off to the tool or a
bucket to lower the tools to the worker in the trench. No throwing of tools into the
trench or out of the trench.

5. Traffic Safety; employees will follow MUTCD standards for work zone set up.

6. Rotation of job duties is essential when in extreme weather conditions, the
supervisor/competent person will have workers rotating shifts to stay cool/wa rm/dry
and out of the weather when possible.

7. Quarterly safety training classes will be put on by the PWD or the competent person to
meet OSHA trainings requirements.

8. Flammable liquids must be stored in a flammable container that has the ability to lock.

9. Lockout/Tagout is required when working on any and all equipment.

OPERATIONS

1. Inan emergency the supervisor/competent person will designate duties to individuals
and will call 911.

2. Atthe end of each day the trucks will be cleaned, refueled and tools will be put on the
trucks for the upcoming projects for the following day.

3. Cleaning of equipment will be done weekly to include but not limited to; backhoe,
trailers, mini excavator, tractors, and mowers.

4. Equipment maintenance will be done monthly to include but not limited to; trailer
breaks, oil changes, truck lights, tires, tracks, hose replacement, pumps, and sharpening
of mower blades.

5. Pump stations and lift stations will be checked for proper functioning, leaks and breaks,
and communications on a weekly basis.

6. Work orders will be picked up weekly and will be completed within 2 weeks of the date
they were submitted. Work orders are not a priority, they will be completed after
priority projects have been completed.




10.

11.

12.

13.

10% of sewer lines must be jetted each year, during warm weather crews will allow for 1
to 2 weeks out of the month to clean sewer lines and properly document the lines that
have been cleaned.

Water line breaks will be recorded by the supervisor/competent person to include a
description of the pipe; size, material, condition, date of break, and pictures of the pipe
and sent to the PWD for filing.

On call employees, will follow the on call list provided to them by the PWD. If the
employee is not here for that week, the employee will be moved to the following week.
Sewer and Water plant operators must maintain a clean and safe environment of the
Town’s property to include weekly cleanings of the office space, mowing of the grounds,
and routine maintenance of the plants.

Sewer and Water operators must report anything that needs to be replaced or that has
been broken to the PWD in a timely manner.

Any purchase over $300.00 must be approved by the PWD before the employee makes
the purchase/order.

It is the responsibility of the employees who hold a water or sewer license to
communicate with the PWD to set up classes for CEU for renewal of the employee’s
license.
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Hazard
Communication Program



Town of Burnsville Hazard Communication Policy

Town of Burnsville is committed to the prevention of exposures that result in injury and/or
illness; and to comply with all applicable OSHA Hazard Communication Standard (29 CFR
1910.1200) and, thereby, protect the employees of the organization. To make sure that all
affected employees know about information concerning the dangers of all hazardous chemicals
used by Town of Burnsville, the following hazard communication program has been established.
This written program will be available in Town Hall for review by any interested employee.

All work units of Town of Burnsville will participate in the hazard communication program.
Container Labeling

The Public Works Director, is responsible for container labeling procedures, reviewing, and
updating. The labeling system used at Town of Burnsville is as follows:

A. All containers of hazardous materials/chemicals at this facility are to be labeled. The
label shall identify the material, the manufacturer (name and contact information), the
appropriate hazard warning/classification and hazard statement, and relevant pictograms.
The only exceptions to the labeling requirement are portable containers into which
hazardous chemicals are transferred from labeled containers and that are intended for the
immediate use by the employee who makes the transfer.

B. All labels will be legible, in English, and prominently displayed on each container.

It is the policy of Town of Burnsville that no container will be released for use until the above
procedures are followed.

Safety Data Sheets (SDS)

The Public Works Director is responsible for establishing and monitoring Town of Burnsville
SDS program. This person will make sure procedures are developed to obtain the necessary
SDSs and will review incoming SDSs for new or significant health and safety information. This
person will make certain that any new information is passed on to affected employees.

The procedures to obtain SDSs and review incoming SDSs for new or significant health and
safety information are as follows:

A. Safety Data Sheets (SDS) are obtained from the chemical suppliers.
B. SDS are kept in the office at the Maintenance Shed.

C. SDS will be updated anytime the Town of Burnsville receives new chemicals and any
new information needs to be updated on current SDS.



