BURNSVILLE TOWN COUNCIL
AGENDA
Special for Regular Meeting - Thursday, August 11, 2022, 6pm
Burnsville Town Center

Adoption of Agenda

Public Comment

Consideration of Minutes
a. Regular Meeting held on July 7, 2022
b. Special meeting held on July 14, 2022
c. Closed session held on July 14, 2022
d. Joint special meeting held on August 2, 2022

Public Hearings
a. Zoning map amendment
b. Zoning text amendments

Presentations
a.

Manager's Update - Heather Hockaday

a. Project updates
b. Consideration of micro-purchase threshold resolution
¢. Consideration of a resolution to make grant application with DEQ
d. NCDOT
i.  Consideration of Maintenance agreement draft
ii.  Consideration of Encroachment agreement for W Main gateway gabions
e. Tax Report

Clerk's Update - Chad Fox

a. Annexation petition investigation
b. CDBG-lI Semi-Annual Self Report
¢. Bike and Pedestrian Plan update

Department Updates
a. Public Works - Shane Dale

i.  Consideration of water extension to Sawmill Hollow development

b. Finance - Leslie Crowder
i.  Budget vs. Actual dated July 31, 2022, previously provided to Council
ii. Project Ordinance amendment

¢. Fire Department - Niles Howell

d. Police Department - Brian Buchanan

e. Zoning/Code Enforcement - Brian Buchanan

f.  Burnsville Town Center - Corbin Cooper



9. Council Members’ Reports

10. Updates from Advisory Boards and Non-Profits

a. Economic Development Commission - Jamie McMahan
i.  Consideration of Erica Deaton reappointment
ii. Consideration of Town representative appointment

b. Yancey/Burnsville Chamber of Commerce - Christy Wood

¢. High Country Council of Governments

11. Closed Session - Pursuant to NCGS 143-318.11{a)(3) to consult with an attorney retained by
the public body

12. Next Town Council Meeting - September 1, 2022, 6pm

13. Adjourn



BURNSVILLE TOWN COUNCIL
Regular Meeting - Thursday, July 7, 2022, 6pm
Burnsville Town Center

On Thursday, July 7, 2022, the Burnsville Town Council with Mayor Russell Fox and members
Denise Collier, Randy Ollis and Bill Wheeler present, held a regular meeting at the Burnsville Town
Center. Member Judy Buchanan was absent due to illness. Also in attendance were town staff
members Heather Hockaday, Niles Howell, Shane Dale, Brian Buchanan, Leslie Crowder, Chad Fox,
and Corbin Cooper; and visitors, Former Mayor Danny Mclntosh, Christy Wood, Richard Gierloff,
Lucy Doll and several local business owners among others. Mayor Fox, who presided, called the
meeting to order at 6:02pm and stated that the purpose of the meeting was to conduct business for
the month of July 2022. The meeting was streamed live for the public on the Burnsville Town
Center's YouTube Channel.

Adoption of Aaenda - Councilor Bill Wheeler moved to adopt the agenda as presented. Councilor
Denise Collier seconded the motion, which carried. All were in favor.

Public Comment

* Joe Ventrice with the American Red Cross mentioned efforts to coordinate with other
agencies to help people who had lost their homes to fire. He informed the Council about the
Battle of the Badges blood drive at the Burnsville Fire Station on August 19th.

¢ Lucy Doll mentioned an upcoming Michael Reno Harrell concert at the Town Center to raise
funds for the Lions Club. She also encouraged everyone to take vendor applications for the
Old Timey Days Fall Festival.

» Danny Mclintosh felt the recently passed budget was reasonable, with the rate increases
being modest.

Consideration of Minutes - Minutes from a regular meeting held on June 2, 2022 were considered.
Councilor Randy Ollis made a motion to approve the minutes as read. Bill Wheeler seconded the
motion, which carried. All were in agreement.

Public Hearings
1. Noise Ordinance
a. Staff report - Brian Buchanan reported that businesses were looking for clarity on the
current ordinance. He said that some situations were in opposition to the current
ordinance and exceptions or alterations may be necessary to update the current 24/7
ordinance. Mr. Buchanan had previously presented potential updates that included
exceptions for events such as fireworks, festivals, and commercial business
entertainment during certain times.
b. Open public hearing - Denise Collier moved o open the public hearing at 6:11pm. Bill
Wheeler seconded the motion, which carried.
¢. Public input
i.  Danny Mcintosh felt that a noise ordinance was useful and necessary. He
said that he currently had no noise issues at his residence but had
confidence that the Town would solve the issue.
it.  John Silver, from Homeplace Beer Co., thanked the Town for taking on the
issue. He felt that as the Town grows it would be advantageous to have a
modern ordinance. He said that the construction of the new Homeplace
outdoor stage had allowed for the hiring of two new employees. He also
expressed the ability to alter the volume to comply with the ordinance. Mr.
Silver requested that music be allowed to go untii 9:45pm or 10pm rather
than be measured by a decibel level.
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d. Close public hearing - Randy Ollis moved to close the public hearing at 6:18pm. Bill
Wheeler seconded and the motion passed.

e. Council discussion- Mayor Fox said that if a proposal with general agreement was
established, a special meeting could be held to approve the new updates.

Randy Oliis said he was fine with a noise ordinance exception going until 10pm
Friday - Saturday and 8:45 or 9:45 Sunday-Thursday. There was some discussion of
using a decibel level to monitor noise levels. Chief Buchanan said that just setting a
time frame was more simple to enforce. Denise Collier recommended doing a
reasonable time frame as noise levels can vary drastically from location to location.
Bill Whesler thought music should be able to go until 9:45 or 10pm. A starting time to
allow noise in the morning, exceptions outside of general noise, commercial events,
and permits for special events were also discussed.

There was a general agreement on several aspects of the ordinance, including an
exception for commercial entertainment in commercial zones from 8am-1 Opm
Friday-Saturday and 8am-9pm Monday-Thursday.

Presentations - There were no presentations.

Manager’s Update - Town Manager Heather Hockaday

Project updates - Mrs. Hockaday updated the Council on several FEMA projects, saying that they
had all been obligated and a scope of work created for each in order to seek estimates.

Old Fire Dept renovation - The project did not get a rural transformation grant but she said that other
funding options are being looked into.

West main sewer interceptor - The field survey is nearly complete with the design phase next. The
engineers are comfortable that the DEQ milestones have been met.

DEQ grant applications - Completed in May, the five applications included two sewer and two water
projects, and one current loan. Mrs. Hockaday reported that DEQ had recently submitted
recommendations to the State Water Infrastructure Authority (SWIA), recommending grant funding
for three of the projects and loan funding for the other two. She said SWIA meets on July 13th and
14th and will hopefully approve the recommendations from DEQ.

ARPA State budget amendments - Mrs. Hockaday met with the County Manager and EDC Director
about Yancey County's ARPA funds and recent amendments to the state budget. The amendments,
still walting for the Governor's signature, included an additional $3 million for Yancey County to go
towards a rehabilitation of Burnsville’s wastewater treatment plant. She said that a joint meeting with
the County would be helpful to discuss current projects, SWIA funding, and County priorities. A date
of August 2nd was set for the joint special meeting.

History Association lunch - Mrs. Hockaday informed the Council of an invitation from Elaine Boone at
the McElroy House to discuss programming and hopes for their facilities.

Search for new IT services - Efforts to find a new IT person have begun. The Town’s current IT
support, Janice McKinney has been meeting with potential candidates.

Annabelle's Haven appreciation letter - Mrs. Hockaday read a letter from the non-profit that recently
held a fundraiser at the Town Center. The letter praised Town Center Manager Corbin Cooper, his
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willingness to help, and attention to detail.

Tax Report:

Annual tax settlement - Presented each year, she reported that, as of January 30th, 2022, the Town
has collected 98.22% of the levy. She also mentioned efforts to collect on delinquent accounts.
Mayor Fox moved to accept the annual payment. Bili Wheeler seconded the motion, which carried.
All were in agreement.

Order of collections - Mayor Fox moved to approve the Order of Collections. Randy Ollis seconded
the motion, which carried. All were in favor.

Clerk’s Update - Town Clerk Chad Fox

Road closure request - The Yancey County Sheriff's Department and PATH requested a closure of
the northwest corner of the town square on August 20th from 9am-3pm. The Council was in
agreement to direct staff to initiate the road closure with NCDOT.

Retention schedule updates - Recent updates to the retention schedules from the State Division of
Archives and Records were previously provided to the Council. Randy Ollis made a motion to
approve the updated General and Program retention schedules. Bill Wheeler seconded the motion,
which carried.

Due to the Mt. Mitchell Crafts Fair, a date for August 11 was set for the next regular Council meeting.

eparimen da
1. Public Works - Public Works Director Shane Dale

i.  WWTP gear drive - Mr. Dale reported that the drive was installed and working
well,

it. ~ New flex position update - Several applications have come in and they
should be reviewed soon.

iii.  Raw water intake generator update - Mr. Dale said that the generator
estimate is about $71,000. Bill Wheeler moved to approve the purchase of a
new generator for the raw water intake station, Denise Coliier seconded the
motion, which carried. All were in agreement.

2. Finance - Finance Officer Leslie Crowder - A budget vs. actual dated June 30, 2022 and
overtime report was previously provided to the Council.

3. Fire Department - Fire Chief Niles Howell presented a call report for the month of June,
reflecting a seasonal increase in auto accidents.

Chief Howell mentioned the recent open house for the new fire station, the beginning of
annual hose testing, the completion of annual ladder testing, and participating in community
education with Burnsville Elementary’s summer camp.

4. Police Department - Police Chief Brian Buchanan distributed call logs and updated the
Council on upcoming active shooter training for several policemen.

5. Zoning/Code Enforcement - Zoning Administrator Brian Buchanan mentioned an upcoming
planning board meeting and recommendations that will be coming their way.

6. Burnsville Town Center - Town Center Manager Corbin Cooper updated the Council on
upcoming live events.
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Council Members' Reports

Bill Wheeler updated the Council on a recent meeting with the High Country Council of
Governments.

Updates from Advisory Boards and Non-Profits

Economic Development Commission - EDC Director Jamie McMahan said that the EDC
board voted to award the Fifteenth Downtown Enirepreneurship Assistance Program grant to
Appalachian Java's new owner Juliana Pitman.

He said that the building reuse grant with Mountain Community Health Partnership’s Clinic
on Pensacola had concluded, supporting the hiring of 16 new employees.

Mr. McMahan mentioned an upcoming meeting with the Governor's staff to encourage
passage of the budget. He then noted a total of $27 million that may be received by the Town
and County for projects that the community should be proud of. He also thanked the Town
Council for their budgetary support of the Yancey EDC.

Yancey/Burnsville Chamber of Commerce - Chamber Director Christy Wood updated the
Council on attending the fire department open house, a visit to the new planetarium, and a
ribbon cutting for the new wellness center at Mountain Air. During the upcoming month, the
Chamber will host a remote workers event, a business breakfast with the Western Women's
network, and a business after hours with the Parkway Playhouse. She said that the Crafts
Fair is full and should be a great event.

High Country Council of Governments - The most recent minutes were made available prior
fo the meeting.