Copies of SDSs for all hazardous chemicals in use will be kept at the Maintenance Shed, SDSs
will be available to all employees during each work shift. If an SDS is not available or a new
chemical in use does not have an SDS, immediately contact:

Public Works Director

Employee Information and Training

The Public Works Director, is responsible for the employee training program.
The procedures for how employees will be informed and trained are as follows:

A. All employees are provided training on hazardous chemicals they may encounter in
this workplace. Training is conducted upon initial employment and whenever a new
hazard is introduced into the workplace.

B. Training includes:
e Information on the requirements of the OSHA Hazard Communication
Standard.

e Information on the components of the Hazard Communication Program.
Information on operations in their work area where hazardous chemicals are
present.

Methods to detect the presence of a hazardous chemical in their work area.
The physical and health hazards of chemicals in their work area.

How to interpret information on labels and SDS’s.

Measures employees can take to protect themselves from hazards (work
practices, personal protective equipment, and emergency procedures).

The Public Works Director, will make sure that before starting work, each new employee of
Town of Burnsville will attend a health and safety orientation that includes information and
training on the following:

An overview of the requirements contained in the Hazard Communication Standard.
Hazardous chemicals present at his or her work places.

Physical and health risks of the hazardous chemical.

The symptoms of overexposure.

How to determine the presence or release of hazardous chemicals in his or her work area.
How to reduce or prevent exposure to hazardous chemicals through use of control
procedures, work practices, and personal protective equipment.

Steps that the Town of Burnsville has taken to reduce or prevent exposure to hazardous
chemicals.

Procedures to follow if employees are overexposed to hazardous chemicals.

How to read labels and review SDSs to obtain hazard information.

Location of the SDS file and written hazard communication program.

An overview of the requirements contained in the Hazard Communication Standard.
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Before introducing a new chemical hazard into any section of this employer, each employee in
that section will be given information and training as outlined above for the new chemical.

Multi-employer work places

Tt is the responsibility of the Public Works Director to provide employers of any other employees
at the work site with the following information:

o Copies of SDSs (or make them available at a central location) for any hazardous
chernicals that the other employer(s)’ employee may be exposed to while working.

e Inform other employers of any precautionary measures that need to be taken to protect
employees during normal operating conditions or in foreseeable emergencies.

e Provide other employers with an explanation of the labeling system that is used at the
work site.

Contractors:

A. Contractors will be required to inform this organization of any hazardous materials
they will be bringing onto our site and supply us with an SDS for each hazardous
material.

B. When contractors are onsite, this organization will inform the contractors of any
materials they might come in contact with at our facility and supply them with a copy of
this written program.

List of hazardous chemicals
Hazard Classification:

A. This facility does not manufacture or distribute chemicals, therefore, hazard
classification and determination is not required at this facility. Hazard classification and
determination is performed by the various suppliers and manufacturers of the products we
use.

B. If the validity of the information provided by the chemical supplier is in question or if
the Safety Data Sheet (SDS) has not been supplied, the product will not be used until the
SDS is obtained.

Hazardous Materials/Chemical List:

A. A list of all hazardous materials/chemicals used at this facility will be maintained and
made available to all employees during all working hours.

B. The list of hazardous materials/chemicals is kept on a shelf near the time-clock in the
breakroom.



HAZARD ASSESSMENT CERTIFICATION

This assessment has been performed to determine the required type of PPE for
each affected employee. The assessment included:

Walk-through survey

Specific job analysis

Review of accident statistics

Review of safety equipment selection guidance materials
Selection of appropriate PPE

tn &= e =

Assessment Certified By:

Signature

Title

Date



Department: Utilities Maint Department

Supervisor: |

~ Eyes and Face
No Yes

Is there danger from:

Flying particles
Molten metal

Liquid Chemicals

Acids

Caustic liquids o
Chemical gases or vapors

Light radiation

| Other

~ Head

Is there danger from: Yes

[Falling or flying_@jé_ét_s

Work being performed overhead

Elevated conveyors _ :

Striking against a fixed object

Forklift hazards o
Exposed electrical conductors _ |

Other |

Feet

|s there danger from: Yes

Falling & rolling objects

|Objects piercing the sole -
Electrical hazards

Wet or slippery surfaces - |
Chemical exposure B ]