Mayor Fox said he was pleased to hear that the Town and County are working together with
the active shooter training and thanked Sheriff Shane Hilliard for adding resource officers to
the schools. He expressed gratitude for the preparations if a threatening event were to ever
OCCLIF.

Closed Session - There was no closed session.

Next Town Council Meeting - August 11, 2022, 6pm

Adjourn - With there being no further business, Randy Ollis moved to adjourn the meeting at 7:11pm.
Bill Wheeler seconded the motion, meeting adjourned.

J. Chad Fox, Town Clerk T. Russell Fox, Mayor
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Burnsville Town Council
Special Meeting - Thursday, July 14, 2022, 6pm
Burnsville Town Center

On Thursday, July 14, 2022, the Burnsville Town Council with Mayor Pro Tem Judy Buchanan and
members Denise Coltier and Bill Wheeler, held a special meeting at the Burmnsville Town Center.
Mayor Russell Fox and Councilor Randy Ollis were out of Town. Also in attendance were town staff
members Heather Hockaday, Chad Fox, and Corbin Cooper; and visitors, Richard Gierloff, and
Steven Ray. Mayor Pro Tem Judy Buchanan, who presided, called the meeting to order at 5:57pm
and stated that the purpose of the meeting was to conduct a special meeting.

Consideration of ordinance to amend Chapter 130 of the General Code of Ordinances for the

Town of Burnsville-Noise provisions - Councilor Denise Collier moved to approve An Ordinance
Amending Town Of Burnsville’s Noise Ordinance Chapter 130: General Offenses Of The
General Code Of Ordinances and authorize the Mayor to sign. Councilor Bill Wheeler seconded
the motion, which carried. All were in agreement,

Consideration of petition to request non-contiguous annexation - Town Manager Heather

Hockaday gave the Council background on a recently received petition for annexation. She
explained that after the petition has been submitted, the first step is to direct the Town Clerk to
investigate the sufficiency of the petition. The Clerk will then submit a report at the next regular
meeting. Bill Wheeler made a motion to approve Resolution - Burnsville Town Council Directing
The Clerk To Investigate An Annexation Petition Received Under NCGS 160A-37 and authorize
the Mayor to sign. Denise Collier seconded the motion, which carried. All were in agreement.

Enter into closed session pursuant to NCGS 143-318.11(a)(3) to consult with an attorney
retained by the public body. - Denise Collier moved to enter closed session at 6:01pm. Bill
Wheeler seconded the motion which carried.

Denise Collier made a motion to leave closed session and reenter open session at 6:17pm. Bill
Wheeler seconded the motion, which carried. There was no action taken after re-entering open
session.

Adjourn - With there being no further business, Bill Wheeler moved to adjourn the meeting at
6:18pm. All were in agreement and the meeting adjourned.

J. Chad Fox, Town Clerk T. Russell Fox, Mayor



BURNSVILLE TOWN COUNCIL / YANCEY COUNTY COMMISSION
Joint Special Meeting - Tuesday, August 2, 2022, 5:30pm
Burnsville Town Center

On Tuesday, August 2, 2022, the Burnsville Town Council with Mayor Russell Fox and members
Judy Buchanan, Denise Collier, Randy Ollis and Bill Wheeler present, held a joint special meeting
with the Yancey County Commission including Chairman Jeff Whitson, and members Mark Ledford,
David Grindstaff, Jon Ray, and Jill Austin at the Burnsville Town Center. Also in attendance was EDC
Director Jamie McMahan, Town Manager Heather Hockaday, Public Works Director Shane Dale,
Town Clerk Chad Fox, County Manager Lynn Austin, County Attorney Donny Laws, County Finance
Officer Brandi Burleson, and County Clerk Sonya Morgan, among others.

Mayor Russell Fox called the meeting to order for the Town Council at 5:34pm. County Chairman
Jeff Whitson then called the County Commission to order and approved the agenda.

Mayor Fox welcomed everyone and began by expressing gratitude for the relationship with the
County as they work together on common goals. Chairman Whitson concurred completely, saying he
was happy to be working together to benefit the citizens.

Town Manager Heather Hockaday presented a breakdown, attached to these minutes, of current
ARPA funding from the State, possible remaining funds for the Town in the fall grant cycle, current
CDBG-| funding for the West sewer interceptor line, and a specific project list for obligated funding.

Members of the Town, County, and EDC discussed the project list and several aspects of local
infrastructure. Mrs. Hockaday described the current state of the wastewater treatment plant,
permitted amounts allowed to discharge, and the challenges of expansion. She explained the issue
of excessive inflow and infiltration into the Town’s wastewater system and recent equipment and line
failures. Solutions to increasing wastewater treatment capacity at Pine Swamp and Micaville and
reducing inflow and infiltration were discussed.

Other high priority projects such as a replacement of the Baker’s Creek Pump Station and increasing
raw water capacity were considered.

How best to procure projects, crafting interlocal agreements, the process of applying to DEQ,
developing scopes of work for all of the projects, and how to efficiently administer the grants, were all
talked about at length.

Yancey County Commissioner Jon Ray moved to approve the scope of work for projects 1(a), 5(a),
5(b), 5(c), and 5(d), in the presented list of projects, authorize County staff to submit the appropriate
paperwork to DEQ, proceed with engineering procurement, and, to the extent that it is necessary,
authorize and negotiate an interlocal agreement with the Town of Burnsville and execute all of the
documents when received. Commissioner Mark Ledford seconded the motion, which carried. All
County Commissioners were in agreement.

Adjourn - With there being no further business, Town Councilor Randy Ollis moved to adjourn the
meeting at 7:11pm. Councilor Denise Collier seconded the motion, meeting adjourned.

J. Chad Fox, Town Clerk T. Russell Fox, Mayor
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Town of Burnsville

Russell Fox, Mayor Councilors:
Chad Fox, Toun Clerk Judy Buchanan
Heather Hockaday Denise Collier
Town Manager Bill Wheeler
Randy Ollis

Zoning Administrator Report
june 21, 2022

131 North Main Street, Burnsville NC

I recently met with Norman Rabek about his property at 131 North Main Street in regards to the lower section
of the structure was being used for commercial purposes. This property lies within the R-10 zoning district and the type
of commercial use was not permitted under our zoning ordinance. Mr. Rabek expressed his wish for a map amendment
to reclassify his property to the C-3 Zoning District

On 6/3/2022 Mr. Rabek submitted the map amendment application along with supporting documents that |
have attached. These documents show the location of the property along with surrounding property owners. The
property card information far the property is also included. This property has been used for several commercial
businesses in the past on the lower floors. Our future land use map has this location designated as mixed use. The
property is around .74 acre in size and directly abuts North Main Street.

The application is complete and includes the appropriate supporting documents. If you have any further
questions regarding this application | am available to provide any information | can.

The Burnsville Planning Board met on 7/12/2022 and voted unanimously to recommend the zoning map

amendment.
7 J

Briarl Buchanan, ZoMirg Administrator

PO Box 97 » Burnsville North Carolina 28714 » Phone (828 682-2420 « Fax (828) 682-7757 www.townofburnsville,org



Town of Burnsville
Application for Zoning Map
or Text Amendment

OWNER/APPLICANT NAME: [\igary e APPLICATION DATE: Co/ S/z‘z,

1

PHONE NUMBER; 'YZO']S. 3413 MAILING ADDREEQ:"g?m&m g NC 28714
Application is made to the Town Councif of Burnsville to amend:

% The Zoning Map

{1 The text of the Zoning Ordinance

APPLICATION TO AMEND ZONING MAP

PROPERTY ADDRESS: }3) NovwTh Mosa, Biornsalle NG zgm

PIN; ngb 1625069 7,000 LOT AREA (acres): , 7«{
CURRENT ZONING DISTRICT: 210 PROPOSED ZONING DISTRICT: (=~ D

_APPLICATION IS NOT COMPLETE WITHOUT A BOUNDARY SURVEY DEPICITING:
Total acreage

Current owner{s) and date of survey

|| Property location relative to streets

| __| North arrow

|| Existing vasements, rights of way, or other restrictions on the property

Areas located within the floodplain

Natural tetrain of 15% or greater grade

: Adjoinibg property owners, addresses, and Yancey County PINs

APPLICATION TO AMEND TEXT
SECTION(S) OF TOWN OF BURNSVILLE ZONING ORDINANCE TO AMEND:

PROPOSED CHANGE TO TEXT (attach additional documentation if necessary):

JUSTIFICATION OF PROPOSED AMENDMENT(S) (attach additional pages if necessary):
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PLANNING BOARD’S WRITTEN RECOMMENDATION TO THE BURNSVILLE TOWN COUNCIL TO
APPROVE APPLICATION ZMAQG122 REQUESTING AN AMENDMENT TO THE OFFICIAL ZONING
MAP

WHEREAS, the zoning administrator for the Town of Burnsville has received an application
requesting an amendment to the Official Zoning Map of the Town of Burnsville on the parcel
depicted in the map attached hereto as Exhibit “A” and identified as follows:

APPLICANT(s): Norman Rabek

OWNER(s): Norman Rabek and wife, Joyce Booth Rabek
PIN(s): 082010350897000

ADDRESS: 131 NORTH MAIN STREET, BURNSVILLE NC 28714
LOT AREA: .74 ACRE

CURRENT ZONING: R-10 (residential)

PROPOSED ZONING: C-3 (commercial)

WHEREAS, the applicant is requesting that the zoning designation for the subject property be
changed from R-10 residential district to C-3 commercial district; and

WHEREAS, pursuant to NCGS 160A-383(c)/ 160D-604 {a} and (b) “the planning board shall make
a written recommendation regarding adoption of the regulation to the governing board.”
“Subsequent to initial adoption of a zoning regulation, all proposed amendments to the zoning
regulation or zoning map shall be submitted to the planning board for review and comment. If
no written report is received from the planning board within 30 days of referral of the
amendment to that board, the governing board may act on the amendment without the
planning board report.”; and

WHEREAS, the Planning Board has reviewed and commented on whether the proposed
amendment is consistent with any plan or plans for [and use in the Town of Burnsville and has
provided written recommendation to the Town Council concerning the same; and

WHEREAS, the Planning Board recommends that the Burnsville Town Council (_{fapprove )
deny the proposed map amendment by a vote of ﬂ to_ 0 .

NOW, THEREFORE, THE BURNSVILLE PLANNING BOARD HEREBY RECOMMENDS AS FOLLOWS:

1. The Planning Board recommends that the Burnsville Town Council (\-_/)/approve ()
deny the proposed Zoning Map amendment as stated above.

2. The Burnsville Planning Board finds that the recommendation of the map
amendment v is consistent _is-netconsistent with the Town of Burnsville’s
Comprehensive Land Use Plan by bringing a non-conforming use into a conforming
use and is consistent with the Future Zoning Map (page 58).




Read, approved and adopted this the lz%day of July, 2022.

ATTEST: BURNSVILLE PLANNING BOARD

! .Cﬂf:}?oé
cterk ’

Approved as to Form
ML L
Attorney u




The Public shall take notice, pursuant to NCGS 160D-601: that on August 11, 2022 at 6:00 p.m, at a
special meeting to conduct the regular monthly business for the month of August, the Burnsville Town
Council will hold a public hearing at the Burnsville Town Center 6 South Main Street, Burnsville North
Carolina. The purpose of the public hearing is to take public comments on a map amendment to the
Town of Burnsville’s Official Zoning Map. The request for an amendment to the Town of Burnsville’s
Official Zoning map to re-zone a .74 acre parcel located at 131 North Main Street bearing Pin No:
082010350897000 owned by Norman Rabek and wife, loyce Booth’Rabek. The request is to re-zone the
parcel from R-10 Residential to C-3 Commercial.