Environmental
Other

Is there danger from: Yes

Skin absorbtion
Cuts or lacerations

| Abrasions

Punctures

Chemical Burns
Thermal Burns -
Harmful temperature extremes

Other




Respiratory

Is there danger from:

Harmful Dusts

No

Yes

Fogs

Fumes

Mists
Smokes

Sprays

Vapors

Others

s there danger from:

Hot metals & liquids

No

Yes

Cuts

Acids
Radiation

Comments




Department: Street Department
Supervisor: -

- Eyes and Face

Date:

Is there danger from:

No Yes

Flying particles
Molten metal

Liquid Chemicals

Acids

| Caustic liquids
Chemical gases or vapors

Light radiation

Other

Is there danger from:

Yes

Falling or flying objects _
Work being performed overhead

Elevated conveyors

Striking against a fixed object

Forklift hazards i
Exposed electrical conductors

|Other - B B !

Feet

Is there danger from:

No Yes

PPE

Falling & rolling objects

Objects piercing the sole

Electrical hazards

Wet or slippery surfaces

Chemical exposure

Other

Environmental ' i

Hands

Is there danger from:

Yes

Skin absorbtion

Cuts or lacerations

Abrasions

Punctures
Chemical Burns

Thermal Burns )
Harmful temperature exiremes

Other




Respiratory

ls there danger from:

Yes

Harmful Dusts
Fogs
Fumes

Smokes

Sprays
Vapors
QOthers

is there gang_ier from:

Hot metals & liquids

Cuts _
Acids
Radiation

Comments







Town of Burnsville

Permit Required Confined Space Program

1. References:
North Carolina Occupational Safety and Health Standards: 29 CFR 1910.146.
2. Purpose:

To provide a means by which employees can be protected from the hazards
associated with entry into permit required confined spaces, and to develop safe work
requirements and procedures by which employees shall use to enter such spaces.

3. Definitions:

3.1. Alternate Entry Procedures - the use of continuous forced air ventilation and
atmosphere monitoring in lieu of a permit to enter a permit required confined
space that:

eHas an actual or potential hazardous atmosphere that can be demonstrably
controlled by continuous forced air ventilation alone; and
eHas no other hazards of any kind.

3.2. Attendant - the trained individual stationed outside the permit required confined
space who monitors the activities of the authorized entrants and who performs
all attendant duties.

3.3. Confined Space - a space that meets all three of the following conditions:
eLarge enough for a person to bodily enter and perform work; and
oHas limited means of entry and exit.
els not designed for continuous occupancy

3.4. Engulfment - the surrounding and effective capture of a person by a liquid or
finely divided (flowable) solid substance that can be aspirated to cause death
by filling or plugging the respiratory system, or that can exert enough force on
the body to cause death by strangulation, constriction, or crushing.

3.5. Entrant(s) - the trained individual(s) who enters the permit required confined
space.

3.6. Entry - the action of breaking the plane of an opening of a confined space with
any part of the body.



3.7. Entry Supervisor - the trained individual with the responsibility to:

A. Assure that acceptable entry conditions are present within a permit required
confined space; and

B. Issue a permit authorizing entry; and
C. Oversee all entry operations; and
D. Terminate the entry and permit.

3.8. Hazardous Atmosphere - An atmosphere that may expose employees to the risk of
death, incapacitation, impajrment of ability to self-rescue, injury, or acute illness from
one or more of the following causes:

e Atmosphere which may be flammable or explosive.
e Lack of oxygen to support life (below 19.5% oxygen).
e Oxygen enriched atmosphere (greater than 23.5% oxygen).

e Toxic materials which, upon contact or inhalation, could result in injury or
impairment.

e Any atmospheric condition that is immediately dangerous to life or health
(IDLH).

¢ Physical hazards (such as heat, possible engulfment, moving machinery, high
pressure materials or other work area hazards) which could result in traumatic
injuries.

3.9. Immediately Dangerous to Life and Health (IDLH) - any condition that:

e Poses an immediate or delayed threat to life; or

e Would cause irreversible adverse health effects; or

e Would interfere with an individual's ability to escape unaided from a
permit required confined space.

3 10. Non-Permit Confined Space - a confined space that does not contain any
actual or potential hazards capable of causing death or serious physical harm.

3.11. Permi - the written or printed document authorizing entry into a permit
required confined space and designating the requirements for entry.

3.12. Permit Required Confined Space (Permit Space) - a confined space which has
one or more of the following characteristics:

e Coniains or has the potential to contain a hazardous atmosphere;
e Contains a material that has the potential for engulfing an entrant;



e [las an internal configuration that could trap or asphyxiate an entrant,
such as inwardly converging walls or a floor that slopes downward and
tapers to a smaller cross-section; and/or

e Contains any other recognized serious safety and/or health hazard.

4, Policy:

4.1. Employees are prohibited from entering any space meeting the definition of
permit required confined space, unless all of the following conditions are met:

A. The employer determines that employees must enter permit required
confined spaces to perform the mission of the unit and/or the duties of the
employee; and

B. The employees are trained in the duties, under this policy, which they are
to perform; and

C. The space is rendered safe for entry by one of the following:
e Issuance and compliance with the conditions of a permit; or
e The space is reclassified as a non-permit confined space; or
e Alternate Entry Procedures are performed.

4.2. Permits issued under the procedures in this policy shall be limited in duration to
no longer than eight hours.

4.3. The supervisor with jurisdiction over employees who are required to enter permit
required confined spaces shall:

e Receive training as an Entry Supervisor; and

e Serve as or select a qualified and trained Entry Supervisor to oversee
entry activities; and

e Ensure all potential entrants receive training as authorized entrants; and

e Procure the necessary equipment to perform entry in accordance with
the procedures contained in this policy.

5. Entry Procedures:

5.1. Each permitted confined space entry requires an authorized Entry Supervisor, an
authorized Attendant, and an authorized Entrant. The authorized Entry Supervisor
may also serve as the authorized Attendant or the authorized Entrant.

5.2. No person shall enter a permitted confined space until the Entry Supervisor has
certified, by issuing a permit, that acceptable eniry conditions have been met.



5.3. For each eniry into a permit required confined space, the following procedures
shall be followed.

e The Entry Supervisor shall perform the following pre-entry
procedures:

o Assess the situation, from outside the confined space, and
determine the actions necessary to eliminate or control the
hazards. Record the necessary actions on the permit.

o The Entry Supervisor shall ensure that the required equipment is
procured and available, and that pre-entry actions are completed
prior to entry. The Entry Supervisor may perform these duties
or may delegate them to the Attendant and/or other authorized
Entrants.

o The Entry Supervisor shall ensure the space has been tested for
atmospheric hazards and shall document the results of
atmospheric testing on the permit.

e The Entry Supervisor shall complete all sections of the permit and,
once the conditions for entry are met, shall sign it, thereby executing the
permit.

e The Entry Supervisor shall cancel the permit when work in the permit
required confined space is complete and all entrants have safely exited.

e The Entrant(s) shall:
o Wear all personal protective equipment (PPE) required.
o Communicate with the Attendant(s) frequently.
o Evacuate immediately when any of the following occur:
» Unsafe condition is sensed.
» Atmospheric hazard is detected by monitor.
« Body harness gets loose.
= Evacuation order is given by Attendant(s).
» Evacuation order is given by Entry Supervisor.

e The Attendant(s) shall:
o Monitor the actions inside and outside of the permit required
confined space at all times.
o Communicate with the entrant(s) frequently.
Keep unauthorized persons outside of the permit required
confined space.
o  Perform no other duties beyond those stated for Attendants.
o Remain on duty until relieved by another Attendant.
o If necessary, order evacuation of the permit required confined
space, summons rescue team, and offer assistance with a rescue.

O



6. Records Retention:

Canceled Permits and other documentation shall be submitted to the Safety
Coordinator. Canceled Permits and other documentation shall be retained by the
Safety Coordinator for not less than five (5) years following the date of entry.
Permits shall then be retained as an employee exposure record if applicable.



Town of Burnsville
Department of Public Works

118 N Main St.

Burnsville, North Carolina 28714

CERTIFICATION OF EMPLOYEE TRAINING
PERMIT REQUIRED CONFINED SPACES

Employee receiving training:

Name:

Department:

Classification:

Date of Training;:

Employee Signature

Aspects of Training;:

Definition of Permit Required Confined Space

Hazards associated with confined spaces

Supervisor’s Certification:

L ;

Entry Procedures

Working safely in Permit Required Confined Spaces

Printed Name
certify that

Printed Title
received training in the

manner described above.