A copy of the current zoning map for the Town of Burnsville is available for review on the Town of
Burnsville’s website and at Town Hall.

All interested parties are encouraged 1o attend. Citizens may also submit written comments up to two
(2} business days in advance of the meeting at publiccomment@townofburnsville.org . Individuals
requiring special accommodations for this meeting, or for other questions and concerns, please contact
the Town Clerk at (828) 682-2420.




Town of Burnsville

Russell Fox, Mayor Councilors:
Chad Fox, Town Clerk Judy Buchanan
Heather Hockaday Denise Collier
Town Manager Bill Wheeler
Randy Ollis

Zoning Administrator Report

The included changes to the zoning ordinance mainly center around three different subjects. The first issue is the lack of
a definition and regulation for light industrial uses within the city limits. The proposed changes provide a definition,
specific uses standards and an addition of use districts in which this type of development would be allowed.

The second proposed change would be to exclude smaller multi-family dwellings from the design standards. These
standards seemed more appropriate for larger apartment style dwellings rather that smaller tri-plex or townhome type
of developments.

The last amendment concerns reducing the density requirements in our commercial districts. Currently all districts
except C-1 have the same lot size requirements of 10,000 sq. ft. minimum lot size. Most other municipalities that were
researched did not have any lot size requirements for commercial districts, only residential districts. These changes
would reduce the lot size requirement in C-3 to 7,000 sq. ft. and in C-2 to 5,000 sq. ft.

The Burnsville Planning Board met on 7/12/2022 and voted unanimously to recommend the zoning ordinance
text amendments.

"h_l/w\l

Brian Buchanan, Zoning Administrator

PO Box 97 = Burnsville North Carolina 28714 = Phone (828 682-2420 = Fax (828) 682-7757 » www.townofbumsville.org



PROPOSED TEXT AMENDMENTS TO THE TOWN OF BURNSVILLE ZONING
ORDINANCE

Article 4 Section 401-Definitions: The following definition shall be added as section 401.52.1
Light Industrial- The indoor manufacturing, processing, fabrication, assembly, treatment,
and packaging of products, and incidental storage, sales and distribution of such products,
which does not produce noise, odors, vibration, hazardous waste materials, or particulate
that will disturb or endanger neighboring properties.

Article 6 Section 601-Table of Uses. Add Light Industrial as a permitted with standards use
in the C-2, C-3 and I-1 districts. Not a permitted use in R-10 or C-1.

Additional standards
Article 7 Section 718.1- Light Industrial

1. Paints of ingress and egress shall be located a sufficient distance from road intersections
to minimize traffic hazard, inconvenience and congestion. Additionally, each
development shall have a minimum of two such points of ingress and egress to facilitate
the safe flow of traffic.

2. No open storage of dangerous or offensive items such as uncured hides, explosives, oils,
gasoline, etc.

Section 800. Design Standards

Design guidelines and the procedures for review and approval are consistent with adopted
Town of Burnsville Comprehensive Land Use Plan 2021, and previously adopted plans. These
plans have identified community appearance and quality design standards as being
necessary and beneficial to the town’s local economy and the overall quality of life within
the community. These design standards and procedures are applicable only for multi-family
(more than 4 units), commercial, and business uses. Single family residential uses are
exempt from the requirements of this Article. The adoption and enactment of these
standards shalt be construed to amend or repeal any other similar or previously existing
provisions.



Section 602. Table of dimensional requirements

Zoning District R-10 c-1 c-2 c3 |11
Minimum Lot Area (Sq. Ft) 10,000 None | 5,000 7,000 40,000
Lot Area per Additional Dwelling Unit (Sq. Ft) | 4,000 | N/A | 4,000 4,000 N/A
Minimum Lot Width at Building Line in Feet 80 20 80 80 100
Minimum Yard Requirements in Feet - Front 25 0 20 15 30
Minimum Yard Requirements in Feet - Side® 10? 0? 10 10 15
Minimum Yard Requirements in Feet - Rear 20 0* 10 10 20
Minimum Yard Requirements in Feet —Buildto | N/A i0 N/A 40 N/A
Maximum Height in Feet 38 50 50 50 50
Minimum Height in Feet N/A 24 12 12 12




PLANNING BOARD’S WRITTEN RECOMMENDATION and CONSISTENCY STATEMENT TO THE TOWN
COUNCIL TO APPROVE THE TEXT AMENDMENTS PRESENTED TO THE PLANNING BOARD ON July 12,
2022 REGULAR MEETING

WHEREAS, the Zoning Administrator introduced the proposed text amendments which are as follows:

1. Article 4 Section 401-Definitions: The following definition shall be added as section 401.52.1
Light Industrial- The indoor manufacturing, processing, fabrication, assembly, treatment,
and packaging of products, and incidental storage, sales and distribution of such products,
which does not produce noise, odors, vibration, hazardous waste materials, or particulate
that will disturb or endanger neighboring properties.

2 Article 6 Section 601-Table of Uses. Add Light Industriat as a permitted with standards use
in the C-2, C-3 and I-1 districts. Not a permitted use in R-10 or C-1.
3. Additional standards

Article 7 Section 718.1- Light industrial

1. Points of ingress and egress shall be located a sufficient distance from road intersections
to minimize traffic hazard, inconvenience and congestion. Additionally, each
development shall have a minimum of two such points of ingress and egress to facilitate
the safe flow of traffic.

2. No open storage of dangerous or offensive items such as uncured hides, explosives, oils,
gasoline, etc.

4. Section 800. Design Standards

Design guidelines and the procedures for review and approval are consistent with adopted

Town of Burnsville Comprehensive Land Use Plan 2021, and previously adopted plans. These

plans have identified community appearance and quality design standards as being

necessary and beneficial to the town'’s local economy and the overall quality of life within

the community. These design standards and procedures are applicable only for multi-family

{more than 4 units), commercial, and business uses. Single family residential uses are

exempt from the requirements of this Article. The adoption and enactment of these

standards shall be construed to amend or repeat any other similar or previously existing

provisions.
5. Section 602. Table of dimensional requirements

Zonﬂg District R-10 c-1 c-2 c-3 -1
Minimum Lot Area {Sq. Ft) 10,000 | None | 5,000 7,000 | 40,000
Lot Area per Additional Dwelling Unit (Sq. Fi) 4,000 N/A 4,000 4,000 | N/A
Minimum Lot Width at Building Line in Feet 80 20 80 80 100
Minimum Yard Requirements in Feet - Front 25 0 20 15 30
Minimum Yard Reguirements in Feet - Side® 10% 03 10 10 15
Minimum Yard Requirements in Feet - Rear 20 04 10 10 20
Minimum Yard Requirements in Feet — Build to | N/A 10 N/A 40 N/A
Maximum Height in Feet 38 50 50 50 50
Minimum Height in Feet N/A 24 12 12 12

WHEREAS, pursuant to NCGS 160D-604 “the planning board shall make a written recommendation
regarding adoption of the regulation to the governing board.” “Subsequent to initial adoption of a
zoning regulation, all proposed amendments to the zoning regulation or zoning map shall be submitted



to the planning board for review and comment. If no written report is received from the planning board
within 30 days of referral of the amendment to that board, the governing board may act on the
amendment without the planning board report.”; and

WHEREAS, the Planning Board has reviewed and commented on whether the proposed amendment is
consistent with any plan ar plans for land use in the Town of Burnsville and has provided written
recommendation to the Town Council concerning the same; and

WHEREAS, the Planning Board finds these amendments are consistent with the above referenced plans
and that these changes are reasonable and will serve the public interest because of the following:

The proposed amendments are consistent with the recommendations (1, 6, 13, and 19 on pages
59, 60, 61 and 62) of the Burnsville Comprehensive Land Use Plan 2021 in that these
amendments will reduce minimum lot sizes, facilitate commercial development and expand
definitions contained in the current zoning ordinance.

WHEREAS, the Planning Board recommends to the Burnsville Town Council the following as to the
proposed amendments:

e Amendment 1: ( /Approve {___ ) Deny, byavote of § 10 O .

e Amendment2: (v ) Approve {___ ) Deny, byavoteof 5 _to_© .

e Amendment 3: {v”) Approve {__ }Deny, byavoteof 5 to_O .

e Amendment 4: { Approve (___ ) Deny, by avote of 5 0 0O .

e Amendment5: (/) Approve (___)Deny, byavoteof _ S to .

NOW, THEREFORE, THE BURNSVILLE PLANNING BOARD HEREBY RECOMENDS AS FOLLOWS:
1. The Planning Board recommends that the Burnsville Town Council approve the proposed text
amendments to the Zoning Ordinance of the Town of Burnsville as presented above. /
2. The Burnsville Planning Board finds that the above text amendment recommendations are
consistent or _are not cansistent with the Town of Burnsville’s Comprehensive Land Use
Plan.

Read, approved and adopted this the ]g+gay July, 2022

ATTEST: BURNSVJLLE ELANNIN BOARD
) C"‘;i?c Bv:jﬁ/

C!erik/




PUBLIC HEARING NOTICE

The Public shall take notice, pursuant to NCGS 160D-601: that on August 11, 2022 at 6:00 p.m.
at a special meeting to conduct the regular monthly business for the month of August, the
Burnsville Town Council will hold a public hearing at the Burnsville Town Center 6 South Main
Street, Burnsville North Carolina. The purpose of the public hearing is to take public comments
on text amendments to the Town of Burnsville’s Official Zoning Ordinance to Articles 4, 6, 7,
and 8.

A copy of the proposed text amendments for the Zoning Ordinance of the Town of Burnsville is
available for review on the Town of Burnsville’s website and at Town Hall.

All interested parties are encouraged to attend. Citizens may also submit written comments up
to two (2) business days in advance of the meeting at publiccomment@townofburnsville.org .
Individuals requiring special accommodations for this meeting, or for other questions and
concerns, please contact the Town Clerk at (828) 682-2420.