Signature

Date






LOCKOUT/TAGOUT
PROCEDURE & AUDIT



LOCKOUT/TAGOUT Page 1

PROCEDURE Date:

Organization: Facility: Location:

SCOPE:
This procedure covers the necessary safety precautions and procedures for servicing and maintenance of machines and equipment

in which the unexpected energization or start up, or release of stored energy could cause injury to employees.

PURPOSE:

This procedure covers the minimum requirements for lockout and/or tagout of energy isolating devices to protect employees from
hazardous energy including electrical, mechanical hydraulic, pneumatic, or other energy. It will be used as a facility wide general
procedure for isolating all potentially hazardous energy (lockout/tagout) before employees perform any servicing and
maintenance activities where unexpected energizations, start up or release of stored energy could cause injury. This procedure,
when used in conjunction with the specific information recorded on the attached pages of this procedure, provides the necessary
information for lockout/tagout.

PROCEDURE:

Only trained, authorized employees can lockout/tagout.

All affected and othet employees working in or entering work areas where lockout/tagout is performed must be trained.

Determine all energy isolating devices requiring lockout/tagout to ensure effective control of hazardous energy.

Determine the type and magnitude of the energy and required controls.

Notify all affected employees of the plans to lockout/tagout.

Shutdown the equipment/process by normal procedures.

Locate the necessary energy isolating device(s) to equipment/process and operate them to isolate energy sources and

affix lockout/tagout devices.

8. Relieve all stored or residual energy and take appropriate measures to ensure it does not reaccumulate. Affix
lockout/tagout device as necessary.

9. Verify energy isolation and relief of stored energy after ensuring employees are not exposed and before beginning work.
After start buttons are activated, press the stop button.

10. Perform the servicing and maintenance.

11. To safely restore machines, equipment or process to normal production operations, replace all guards and safety devices,
remove all personnel, and remove all tools and equipment.

12, Notify affected employees.

13. Remove lockout/tagout devices (by authorized employee installing lockout/tagout devices).

= o fa) = 5 B ==

LOCKOUT/TAGOUT DEVICE REMOVAL BY EMPLOYER:
When it becomes necessary to remove the lockout/tagout devices of an employee who is unavailable at the facility, it can be done
only by the employer and then under a special, approved procedure, as follows:

GROUP LOCKOUT/TAGOUT
When a lockout/tagout job involves numerous lockout/tagout devices and many employees, a group lockout/tagout procedure
may be used. A separate, special written procedure or permit is required.

CONTRACTORS
All contractors must comply with the lockout/tagout procedures specified by the site employer and employees of the employer
must not violate the contactors lockout/tagout.

Procedures Prepared By: Date: Procedure Authorized By: Date:




Page 2

LOCKOUT/TAGOUT PROCEDURE Date:
Department Work Area: Equipment/Machine: Process:
Description (Equipment/Machine/Process):
Energy Sources (type/magnitude):
ENERGY ISOLATION DEVICES
No.# | Device Location Lockout/tagout Comments Locked
Means Tagged
STORED/RESIDUAL ENERGY
Comments:
Completed By: Date: Authorized By: Date:




LOCKOUT/TAGOUT AUDIT

DATE: DEPT: MACHINE/EQUIPMENT:
Name of employee(s) using lockout/tagout Serial number of lock(s) being used
on lockout

Message on tag used with lock

Were there more than one employee working on the equipment which was locked? Explain

Were there locks being used for each employee? Explain

Reason for using lockout/tagout procedure:

Has proper procedures been used in lockout/tagout shutdown? Yes ~ No __
Explain

Interview with employees next to operation being locked or tagged out? Comments:

Has proper procedure been used in lockout/tagout startup? Yes ___ No __ _
Explain

When was the last time the employec was trained on lockout/tagout procedures?

Signature

(Inspector)






POWERED PLATFORMS, MANLIFTS, VEHICLE MOUNTED WORK PLATFORMS
ADMINISTRATIVE POLICY
1. Purpose:

The practices and procedures described herein constitute the program by which the Town
of Burnsville Public Works Department will comply with OSHA’s standard regarding
powered platforms, man lifts, and vehicle mounted work platforms and, thereby, protect
the employees of the organization.

2. Practices and Procedures:

A. Working platforms shall be operated only by persons who are proficient in the
operation, safe use, and inspection of the particular working platform to be operated.
B. All employees who operate working platforms shall be trained in the
Following:

i. Recognition of, and preventive measures for, the safety hazards associated

with their individual work tasks.

ii. General recognition and prevention of safety hazards associated with the

use of working platforms.

iii. Specific training in the safe operation of a bucket truck.

iv. Personal fall arrest system inspection, care, use, and system performance.
C. All training shall be performed by a competent person, experienced in the operation
of a bucket truck.



Town of Burnsville
Department of Public Works
118 N Main St.
Burnsville, North Carolina 28714

CERTIFICATION OF EMPLOYEE TRAINING
POWERED PLATFORMS, MANLIFTS

Employee receiving training:

Name:

Department:

Classification:

Date of Training:

Employee Signature

Aspects of Training;:

Operation of powered platforms & manlifts

Inspection of powered platforms & manlifts

Supervisor’s Certification:

I’ 3

Printed Name Printed Title

certify that received training in the

mannetr described above.

Signature Date






Town of Burnsville
Department of Public Works
118 N Main St.
Burnsville, North Carolina 28714

CERTIFICATION OF EMPLOYEE TRAINING
PERSONAL PROTECTIVE EQUIPMENT (PPE)

Name of Employee receiving training;:

Department:

Classification:

Date of Training:

Aspects of Training:

When PPE is necessary What PPE is necessary

How to properly don, doff, adjust, and wear all PPE

Limitations of PPE

Proper care, maintenance, useful life, & disposal of PPE

Signature of Employee

Supervisor’s Certification:

L ,

Printed Name Printed Title
certify that received training in the

manner described above.

Signature Date






Town of Burnsville
Department of Public Works
118 N Main St.
Burnsville, North Carolina 28714

CERTIFICATION OF EMPLOYEE TRAINING
MACHINERY & MACHINE GUARDING

Employee receiving training:

Name:

Department:

Classification:

Date of Training;

Employee Signature

Aspects of Training:

Why machine guards are in place

Never remove machine guards

Supervisor’s Certification:

I, )

Printed Name Printed Title

certify that received training in the

mannet described above.

Signature Date






Water Break Documentation

Date:

Location:

Type of pipe material: Ductile ron PVC Galvanized

Size of pipe: 3/4” 17 27 4" 6" 8 107 12"

Photo taken: YES NO

Fixed with;

Materials: Couplings Band

Type of Pipe: Ductile Iron PVC

Length of new pipe:

Asbestos Concrete Cast lron

Comments:



Valve and Blow-Off Maintenance

Date:

Location:

Size of Valve/Blow-off: 27 4” 6" 8" 10" 12"

Comments:






Sewer Break Documentation

Date:

Location:

Type of pipe material: Ductile Iron PVC Clay Concrete

Size of pipe: 47 6" 8" 10" 12"

Photo taken: YES NO

Fixed with;

Materials: Couplings Band

Type of Pipe: Ductile lron PVC

Length of new pipe:

Comments:

Cast Iron



Manhole Maintenance

Date:

Location:

Material: Concrete Fiberglass Brick

Photo taken:

Comments:






Name Dates Name Dates

Dale 1/17-1/23 Dale 8/1-8/7
Basil 1/24-1/30 Basil 8/8-8/14
Cheese 1/31-2/6 Cheese 8/15-8/21
Shane 2/7-2/13 Shane 8/22-8/28
Chris 2/14-2/20 Chris 8/29-9/4
Jeff 2/21-2/27 Jeff 9/5-9/11
Matt 2/28-3/6 Matt 9/12-9/18
Dale 3/7-3/13 Dale 9/19-9/25
Basil 3/14-3/20 Basil 9/26-10/2
Cheese 3/21-3/27 Cheese 10/3-10/9
Shane 3/28-4/3 Shane 10/10-10/16
Chris 4/4-4/10 Chris 10/17-10/23
Jeff 4/11-4/17 Jeff 10/24-10/30
Matt 4/18-4/24 Matt 10/31-11/6
Dale 4/25-5/1 Dale 11/7-11/13
Basil 5/2-5/8 Basil 11/14-11/20
Cheese 5/9-5/15 Cheese 11/21-11/27
Shane 5/16-5/22 Shane 11/28-12/4
Chris 5/23-5/29 Chris 12/5-12/11
Jeff 5/30-6/5 Jeff 12/12-12/18
Matt 6/6-6/12 Matt 12/19-12/25
Dale 6/13-6/19 Dale 12/26-1/1/2022
Basil 6/20-6/26 Basil