RESOLUTION
OF THE TOWN COUNCIL
OF BURNSVILLE, NORTH CAROLINA
AUTHORIZING INCREASE IN MICRO-PURCHASE THRESHOLD

WHEREAS, from time to time, the Town of Burnsville purchases goods and services using
federal funding subject to the procurement standards in 2 C.F.R. Part 200, Subpart D; and
WHEREAS, the Town of Burnsville’s procurement of such goods and services is subject to
Town'’s Procurement Policy, as adopted on June 25, 2020 together with various policies
adopted pursuant to requirements of federal grants; and

WHEREAS, the Town of Burnsville is a non-Federal entity under the definition set forth in 2
C.F.R. § 200.1; and

WHEREAS, pursuant to 2 C.F.R. 200.320(a){1){ii), a non-Federal entity may award micro-
purchases without soliciting competitive price or rate quotations if the non-Federal entity
considers the price to be reasonable based on research, experience, purchase history or other
information and documents that the non-Federal entity files accordingly; and

WHEREAS, pursuant to 2 C.F.R. 200.320(a)(1}(iii), a non-Federal entity is responsible for
determining and documenting an appropriate micro-purchase threshold based on internal
controls, an evaluation of risk, and its documented procurement procedures; and

WHEREAS, pursuant to 2 C.F.R. § 200.320(a){1}{iv}, a non-Federal entity may self-certify on an
annual basis a micro-purchase threshold not to exceed $50,000 and maintain documentation to
be made available to a Federal awarding agency and auditors in accordance with 2 C.F.R. §
200.234; and

WHEREAS, pursuant to 2 C.F.R. § 200.320(a)(1){iv), such self-certification must include (1) a
justification for the threshold, {2) a clear identification of the threshold, and (3} supporting
documentation, which, for public institutions, may be a “higher threshold consistent with State
law”; and

WHEREAS, G.S. 143-129(a) and G.S. 143-131(a) require the Town of Burnsville to conduct a
competitive bidding process for the purchase of (1} “apparatus, supplies, materials, or
equipment” where the cost of such purchase is equal to or greater than $90,000, and (2)
“construction or repair work” where the cost of such purchase is greater than or equal to
$500,000; and

WHEREAS, North Carolina law does not require a unit of local government to competitively bid
for purchase of services other than services subject to the qualifications-based selection
process set forth in Article 3D of Chapter 143 of the North Carolina General Statutes (the “Mini-
Brooks Act”); and

WHEREAS, G.S. 143-64.32 permits units of local government to exercise, in writing, an
exemption to the qualifications-based selection process for services subject to the Mini-Brooks
Act for particular projects where the aggregate cost of such services do not exceed $50,000;
and

WHEREAS, pursuant to 2 C.F.R. 200.320(a){1){iv}), the Town Council of Burnsville, North Carolina
now desires to adopt higher micro-purchase thresholds than those identified in 48 C.F.R. §
2.101.



NOW THEREFORE, BE IT RESOLVED BY TOWN COUNCIL OF THE TOWN OF BURNSVILLE:

1. In accordance with 2 C.F.R. § 200.320(a){1){iv) and the applicable provisions of North Carolina
law, the [Unit] hereby self-certifies the following micro-purchase thresholds, each of which is a
“higher threshold consistent with State law” under 2 C.F.R. § 200.320(a){1)(iv)(C) for the
reasons set forth in the recitals to this resolution:

A. $30,000, for the purchase of “apparatus, supplies, materials, or
equipment”; and

B. $30,000, for the purchase of “construction or repair work”; and

C. $50,000, for the purchase of services not subject to competitive bidding
under North Carolina law; and

D. $50,000, for the purchase of services subject to the qualifications-based

selection process in the Mini-Brooks Act; provided that such threshold shall
apply to a contract only if the Town has exercised an exemption to the Mini-
Brooks Act, in writing, for a particular project pursuant to G.S. 143-64.32. If the
exemption is not authorized, the micro-purchase threshold shall be $0.
2. The self-certification made herein shall be effective as of the date hereof and shall be
applicable until the July 1, 2023, the end of the current fiscal year, but shall not be applicable to
Federal financial assistance awards issued prior to November 12, 2020, inctuding financial
assistance awards issued prior to that date under the Coronavirus Aid, Relief, and Economic
Support (CARES) Act of 2020 (Pub. L. 116-136).
3. In the event that the Town receives funding from a federal grantor agency that adopts a
threshold more restrictive than those contained herein, the Unit shall comply with the more
restrictive threshold when expending such funds.

4, The Unit shall maintain documentation to be made available to a Federal awarding
agency, any pass-through entity, and auditors in accordance with 2 C.F.R. § 200.334.
5 The Mayor or the Town Manager are hereby authorized, individually and collectively, to

revise the Procurement Policy of the Town of Burnsville to reflect the increased micro-purchase
thresholds specified herein, and to take all such actions, individually and collectively, to carry
into effect the purpose and intent of the foregoing resolution.

Adopted this the day of , 2022,
ATTEST: TOWN OF BURNSVILLE:
J. Chad Fox, Clerk Russell Fox, Mayor

Approved as to form:

Town Attorney



CERTIFICATE OF SUFFICIENCY
Voluntary Satellite Annexation

To the Council of the Town of Burnsville, North Carolina:

I, J. Chad Fox Town Clerk, do hereby certify that I have investigated the attached petition and hereby make

the following findings:

1. The petition contains an adequate property description of the area proposed for annexation.

2. The area described in the petition is not contiguous to the Town primary corporate limits, as defined
by G.S. 160A-31.

3. The petition is signed by and includes addresses of all owners of real property lying in the area
described therein.

4. The satellite area is so situated that the Town of Burnsville will be able to provide the same setvices
as are provided within its primary corporate limits.

5. The proposed satellite area contains a portion of a subdivision and the entire subdivision is not

included as required by G.S. 160A-58.1(b)(4).

As a result of the investigation, I find that the petition is not sufficient as the property has been subdivided
and the petition does not include all portions of the subdivision.

In witness whereof, I have hereunto set my hand and affixed the seal of the Town of Burnsville, this 1st
day of August, 2022.

7" Chad Fox, Town Clerk




PETITION REQUESTING ANNEXATION
To the Town Council of the Burnsville, North Carolina;

1) We the undersigned owner(s) of real property listed below respectfully request that the
area described in paragraph 2 be annexed into the Town of Burnsville.
2) The area to be annexed is hon-contiguous to the Town of Burnsville and a copy of the
boundary survey and deed is attached to this request. {Attached deed and survey)
a. Property Address: New Lot #1 of survey Yancey County Registry (@Plat Book 4

Page 474
b. Acreage:__ 3.86
. Distance from Town limits in miles: 1/8 mile
d. |s the property a portion of a subdivided property as defined by NCGS 160D-802
Yes X No

3) The filing fee of for the petition requesting annexation in the amount of $500.00 is
attached. Yes

4) An application for Town water/sewer service has been submitted for the property.
Yes_ X No__

5) Ali property owners have affixed their notarized signatures below:

Property Owner(s} Name(s)

Print Name Signature
see below

Corporate Signature:

Northwestern Housing Enterprises, Incorporated
Corporation Name

By: < ,_‘Z"'\

o
I

Printed Name and Title: E.G. “Ned” Fowler — President/CEQ

*Additional signature pages and notary acknowledgements may be attached if needed*



YANCEY COUNTY

ECONOMIC DEVELORMENT COMMISSION

Jamie L. McMahan, ceep

Planning & Economic Development Ditector
NCEDA, AICP, NREDA, SEDC

6 July 2021

Mrs. Heather Hockaday
Burnsville Town Administrator

RE: Request for Re-Appointment of Erica Deaton fo Yancey County EDC Board
Dear Heather,

I am writing at the direction of the Yancey County EDC Board to request that you refer to
the Burnsville Town Council the nomination of Erica Deaton to be re-appointed to the seat she
now holds for a new three-year term.

Serving on the EDC Board in the designated seat assighed to a representative from the
financial sector, Erica is an ideal fit as she has served as local branch executive for SECU and
currently works in the accounting and bookkeeping industry, while completing her Masters Degree
in Accounting. Erica brings a unique and valuable skill set to the board and its discussions and
deliberations.

At our July 2022 meeting the Yancey EDC Board unanimously voted to request the
Burnsville Town Council re-appoint Erica to the board. To that end I am respectfully requesting
that this nomination be placed before the Council at their August 2022 meeting for consideration
of Mrs. Deaton’s re-appointment.

If there are any questions at all for me or the EDC Board, please let me know and I’ll be
happy to answer them. As always, thanks so much for youy time and consideration.

Jamie [.. McMahan,
Executive Director

113 Green Mountain Drive, P.O. Box 246, Burnsville, NC 28714
{828) 682-7722
Jamie.McMahan@pyanceycountyne.gov
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Larry Fontaine
Treasurer
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Chair of the Board Vice-Chair o >4 Secretary
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Executive Board Meeting
July 18, 2022 | 7:00 p.m.
HCCOG Board Room

|. CALL TO ORDER AND INVOCATION

Todd McNeill, Executive Board Chairman

il. CONSIDERATION OF JUNE 2022 MINUTES [ACTION]
Todd McNeill, Executive Board Chairman

lil. FINANCIAL MATTERS

Julie Page, Finance Officer
e Financial Highlights as of June 30, 2022 [ACTION]
s Budget Amendment #1 [ACTION]

IV. INSTITUTION FOR EMERGING ISSUES (IEI) PRESENTATION
Samantha Graham, Innovative Engagement Program Manager, NC State Umvers;ty

V. POLICIES FOR AMERICAN RESCUE PLAN ACT FUND IACT ION]
Cory Osborne, D:rector of Recovery and Resilience

V1. WORKFORCE DEVELOPMENT BOARD UPDATE
M:sty Btshop -Price, NCWorks Operanons Manager

VIl. REPORT FROM THE ADVISORY COMMITTEE & EXECUTIVE DIRECTOR
Julie Wiggins, Executive Director

¢ Update on Regional Programs, Projects, and Issues

¢ Other Business

VIil. BOARD MEMBER COMMENTS
IX. CHAIRMAN’S COMMENTS

X. OTHER BUSINESS

XI. PUBLIC COMMENT

XII. ADJOURNMENT [ACTION]

Fax: 828-265-5439

{10 minutes)
“(5 minutes)
(iIO minutes)

(10 minutes)

The High Country Council of Governments will be the leader in initiating and providing solutions to regional and local
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HIGH COUNTRY COUNCIL OF GOVERNMENTS
EXECUTIVE BOARD MEETING
JUNE 20, 2022
MINUTES

The Executive Board of the High Country Council of Governments (HCCOG) met June 20, 2022,
7:00pm, at the High Country Council of Governments Office in Boone. The following membets
were present at the meeting: Charles E. Vines, Brenda Lyerly, Brian Minton, Jeff Whitson, Mike
Inscore, Otis Church, Bill Wheeler, Dennis Aldridge, Larry Fontaine, Kevin Reece, Jim Blevins,
Rocky Buchanan, Tom Hartman, Paul Robinson Jr., Doug Matheson, and Todd McNeill. The
following staff and guests were present at the meeting: Julie Wiggins, Julie Page, Jeff Hedrick,
Amber Chapman, Sarah Price, and Caroline Briggs.

CALL TO ORDER AND INVOCATION

Chairman McNeill welcomed everyone to the High Country Council of Governments June
Executive Board mecting. Chairman McNeill called on Dennis Aldridge to lead the invocation
and Tom Hartman to lead the board in the Pledge of Allegiance.

CONSIDERATION OF MINUTES
Tom Hartman made a motion to approve the May 16, 2022 Executive Board minutes. Otis Church
seconded the motion. Motion carried.

FINANCIAL MATTERS

Financial Highlights

Finance Officer, Julie Page presented the Financial Highlights as of May 31, 2022 (Attachment A)
and reviewed year to date revenues versus expenditures and balances.

Budget Amendment #7
Finance Officer, Julie Page presented Budget Amendment #7 (Attachment A1) and explained that

it is an increase of $59,469 in the Workforce Development department because of additional
$100,000 FLG PY2021 funding but we also have to deobligate $20,531 back to the state and
transfer $20,000 to another Workforce Development Board because it was not spent by the
deadline.

Project Grant Ordinance

Finance Officer, Julie Page presented a Project Grant Ordinance (Attachment A2) The funding in
this grant project ordinance is American Rescue Plan Act (ARPA) money allocated to the North
Caroline Association of Regional Counties (NCARCOG) by the State of North Carolina. The
NCARCOG has entered into a subaward agreement with the High Country Council of
Governments. This funding supports the Planning and Resilience Department.

Charles E. Vines made a motion to approve thie Financial Highlights as of May 31, 2022, Budget
Amendment #7, and the Project Grant Ordinance. Brenda Lyerly seconded the motion. Motion
carried.

PERSONNEL POLICY MANUAL PROPOSED UPDATE

Julie Wiggins, Executive Director presented a proposed update to the pay period in the Personnel
Policy Manual (Attachment B). Instead of being paid semi-monthly, COG employees will now be
paid bi-weekly so that pay periods and timesheet periods will match and allow us to better track
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time off and time off requests. Paul Robinson Jr. made a motion to approve the proposed change
in the Personnel Policy Manual regarding the payroll schedule. Larry Fontaine seconded the
motion. Motion carried.

OPENING OF PUBLIC HEARING FOR FY23 BUDGET RESOLUTION
Todd McNeill, Executive Board Chairman declared the public hearing for the FY23 Budget
resolution open.

FY2023 BUDGET RESOLUTION
Julic Wiggins, Executive Director reviewed the highlights of the draft FY2023 Budget Resolution
(Attachment C). There were no public comments on the FY23 Budget Resolution.

CLOSING OF PUBLIC HEARING AND FY23 BUDGET RESOLUTION APPROVAL
Todd McNeill, Executive Board Chairman closed the public hearing for the FY23 Budget
resolution and asked for a motion to approve the FY23 Budget Resolution. Mike Inscore made a
motion to approve FY23 Budget Resolution. Otis Church seconded the motion. Motion carried.

TRANSPORTATION UPDATE
David Graham, Transportation Planner presented the initial draft 2024-2033 State Transportation
Improvement Plan (STIP) that was released April 25, 2022 and is subject to change (Attachment
D) and a map of the draft STIP (Attachment D1). Mr. Graham explained that NCDOT completed
the process of determining how projects are scheduled for the Draft 2024- 2033 STIP without
funding new projects in response to recent challenges associated with hurricane responses, legal
settlements, rising construction costs, low initial project cost estimates, and Covid impacts (gas
taxes, DMV fees). Mr. Graham noted that the NCDOT Board of Transportation (BOT) came to
consensus for the Department to proceed with the development of the Draft 2024-2033 STIP for
prioritization cycle 6.0 as follows:
¢ Include projects funded in the prior 2020-2024 STIP that are (1) currently scheduled for
construction in 2026 or before, ROW is underway, or has federal grant first and then (2)
use highest scoring projects from previous prioritization cycles (P3, P4, P5) until each
budget category is filled.
o Allow for the opportunity to swap eligible projects for other projects if the swap is agreed
to by the NCDOT Division and the RPO and the cost of the project swapped in is less than
110% of the cost of the project being swapped out. Project swaps due to NCDOT STIP
managers by September 30, 2022. Mr. Graham stated that he will work with County and
Town Managers and Divisions 11 & 13 on this effort and will provide an update at the
August 17th RPO meetings.
Mr. Graham announced that the revised draft 2024-2033 STIP release is set for December 2022
and the anticipated adoption of the final 2024-2033 STIP by the BOT in summer 2023.
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HIGH COUNTRY CAREGIVER PREESENTATION

Amber Chapman, Family Caregiver and Health Promotions Specialist and Sarah Price, Special
Projects Coordinator presented handouts regarding the Family Caregiver Support Program (FCSP)
and the Grandparents Raising Grandchildren (GRG) Program (Attachment E). Mrs. Chapman and
Mrs. Price gave an overview of and the qualifications/eligibility for each program. Mrs. Chapman
noted that 53 million Americans provide unpaid care to family or friends. Mrs. Price noted that
family caregivers provide 23.7 hours of care per week. Other statistics mentioned include that
family caregivers provide 470 billion dollars’ worth of care to loved ones per year and spend an
average of 4.5 years of providing care to their loved ones. Mrs. Chapman explained that these
programs exist to help alleviate stress in caregivers through access to resources, classes, financial
assistance, etc. Examples of program services include home assessments, connection to
community resources, legal referrals, assistance purchasing clothing/shoes, etc.

REPORT FROM THE ADVISORY COMMITTEE AND EXECUTIVE DIRECTOR
Julie Wiggins, Executive Director announced that the Annual Banquet will be held on Friday,
September 9, 2022 at the Grandview Ballroom on Appalachian State University’s North End
Zone. Ms. Wiggins discussed the sponsorship levels to help subsidize the banquet costs
(Attachment F). Ms. Wiggins thanked staff for their hard work and presentations this evening.
Ms. Wiggins and Commissioner Dennis Aldridge attended the NCARCOG Legislative Day in
Raleigh earlier in June and were pleased with their meetings with local legislators. Ms. Wiggins
is serving as Interim Workforce Development Board Director to work through board vacancies
and become more educated and aware of information moving forward. Ms. Wiggins will be
updating the job description and work on the job posting soon. Kevin Reece and Dennis Aldridge
commended Ms. Wiggins on her hard work and investment in the HCCOG and appreciate her
time and efforts. Mr. Aldridge also noted the need to have the right person in the WDB position.

BOARD MEMBER COMMENTS
Dennis Aldridge noted that some counties may have received an opioid settlement and that
Dogwood Trust can provide guidance and leadership for use of money.

CHAIRMAN’S COMMENTS

Todd McNeill, Executive Board Chairman congratulated Steve Pitman and Dennis Aldridge for
their re-election last month. Chairman McNeill also welcomed Commissioner Brian Minton
representing Wilkes County this evening.
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ADJOURNMENT
As there were no other comments or business, Otis Church made a motion to adjourn. Brenda
Lyerly seconded the motion. Motion carried. Meeting adjourned at 8:22 pm.

Chairman, Todd McNeill Clerk to the Board, Victoria Oxentine

Date




Todd Mcheill Doug Matheson Dennis Aldridge Larry Fontaine
Chair of the Board Vice-Chair Secretary Treasurer
468 New Market Blvd. wwwihecog.org Phone: 828-265-5434 Fax: 828-265-5439

Boone, NC 28607

FINANCIAL HIGHLIGHTS July 18, 2022, Executive Board Meeting

JUNE 30, 2022 AS OF 7-15-2022

2021
Total Fund Balance - Governmental Funds $1,602,480
Restricted Fund Balance - GF $ 360,862
Assigned Fund Balance - GF $ 219,359
Unassigned Fund Balance - GF $1,022,259
4 2022
Total Expenditures - YTD $5,555,990 $5,572,839
Total Fund Balance as % of General Fund Expenditures™ 22.13% 28.76%
Unassigned Fund Balance as % of General Fund Expenditures® 14.12% 18.34%
*FY2022 Budget Expenditures $7,241,669 FISCAL YEAR 2021-2022

BUDGET __ ACTUAL

Total Revenue

General $ 237,716 $ 228,215
Planning/Development $1,036,028 $1,042,991
Area Agency on Aging $3,234,091  $2,689,600
Workforce Development $2,733,834 $1,470,702

: $7,241,669 $5,431,509
Total Expenditures

General $ 237,716 $ 213,475
Planning/Development $1,036,028 § 939,983
Area Agency on Aging $3,234,001 $2,825,268
Workforce Development $2,733,834 $1,577,265
$7,241,669 $5,555,990

Revenues over (under) expenditures $ (124,482)
PROJECT ORDINANCE - CDC VACCINE GRANT FISCAL YEAR 2021-2022

BUDGET  ACTUAL

Total Revenue $ 41,765 § 19,476
Total Expenditures $ 41,765 $ 26,202
Revenues over (under) expenditures $ (6,726)

PROJECT ORDINANCE - AMERICAN RESCUE PLAN ACT (ARPA) FISCAL YEAR 2021-2022
BUDGET __ ACTUAL

Total Revenue $ 593750 $ -
Total Expenditures $ 593750 $ 31,385
Revenues over {under) expenditures $ (31,385)
Cash Balances
Operating Account $ 204,071
NCCMT Account $1,452.477

$1,656,548

The High Country Council of Governments will be the leader in initiating and providing solutions to regional and local
rhallenaes cinnortina o bricht fitire for the Hiah Countrv,



NOTES:
e  Budget Amendment #1

s Update on audit FY2022

The financial information in the report reflects the HCCOG's overall financial position for the fiscal
year through June 30, 2022 and is for the management discussion purposes only.

Julie Page, Finance Officer



BUDGET AMENDMENT #1

BE IT RESOLVED by the Board of High Country Council of Governments that the following amendment
be made to the Budget Resolution for the fiscal year ending June 30, 2023.

SECTION 1: REVENUES BY SOURGCE

AREA AGENCY ON AGING FUND

State ] 4,529.00
TOTAL AREA AGENCY ON AGING FUND $ 4,529.00
TOTAL REVENUES BY SOURGCE $ 4,529.00

SECTION Il: EXPENDITURES BY PROGRAM

SPECIAL REVENUE FUNDS

Area Agency on Aging Fund 3 4,529.00
TOTAL SPECIAL REVENUE FUNDS $ 4,529.00
TOTAL EXPENDITURES BY PROGRAM b 4,529.00
FY2022-2023 ORIGINAL BUDGET $ 6,811,162.00
Budget Amendment #1 7-18-2022 $ 4,529.00
TOTAL AMENDED BUDGET FY2023 $ 6,815,691.00

BY VOTE OF THE HIGH COUNTRY COUNCIL OF GOVERNMENTS UPCN MOTION BY:

AND SECONDED BY

THIS THE DAY OF 2022,

Todd McNeill, Chair of the Board Dennis Aldridge, Secretary



Todd McNeill Doug Matheson Dennis Aldridge Larry Fontaine
Chair of the Board Vice-Chair Secretary Treasurer
468 New Market Blvd. WwwW.hccog.org Phone: 828-265-5434 Fax: 828-265-5439

Boone, NC 28607

July 14, 2022

Executive Board Members,

The North Carolina Association of Regional Councils of Government provided a subaward to High
Country COG to fund assistance to local governments with American Rescue Plan Act funding and
recovery and resiliency efforts. These are federal pass-through funds totaling up to $593,750. As a
subrecipient of federal funds, High Country Council of Governments is subject to complying with
Uniform Guidance requirements. The COG needs to adopt the policies described below and included in
your agenda packet to meet these requirements. It may be necessary to adopt additional policies at
future meetings, pending guidance from the COG Association. The policies for your consideration at the
July 2022 meeting are:

e Records Retention Policy: Outlines record retention requirements for documents related to
expenditures of ARPA/CSLFRF subaward funds. This record retention requirement is longer than the
traditional three-year record retention requirement. The COG shall retain relevant records for a
period of five years beyond the final expenditure of ARP/CSLFRF Subaward funds.

o Nondiscrimination Policy: Reaffirms that the COG will ensure that no person shall, on the ground of
race, color, national origin {including limited English Proficiency), familial status, sex, age, or
disability, be excluded from participation in, be denied the benefits of, or be otherwise subject to
discrimination under any program or activity administered by the COG, including programs/activities
funded in whole or part with ARPA/CSLFRF Subaward funds.