Cheese 6/27-7/3 Cheese

Shane 7/4-7/10 Shane

Chris 7/11-7/17 Chris

Jeff 7/18-7/24 Jeff

Matt 7/25-7/31 Matt







EMERGENCY ACTION PLAN FOR BURNSVILLE
WATER TREATMENT PLANT

Company Name: Town of Burnsville

Address: 2 Town Square

Burnsville, NC 28714
Company Contact:
Name: Dillon Lundy
Title: Public Works Director
Telephone: 828-284-8412
Email: dlundy@townofburnsville.org
Alerts:

In the event of an emergency, employees are alerted by:

1. The sounding of an alarm

2. Verbal Announcement

3. Public Address system announcement
A. Audible and Verbal alarms for fire
B. Verbal alarms for earthquake and other general emergencies
C. All employees are required to adhere to any Public Address system

announcements



Policy:

In the event of fire or other emergency, ALL employees shall evacuate
immediately

Routes:

In the event of an emergency, employees shall evacuate by means of the
NEAREST available marked exit

Extinguishers:

Employees are NOT authorized to use any portable fire extinguishers that
may be present to fight fires. In the event of fire, employees are to evacuate
immediately

Operations:

Critical operations shutdown procedures are not required. No employees are
authorized to delay evacuation for this purpose

Duties:

No employees are assigned to perform medical or rescue duties during
emergency evacuation situations



Assembly:

After an emergency evacuation, employees are to gather in the following
location(s):
1. Employees are to gather in the wide area in front of the entrance gate
2. Ifit is infeasible to gather at location one because of proximity to the
building, employees are to gather in the parking area of Roses Shopping
Center
3. Inthe event of a chlorine gas spill and the above options are unavailable,
employees are to go to the highest elevation possible and attempt to alert
of their location

Accounting:

After an emergency evacuation, the procedure for accounting for all
employees is:
1. Ricky Crout is responsible for accounting for all employees
2. IfRicky Crout is unavailable, Dillon Lundy is responsible for accounting
for all employees
3. If Dillon Lundy is unavailable, Shane Dale is responsible for accounting
for all employees

Additional Information:

If the emergency involves any quantity loss of any hazardous chemical
employees are required to notify Dillon Lundy at 828-284-8412 as soon as
possible






EMERGENCY ACTION PLAN FOR BURNSVILLE
WASTE WATER TREATMENT PLANT

Company Name: Town of Burnsville

Address: 2 Town Square

Burnsville, NC 28714
Company Contact:
Name: Dillon Lundy
Title: Public Works Director
Telephone: 828-284-8412
Email: dlundy@townofburnsville.org
Alerts:

In the event of an emergency, employees are alerted by:

1. The sounding of an alarm

2. Verbal Announcement

3. Public Address system announcement
A. Audible and Verbal alarms for fire
B. Verbal alarms for earthquake and other general emergencies
C. All employees are required to adhere to any Public Address system

announcements



Policy:

In the event of fire or other emergency, ALL employees shall evacuate
immediately

Routes:

In the event of an emergency, employees shall evacuate by means of the
NEAREST available marked exit

Extinguishers:

Employees are NOT authorized to use any portable fire extinguishers that
may be present to fight fires. In the event of fire, employees are to evacuate
immediately

Operations:

Critical operations shutdown procedures are not required. No employees are
authorized to delay evacuation for this purpose

Duties:

No employees are assigned to perform medical or rescue duties during
emergency evacuation situations



Assembly:

After an emergency evacuation, employees are to gather in the following
location(s):
1. Employees are to gather in the parking area in front of the belt press
room
2. Ifit is infeasible to gather at location one because of proximity to the
building, employees are to gather in wide area outside the lower gate
3. In the event of a chlorine gas spill and the above options are unavailable,
employees are to go to the highest elevation possible and attempt to alert
of their location

Accounting:

After an emergency evacuation, the procedure for accounting for all
employees is:
1. Chad Prisk is responsible for accounting for all employees
2. If Chad Prisk is unavailable, Dillon Lundy is responsible for accounting
for all employees
3. If Dillon Lundy is unavailable, Shane Dale is responsible for accounting
for all employees

Additional Information:

If the emergency involves any quantity loss of any hazardous chemical
employees are required to notify Ronnie Tipton at 828-284-8412 as soon as
possible






EMERGENCY ACTION PLAN FOR BURNSVILLE
TOWN HALL

Company Name: Town of Burnsville

Address: 2 Town Square

Burnsville, NC 28714
Company Contact:
Name: Dillon Lundy
Title: Public Works Director
Telephone: 828-284-8412
Email: dlundy@townofburnsville.org
Alerts:

In the event of an emergency, employees are alerted by:

1. The sounding of an alarm

2. Verbal Announcement

3. Public Address system announcement
A. Audible and Verbal alarms for fire
B. Verbal alarms for earthquake and other general emergencies
C. All employees are required to adhere to any Public Address system

announcements



Policy:

In the event of fire or other emergency, ALL employees shall evacuate
immediately

Routes:

In the event of an emergency, employees shall evacuate by means of the
NEAREST available marked exit

Extinguishers:

Employees are NOT authorized to use any portable fire extinguishers that
may be present to fight fires. In the event of fire, employees are to evacuate
immediately

Operations:

Critical operations shutdown procedures are not required. No employees are
authorized to delay evacuation for this purpose

Duties:

No employees are assigned to perform medical or rescue duties during
emergency evacuation situations



Assembly:

After an emergency evacuation, employees are to gather in the following
location(s):
i. Employees are to gather on the public sidewalk parallel to West Main St
in front of the main entrance to Town Hall
2. If it is infeasible to gather at location one because of proximity to the
building, employees are to gather in front of the old Yancey County
Library

Accounting:

After an emergency evacuation, the procedure for accounting for all
employees is:
1. Dillon Lundy is responsible for accounting for all employees
2. If Dillon Lundy is unavailable, Heather Hockaday is responsible for
accounting for all employees
3. If Heather Hockaday is unavailable, Chad Fox is responsible for
accounting for all employees

Additional Information:

One of the three listed persons responsible for accounting for employces
SHALL ensure the Police Department is evacuated also.






EMERGENCY ACTION PLAN FOR BURNSVILLE
MAINTAINANCE SHED

Company Name: Town of Burnsville

Address: 2 Town Square

Burnsville, NC 28714
Company Contact:
Name: Dillon Lundy
Title: Public Works Director
Telephone: 828-284-8412
Email: dlundy@townofburnsville.org
Alerts:

In the event of an emergency, employees are alerted by:

1. The sounding of an alarm

2. Verbal Announcement

3. Public Address system announcement
A. Audible and Verbal alarms for fire
B. Verbal alarms for earthquake and other general emergencies
C. All employees are required to adhere to any Public Address system

announcements



Policy:

In the event of fire or other emergency, ALL employees shall evacuate
immediately

Routes:

In the event of an emergency, employees shall evacuate by means of the
NEAREST available marked exit

Extinguishers:

Employees are authorized to use any portable fire extinguishers that may be
present to attempt to extinguish the fire before evacuating

Operations:

Critical operations shutdown procedures are not required. No employees are
authorized to delay evacuation for this purpose

Duties:

No employees are assigned to perform medical or rescue duties during
emergency evacuation situations



Assembly:

After an emergency evacuation, employees are to gather in the following
location(s):

L.

o

Employees are to gather in the parking area in front of the Police
Department parking area

If it is infeasible to gather at location one because of proximity to the
building, employees are to gather in the parking lot of the Methodist
Church

. In the event of a chlorine gas spill and the above options are unavailable,

employees are to go to the highest elevation possible and attempt to alert
of their location

Accounting:

After an emergency evacuation, the procedure for accounting for all
employees is:

1.
2.

3.

Mathew Robinson is responsible for accounting for all employees

If Mathew Robinson is unavailable, Shane Dale is responsible for
accounting for all employees

If Shane Dale is unavailable, Dillon Lundy is responsible for accounting
for all employees

Additional Information:

If the emergency involves any quantity loss of any hazardous chemical
employees are required to notify Dillon Lundy at 828-284-8412 as soon as

possible