¢ Conflict of Interest Policy: Establishes conflict of interest standards that apply when the COG enters
into a contract or makes a subaward of ARPA/CSLFRF Subaward funds.

Thank you,

Cory Osborne
Director of Recovery & Resilience

The High Country Council of Governments will be the leader in initiating and providing solutions to regional and local

rhAllanmac ciinmartina A brictht fitiire for the Hioh Conintrg



Todd McNeill Doug Matheson Dennis Aldridge Larry Fontaine
Chuair of the Board Vice-Chair Secretary Treasurer
468 New Market Bivd. www.hccog.org Phone: 828-265-5434 Fax: 828-265-5439

Boone, NC 28607

Record Retention Policy for Documents Created or Maintained Pursuant to the Agreement
between the North Carolina Association of Regional Councils of Governments and the
High Country Council of Governments for the Provision of Local Government Assistance
regarding the American Rescue Plan Act Funds

Retention of Records: Federal Uniform Guidance sets forth record retention requirements for
American Rescue Plan Act awards and subawards.

It is the policy of the High Country Council of Governments (“COG”) to follow record retention
requirements as it expends funds made under the subaward (“Subaward”) from the North
Carolina Association of Regional Councils of Governments (“Association™) for the Provision of
Local Government Assistance regarding the American Rescue Plan Act Funds. Accordingly, the
COG agrees to the following:

e Retain all financial and programmatic records related to the use and expenditure of funds
pursuant to the Subaward for a period of five (5) years after all Subaward funds have
been expended or returned to the Association, whichever is later.

e Retain records for real property and equipment acquired with Subaward funds for five
years after final disposition.

o Ensure that the financial and programmatic records retained sufficiently evidence
compliance with section 603(c) of the Social Security Act “ARPA,” Treasury’s
regulations implementing that section, and guidance issued by Treasury regarding the
foregoing.

e Allow the Treasury Office of Inspector General and the Government Accountability
Office, or their authorized representatives, the right of timely and unrestricted access to
any records for the purpose of audits or other investigations.

e If any litigation, claim, or audit is started before the expiration of the 5-year period, the
records will be retained until all litigation, claims, or audit findings involving the records
have been resolved.

Covered Records: For purposes of this policy, records are information, regardless of physical
form or characteristics, that are created, recetved, or retained that evidence the COG’s
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expenditure of Subaward funds on eligible projects, programs, or activities pursuant to the
Subaward Agreement.

Records that shall be retained pursuant to this policy include, but are not limited to, the
following:

e Financial statements and accounting records evidencing expenditures of Subaward funds
for eligible projects, programs, or activities.

» Documentation of rationale to support a particular expenditure of Subaward funds (e.g.,
expenditure constitutes an eligible activity included within the scope of services of the
Agreement);

e Documentation of administrative costs charged to the Subaward;

e Procurement documents evidencing the significant history of a procurement, including, at
a minimum, the rationale for the method of procurement, selection of contract type,
contractor selection or rejection, and the basis for contract cost or price;

¢ Subaward agreements and documentation of subrecipient monitoring;

¢ Documentation evidencing compliance with the Uniform Guidance property management
standards set forth in 2 C.F.R. §§ 200.310-316 and 200.329;

o Personnel and payroll records for full-time and part-time employees compensated with
Subaward funds, including time and effort reports; and

e Indirect cost rate proposals '

Storage: The COG’s records must be stored in a safe, secure, and accessible manner. ‘Wherever
practicable, such records should be collected, transmitted, and stored in open and machine-
readable formats.

Departmental Responsibilities: Any department or unit of the COG, and its employees, who
are responsible for creating or maintaining the covered documents in this policy shall comply
with the terms of this policy. Failure to do so may subject the COG to civil and/or criminal
liability. Any employee who fails to comply with the record retention requirements set forth
herein may be subject to disciplinary sanctions, including suspension or termination.

The Executive Director, Director of Recovery and Resilience, and the Finance Officer are
responsible for identifying the documents that the COG must or should retain and arrange for the
proper storage and retrieval of records. These staff members shall also ensure that all personnel
subject to the terms of this policy are aware of the record retention requirements set forth herein.

Reporting Policy Violations: The COG is committed to enforcing this policy as it applies to all
forms of records. Any employee that suspects the terms of this policy have been violated shall
report the incident immediately to that employee’s supervisor. If an employee is not comfortable
bringing the matter up with the supervisor, the employce may bring the matter to the attention of
the Executive Director. The COG prohibits any form of discipline, reprisal, intimidation, or
retaliation for reporting incidents of inappropriate conduct of any kind, pursuing any record
destruction claim, or cooperating in related investigations.



Questions About the Policy: Any questions about this policy should be referred to the
Executive Director, Director of Recovery and Resilience, or Finance Officer, who are in charge
of administering, enforcing, and updating this policy.

ADOPTED BY VOTE OF THE HIGH COUNTRY COUNCIL OF GOVERNMENTS
UPON MOTION BY:

AND SECONDED BY

THIS THE __ DAY OF JULY, 2022.

Chair Secretary



Todd McNeill Doug Matheson Dennis Aldridge Larry Fontaine
Chair of the Board Vice-Chair Secretary Treasurer
468 New Market Blvd, wwnan.hocog.org Phone: 828-265-5434 Fax: 828-265-5439

Boone, NC 28607

Recitals

WHEREAS, the High Country Council of Governments (“COG”) has entered into a subaward
agreement (“Subaward™) with the North Carolina Association of Regional Councils of
Governments (“Association”) for the provision of local government assistance regarding the
American Rescue Plan Act funds; and

WHEREAS, Subaward funds are subject to the U.S. Department of Treasury (“Treasury™)
regulations, including the Final Rule, the Award Terms and Conditions, and the Title VII
implementing regulations at 31 C.F.R. Part 22.

WHEREAS, pursuant to the Subaward terms and conditions, and as a condition of receiving
Subaward funds, the COG agrees to follow all federal statutes and regulations prohibiting
discrimination in its administration of Subaward funds under the terms and conditions of the
Subaward, including, without limitation, the following:

i. Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d et seq.) and Treasury’s
implementing regulations at 31 C.F.R. Part 22, which prohibit discrimination on the basis
of race, color, or national origin within programs or activities receiving federal financial
assistance;

ii. The Fair Housing Act, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 3601 et
seq.), which prohibits discrimination in housing on the basis of race, color, religion,
national origin, sex, familial status, or disability;

jiii. Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which
prohibits discrimination on the basis of disability under any program or activity receiving
Federal financial assistance;

iv. The Age Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101 et seq.), and
Treasury’s implementing regulations at 31 C.F.R. Part 23, which prohibit discrimination
on the basis of age in programs or activities receiving federal financial assistance; and

v. Title II of the Americans with Disabilities Act of 1990, as amended (42 U.S.C. §§ 12101
et seq.), which prohibits discrimination on the basis of disability under programs,
activities, and services provided or made available by state and local governments or
instrumentalities or agencies thereto.

RESOLVED, That the Executive Board of High Country Council of Governments hereby
adopts and enacts the following nondiscrimination policy, which shall apply to the operations of
any program, activity, or facility that is supported in whole, or in part, by expenditures made
pursuant to the Subaward.

The High Country Council of Governments will be the leader in initiating and providing soluticns to regional and focal
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Nondiscrimination Policy Statement

It is the policy of the COG to ensure that no person shall, on the ground of race, color, national
origin (including limited English Proficiency), familial status, sex, age, or disability, be
excluded from participation in, be denied the befits of, or be otherwise subject to discrimination
under any program or activity administered by the COG, including programs or activities that
are funded in whole or part with Subaward funds, which the COG received from the North
Carolina Association of Regional Councils of Governments.

I Governing Statutory & Regulatory Authorities

As required by the Subaward terms and conditions, the COG shall ensure that each “activity,”
“facility,” or “program”! that is funded in whole, or in part, with Subaward funds and
administered under the Subaward Agreement, will be facilitated, operated, or conducted in
compliance with the following federal statutes and federal regulations prohibiting discrimination.
These include, but are not limited to, the following:

i. Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d et seq.) and Treasury’s
implementing regulations at 31 C.F.R. Part 22, which prohibit discrimination on the basis
of race, color, or national origin under programs or activities receiving federal financial
assistance;

ii. The Fair Housing Act, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 3601 et
seq.), which prohibits discrimination in housing on the basis of race, color, religion,
national origin, sex, familial status, or disability;

ii. Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which
prohibits discrimination on the basis of disability under any program or activity receiving
federal financial assistance;

iv. The Age Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101 et seq.), and
Treasury’s implementing regulations at 31 C.F.R. Part 23, which prohibit discrimination
on the basis of age within programs or activities receiving federal financial assistance;
and

v. Title II of the Americans with Disabilities Act of 1990, as amended (42 U.S.C. §§ 12101
et seq.), which prohibits discrimination on the basis of disability under programs,
activities, and services provided or made available by state and local governments or
instrumentalities or agencies thereto.

1 22 C.F.R. § 22.3 defines “program” and “activity” as_all operations of an entity, ingluding local governments, that
receive Federal financial assistance, and the departments, agencies, or special purpose districts of the local
governments to which Federal financial assistance is distributed. “Federal financial assistance” includes, among
other things, grants and loans of federal funds. “Facility” includes all or any part of structures, equipment, or other
real or personal property or interests therein, and the provision of facilities includes the construction, expansion,
renovation, remodeling, alteration, or acquisition of facilities.



II.

Discriminatory Practices Prohibited in the Administration of Subaward Funds

To ensure compliance with Title VII of the Civil Rights Act of 1964, and Title 31 Code of
Federal Regulations, Part 22, the Civil Rights Restoration Act of 1987, and other pertinent
nondiscrimination authorities, the COG shall prohibit, at a minimum, the following practices in
its administration of Subaward funds pursuant to the Subaward Agreement:

1.

2.

10.

IIL

Denying to a person any service, financial aid, or other program benefit without good
cause;

Providing to a person any service, financial aid, or another benefit which is different in
quantity or quality, or is provided in a different manner, from that provided to others
under the program.

Subjecting a person to segregation or separate treatment in any matter related to the
receipt of any service, financial aid, or other benefit under the program;

Restricting a person in the enjoyment of any advantages, privileges, or other benefits
enjoyed by others receiving any service, financial aid, or other benefit under the program;
Treating a person differently from others in determining whether that person satisfies any
admission, enrollment, quota, eligibility, membership, or other requirement or condition
which persons must meet to be provided any service, financial aid, or other benefit
provided under the program,;

Implementing different standards, criteria, or other requirements for admission,
enrollment, or participation in planning, advisory, contractual, or other integral activities
to the program;

Adopting methods of administration which, directly or through contractual relationships,
would defeat or substantially impair the accomplishment of effective nondiscrimination;
Selecting a site or location of facilities with the purpose or effect of excluding persons
from, denying them the benefits of, subjecting them to discrimination, or with the
purpose or effect of defeating or substantially impairing the accomplishment of the
objectives of Title VI or related acts and regulations;

Discriminating against any person, either directly or through a contractual agreement, in
any employment resulting from the program, a primary objective of which is to provide
employment;

Committing acts of intimidation or retaliation, including threatening, coercing, or
discriminating against any individual for the purpose of interfering with any right or
privilege secured by any pertinent nondiscrimination law, or because an individual made
a complaint, testified, assisted, or participated in an investigation, proceeding, or hearing.

Reporting & Enforcement

1. The COG shall cooperate in any enforcement or compliance review activities by the
Department of the Treasury. Enforcement may include investigation, arbitration,
mediation, litigation, and monitoring of any settlement agreements that may result



from these actions. The COG shall comply with information requests, on-site
compliance reviews, and reporting requirements.

2. The COG shall maintain a complaint log and inform the Treasury of any complaints
of discrimination on the grounds of race, color, or national origin (including limited
English proficiency) covered by Title VI of the Civil Rights Act of 1964 and
implementing regulations and provide, upon request, a list of all such reviews or
proceedings based on the complaint, whether pending or completed, including the
outcome.

3. Any person who believes they have been aggrieved by a discriminatory practice
under Title VI has a right to file a formal complaint with the Treasury. Any such
complaint must be in writing and filed with the Treasury’s Title VI Coordinator
within one hundred eighty (180) days following the date of the alleged discriminatory
occurrence.

4. Any person who believes that because of that person’s race, color, national origin,
limited English proficiency, familial status, sex, age, religion, or disability that
he/she/they have been discriminated against or unfairly treated by the COG in
violation of this policy should contact the following office within 180 days from the
date of the alleged discriminatory occurrence:

Julie Wiggins

Executive Director

High Country Council of Governments
(828)265-5434

468 New Market Bivd.

Boone, NC 28607

ADOPTED BY VOTE OF THE HIGH COUNTRY COUNCIL OF GOVERNMENTS
UPON MOTION BY:

AND SECONDED BY

THIS THE __ DAY OF JULY, 2022.

Chair Secretary
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CONFLICT OF INTEREST POLICY

APPLICABLE TO CONTRACTS AND SUBAWARDS OF HIGH COUNTRY COUNCIL OF
GOVERNMENTS SUPPORTED BY FEDERAL FINANCIAL ASSISTANCE

= ok ok & oAk ok ok ok

L Scope of Policy

a.

Purpose of Policy. This Conflict of Interest Policy (“Policy™) establishes conflict of
interest standards that (1) apply when High Country Council of Governments (“COG”)
enters into a Contract (as defined in Section II hereof) or makes a Subaward (as defined in
Section II hereof), and (2) meet or exceed the requirements of North Carolina law and 2
C.F.R. § 200.318(c).

Application of Policy. This Policy shall apply when the COG (1) enters into a Contract to
be funded, in part or in whole, by Federal Financial Assistance to which 2 CF.R. §
200.318(c) applics, or (2) makes any Subaward to be funded by Federal Financial
Assistance to which 2 C.F.R. § 200.318(c) applies. If a federal statute, regulation, or the
terms of a financial assistance agreement applicable to a particular form of Federal
Financial Assistance conflicts with any provision of this Policy, such federal statute,
regulation, or terms of the financial assistance agreement shall govern.

1. Definitions

Capitalized terms used in this Policy shall have the meanings ascribed thereto in this Section II:
Any capitalized term used in this Policy but not defined in this Section II shall have the meaning set forth
in2 CF.R. § 200.1.

a.

b.

“COG” has the meaning specified in Section I hereof.

“COI Point of Contact’ means the individual identified in Section ITI(a) of this Policy.
“Contract’ means, for the purpose of Federal Financial Assistance, a legal instrument by
which the COG purchases property or services needed to carry out a program or project
under a Federal award.

“Contractor” means an entity or individual that receives a Contract.

“Covered Individual” means a Public Officer, employee, or agent of the COG.

“Covered Nonprofit Organization” means a nonprofit corporation, organization, or association,
incorporated or otherwise, that is organized or operating in the State of North Carolina primarily for
religious, charitable, scientific, literary, public health and safety, or
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educational purposes, excluding any board, entity, or other organization created by the
State of North Carolina or any political subdivision of the State (including the COG).

“Direct Benefit’ means, with respect to a Public Officer or employee of the COG, or the
spouse of any such Public Officer or employee, (i) having a ten percent (10%) ownership
interest or other interest in a Contract or Subaward,; (ii) deriving any income or commission
directly from a Contract or Subaward; or (iii} acquiring property under a Contract or
Subaward.

“Federal Financial Assistance” means Federal financial assistance that the COG receives
or administers in the form of grants, cooperative agreements, non-cash contributions or
donations of property (including donated surplus property), direct appropriations, food
commaodities, and other Federal financial assistance (except that the term does not include
loans, loan guarantees, interest subsidies, or insurance).

“Governing Board” means the Executive Board of the COG.

“Immediate Family Member” means, with respect to any Covered Individual, (i) a spouse,
and parents thereof, (ii) a child, and parent thereof, (iii) a parent, and spouse thereof, (iv) a
sibling, and spouse thereof, (v) a grandparent and grandchild, and spouses thereof, (vi)
domestic partners and parents thereof, including domestic partners of any individual in (if)
through (v) of this definition; and (vii} any individual related by blood or affinity whose
close association with the Covered Individual is the equivalent of a family relationship.

“Involved in Making or Administering” means (i} with respect to a Public Official or
employee, (a) overseeing the performance of a Contract or Subaward or having authority
to make decisions regarding a Contract or Subaward or to interpret a Contract or Subaward,
or (b) participating in the development of specifications or terms or in the preparation or
award of a Contract or Subaward, (ii) only with respect to a Public Official, being a member
of a board, commission, or other body of which the Public Official is a member, taking
action on the Contract or Subaward, whether or not the Public Official actually participates
in that action.

“Pass-Through Entity” means a non-Federal entity that provides a Subaward to a
Subrecipient to carry out part of a Federal program.

. “Public Officer” means an individual who is elected or appointed to serve or represent the
COG (including, without limitation, any member of the Govemning Board), other than an
employee or independent contractor of the COG.

“Recipient” means an entity, usually but not limitéd to a non-Federal entity, that receives
a Federal award directly from a Federal awarding agency. The term does not include
Subrecipients or individiials that ate befieficiaries of the award.

“Related Party” means (i) an Immediate Family Member of a Covered Individual, (ii) a
partner of a Covered Individual, or (iii) a current or potential employer (other than the



COG) of a Covered Individual, of a partner of a Covered Individual, or of an Immediate
Family Member of a Covered Individual.

p. “Subaward’ means an award provided by a Pass-Through Entity to carry out part of a
Federal award received by the Pass-Through Entity. It does not include payments to a
contractor or payments to a contractor or payments to an individual that is a beneficiary of
a Federal program.

g. “Subcontract’ means any agreement entered into by a Subcontractor to furnish supplies or
services for the performance of a Contract or a Subcontract. It includes, but is not limited
to, purchase orders, and changes and modifications to purchase orders.

r. “Subcontractor” means an entity that receives a Subcontract,

s. “Subrecipient” means an entity, usually but not limited to a non-Federal entity, that
receives a subaward from a Pass-Through Entity fo carry out part of a Federal award; but
does not include an individual that is a beneficiary of such award. A subrecipient may also
be a recipient of other Federal awards directly from a Federal awarding agency.

III. COI Point of Contact.

a. Appeintment of COI Point of Contact. The Director of Recovery & Resilicnce and the
Finance Officer, employees of the COG, shall have primary responsibility for managing
the disclosure and resolution of potential or actual conflicts of interest arising under this
Policy. In the event that the Director of Recovery & Resilience or Finance Officer is unable
to serve in such capacity, the Executive Director shall assume responsibility for managing
the disclosure and resolution of conflicts of interest arising under this Policy. The
individuals with responsibility for managing the disclosure and resolution of potential or
actual conflicts of interest under this Section III(a) shall be known as the “COI Point of
Contact”.

b. Distribution of Policy. The COIJ Point of Contact shall ensure that each Covered Individual
receives a copy of this Policy.

Iv. Conflict of Interest Standards in Contracts and Subawards

a. North Carolina Law. North Carolina law restricts the behavior of Public Officials and
employees of the COG involved in contracting on behalf of the COG. The COG shall
conduct the selection, award, and administration of Contracts and Subawards in accordance
with the prohibitions imposed by the North Carolina General Statutes and restated in this
Section III.

i. G.S. § 14-234(a)(1). A Public Officer or employee of the COG Involved in
Making or Administering a Contract or Subaward on behalf of the COG shall not
derive a Direct Benefit from such a Contract or Subaward.




ii.

1ii.

iv.

G.S. § 14-234(a)(3). No Public Officer or employee of the COG may solicit or
receive any gift, favor, reward, service, or promise of reward, including but not
limited to a promise of future employment, in exchange for recommending,
influencing, or attempting to influence the award of a Contract or Subaward by the
COG.

G.S. § 14-234.3. If a member of the Governing Board of the COG serves as a
director, officer, or governing board member of a Covered Nonprofit Organization,
such member shall not (1) deliberate or vote on a Contract or Subaward between
the COG and the Covered Nonprofit Corporation, (2) attempt to influence any
other person who deliberates or votes on a Contract or Subaward between the COG
and the Covered Nonprofit Corporation, or (3) solicit or receive any gift, favor,
reward, service, or promise of future employment, in exchange for recommending
or attempting to influence the award of a Contract or Subaward to the Covered
Nonprofit Organization.

G.S. § 14-234.1. A Public Officer or employee of the COG shall not, in
contemplation of official action by the Public Officer or employee, or in reliance
on information which was made known to the public official or employee and
which has not been made public, (1) acquire a pecuniary interest in any propetty,
transaction, or enterprise or gain any pecuniary benefit which may be affected by
such information or other information, or (2) intentionally aid another in violating
the provisions of this section.

b. Federal Standards.

i.

Prohibited Conflicts of Interest in Contracting. Without limiting any specific
prohibition set forth in Section IV(a), a Covered Individual may not participate in
the selection, award, or administration of a Contract or Subaward if such Covered
Individual has a real or apparent conflict of interest.

1. Real Conflict of Interest. A real conflict of interest shall exist when the
Covered Individual or any Related Party has a financial or other interest
in or a tangible personal benefit from a firm considered for a Contract or
Subaward. Exhibit A attached hereto provides a non-exhaustive list of
examples of (i) financial or other interests in a firm considered for a
Contract or Subaward, and (ii} tangible personal benefits from a firm
considered for a Contract or Subaward.

2. Apparent Conflict of Interest. An apparent conflict of interest shall exist
where a real conflict of interest may not exist under Section IV(b)(i}(1),
but where a reasonable person with knowledge of the relevant facts would
find that an existing sitaation or relationship creates the appearance that a
Covered Individual or any Related Party has a financial or other interest
in or a tangible personal benefit from a firm considered for a Contract or
Subaward.



ii.

Identification and Management of Conflicts of Interest.

1. Duty to Disclose and Disclosure Forms

a.

Each Covered Individual expected to be or actually involved in
the selection, award, or administration of a Contract or Subaward
has an ongoing duty to disclose to the COI Point of Contact
potential real or apparent conflicts of interest arising under this
Policy.

Prior to the COG’s award of a Contract or Subaward, the COI
Point of Contact shall advise Covered Individuals expected to be
invelved in the selection, award, or administration of the Contract
or Subaward of such duty.

If the value of a proposed Contract or Subaward exceeds
$250,000, the COI Point of Contact shalt collect a Conflict of
Interest Disclosure Form contained in Exhibit C (for Contracts)
and Exhibit E (for Subawards) from each Covered Individual and
file such Conflict of Interest Disclosure Form in records of the
COG.

2. Identification Prior to Award of Contract or Subaward.

a.

Prior to the COG’s award of a Contract or Subaward, the COI
Point of Contact shall complete the appropriate Compliance
Checklist contained in Exhibit B (for Contracts) and Exhibit D
(for Subawards) attached hereto and file such Compliance
Checklist in the records of the COG.

3. Management Prior to Award of Contract or Subaward

a.

If, after completing the Compliance Checklist, the COI Point of
Contact identifies a potential real or apparent conflict of interest
relating to a proposed Contract or Subaward, the COI Point of
Contact shall disclose such finding in writing to the Executive
Director and to cach member of the Governing Board. If the
Governing Board desires to enter into the proposed Contract or
Subaward despite the identification by the COI Point of Contact
of a potential real or apparent conflict of interest, it may either:

i. accept the finding of the COI Point of Contact and direct
the COI Point of Contact to obtain authorization to enter
into the Contract or Subaward from (a) if the COG is a
Recipient of Federal Financial Assistance, the Federal
awarding agency with appropriate mitigation measures,
or (b) if the COG is a Subrecipient of Federal Financial



b.

Assistance, from the Pass-Through Entity that provided a
Subaward to COG; or

ii. reject the finding of the COI Point of Contact and enter
into the Contract or Subaward. In rejecting any finding
of the COI Point of Contact, the Governing Board shall in
writing document a justification supporting such
rejection.

If the COI Point of Contact does not identify a potential real or
apparent conflict of interest relating to a proposed Contract or
Subaward, the COG may enter into the Contract or Subaward in
accordance with the COG’s purchasing or subaward policy.

4, Identification After Award of Contract or Subaward.

If the COI Point of Contact discovers that a real or apparent
conflict of interest has arisen after the COG has entered into a
Contract or Subaward, the COI Point of Contact shall, as soon as
possible, disclose such finding to the Executive Director and to
each member of the Governing Board. Upon discovery of such a
real or apparent conflict of interest, the COG shall cease ail
payments under the relevant Contract or Subaward until the
conflict of interest has been resolved.

5. Management After Award of Contract or Subaward.

a.

Following the receipt of such disclosure of a potential real or
apparent conflict of interest pursuant to Section IV(b)(ii}(4) , the
Governing Board may reject the finding of the COI Point of
Contact by doecumenting in writing a justification supporting such
rejection. If the Governing Board fails o reject the finding of the
COI Point of Contact within 15 days of receipt, the COI Point of
Contact shall:

i. ifthe COG is a Recipient of Federal Financial Assistance
funding the Contract or Subaward, disclose the conflict to
the Federal awarding agency providing such Federal
Financial Assistance in accordance with 2 CFR. §
200.112 and/or applicable regulations of the agency, or

ii, if the COG is a Subrecipient of Federal Financial
Assistance, disclose the conflict to the Pass-Through
Entity providing a Subaward to the COG in accordance
with 2 C.F.R. § 200.112 and applicable regulations of the
Federal awarding agency and the Pass-Through Entity.



V. Oversight of Subrecipient’s Conflict of Inferest Standards

a. Subrecipients of the COG Must Adopt Conflict of Interest Policy. Prior to the COG’s
execution of any Subaward for which the COG serves as a Pass-Through Entity, the COI
Point of Contact shall ensure that the proposed Subrecipient of Federal Financial
Assistance has adopted a conflict of interest policy that satisfies the requirements of 2
CFR. § 200.318(c)1), 2 C.F.R. § 200.318(c)?2), and all other applicable federal
regulations.

b. Obligation to Disclose Subrecipient Conflicts of Interest. The COI Point of Contact shall
ensure that the legal agreement under which the COG makes a Subaward to a Subrecipient
shall require such Subrecipient to disclose to the COI Point of Contact any potential real
or apparent conflicts of interest that the Subrecipient identifies. Upon receipt of such
disclosure, the COI Point of Contact shall disclose such information to the Federal
awarding agency that funded the Subaward in accordance with that agency’s disclosure
policy.

VI. Gift Standards

a. Federal Standard. Subject to the exceptions set forth in Section VI(b), a Covered Individual
may not solicit or accept gratuities, favors, or anything of monetary value from a Contractor
or a Subcontractor.

b. Exception. Notwithstanding Section VI(a), a Covered Individual may accept an unsolicited
gift from a Coniractor or Subcontractor of one or more types specified below if the gift has
an aggregate market value of $20 or less per source per occasion, provided that the
aggregate market value of all gifis received by the Covered Individual pursuant to this
Section VI(b) does not exceed $50 in a calendar year:

1. honorariums for participating in meetings;
if. advertising items or souvenirs of nominal value; or
iii. meals furnished at banquets.
c. Internal Reporting. A Covered Individual shall report any gift accepted under Section
VI(b) to the COI Point of Contact. If required by regulation of a Federal awarding agency,

the COI Point of Contact shall report such gifts to the Federal awarding agency or a Pass-
Through Entity for which the COG is a Subrecipient.

VIL Violations of Policy

a. Disciplinary Actions for Covered Individuals. Any Covered Individual that fails to
disclose a real, apparent, or potential real or apparent conflict of interest arising with respect
to the Covered Individual or Related Party may be subject to disciplinary action, including,
but not limited to, an employee’s termination or suspension of employment with or without



pay, the consideration or adoption of a resolution of censure of a Public Official by the
Governing Board, or termination of an agent’s contract with the COG.

Disciplinary Actions for Contractors and Subcontractors. The COG shall terminate any
Contract with a Contractor or Subcontractor that violates any provision of this Policy.

Protections for Whistleblowers. In accordance with 41 U.S.C. § 4712, the COG shall not
discharge, demote, or otherwise discriminate against an employee in reprisal for disclosing
to any of the list of persons or entities provided below, information that the employee
reasonably believes is evidence of gross mismanagement of a federal contract or grant, a
gross waste of federal funds, an abuse of authority relating to a federal contract or grant, a
substantial and specific danger to public health or safety, or a violation of law, rule, or
regulation related to a federal contract (including the competition for or negotiation of a
contract) or grant: (i) a member of Congress or a representative of a committee of Congress;
(ii) an Inspector General; (iii) the Government Accountability Office; (iv) a Treasury or
other federal agency employee responsible for grant oversight or management; (v) an
authorized official of the Department of Justice or other law enforcement agency; (vi} a
court or grand jury; of (vii) a management official or other employee of the COG, a
Contractor, or Subcontractor who has the responsibility to investigate, discover, or address
misconduct.

ok ok sk ok kR ok ok

ADOPTED BY VOTE OF THE HIGH COUNTRY COUNCIL OF GOVERNMENTS
UPON MOTION BY:

AND SECONDED BY

THIS THE __ DAY OF JULY, 2022.

Chair

Secretary



EXHIBIT A

Examples

Potential Examples of a “Financial or Other
Interest” in a Firm or Organization Considered
for a Contract or Subaward

Potential Examples of a “Tangible Personal
Benefit” From a Firm or Organization
Considered for a Contract or Subaward

Direct or indirect equity interest in a firm or
organization considered for a Confract or
Subaward, which may include:

-  Stock in a corporation.

- Membership interest in a limited liability
company.

- Partnership interest in a general or limited
partnership.

- Any right to confrol the firm or
organization’s affairs. For example, a
controlling equity interest in an entity that
controls or has the right to control a firm
considered for a contract.

- Option to purchase any equity interest in a
firm or organization.

Opportunity to be employed by the firm considered
for a contract, an affiliate of that firm, or any other
firm with a relationship with the firm considered
for a Contract.

A position as a director or officer of the firm or
organization, even if uncompensated.

Holder of any debt owed by a firm considered for
a Contract or Subaward, which may include:

- Secured debt (e.g., debt backed by an asset
of the firm (like a firm’s building or
equipment))

- Unsecured debt (e.g., a promissory note
evidencing a promise to repay a loan).

o Holder of a judgment against the
firm.

A referral of business from a firm considered for a
Contract or Subaward.

Supplier or contractor to a firm or organization
considered for a Contract or Subaward.

Political or social influence (e.g., a promise of
appointment to an local office or position on a
public board or private board).




EXHIBITB
COMPLIANCE CHECKLIST FOR OVERSIGHT OF CONTRACT CONFLICTS OF INTEREST

The High Country Council of Governments (“COG”) has adopted a Conflict of Interest Policy (“Policy”’) that governs the COG’s expenditure
of Federal Financial Assistance (as defined in Section II of the Policy). The Policy designates the Director of Recovery & Resilience and Finance
Officer as the “COI Point of Contact.” The Policy requires the COI Point of Contact to complete this Compliance Checklist to identify potential
real or apparent conflicts of interest in connection with proposed Contracts (as defined in Section IT) and file the Checklist in the records of the COG.

Instructions for Completion

1. The COI Point of Contact shall complete Steps 1 through 5 of the Checklist below.

2. If the value of the proposed Contract exceeds $250,000, the COI Point of Contact shall collect a Conflict of Interest Disclosure Form from
each Covered Individual.

3. If the COI Point of Contact identifies a potential real or apparent conflict of interest after completing this Compliance Checklist, the COI
Point of Contact shall report such potential conflict of interest to the Executive Director and to each member of the Governing Board.

Definitions.

1. Covered Individual. Each person identified in Section 1 of this Checklist is a “Covered Individual” for purposes of this Compliance
Checklist and the Policy.

2. Immediate Family Member means, with respect to any Covered Individual, (i) a spouse, and parents thereof, (ii) a child, and parent thereof,
(iii) a parent, and spouse thereof, (iv) a sibling, and spouse thereof, (v) a grandparent and grandchild, and spouses thereof, (vi) domestic
partners and parents thereof, including domestic partners of any individual in (ii) through (v) of this definition; and (vii) any individual
related by blood or affinity whose close association with the Covered Individual is the equivalent of a family relationship.

3. Related Party means (i) an Immediate Family Member of a Covered Individual, (ii) a partner of a Covered Individual, or (iii) a current or
potential employer (other than the COG) of a Covered Individual, of a partner of a Covered Individual, or of an Immediate Family Member
of a Covered Individual.
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Step

Any identified
interest in Step 3 is
a potential “real”
conflict of interest.

4

Any identified
interest in Step 4 is
a potential “real”
conflict of interest.

Identify the proposed Contract, ~ Name of Contract:
counterparty, and the subject of
the Contract.

Name of Counterparty

Subject of Contract;

Identify all individuals involved in the selection, award, or administration of the Contract. These individuals are “Covered
Individuals”. Ensure that each Covered Individual has been provided with a copy of the Conflict of Interest Policy.

Public Officials Employees Agents

Identify whether any Covered Individual has a (i) financial or other interest in, or (ii) tangible personal benefit from the firm
considered for a Contract. [If the estimated Contract amount exceeds $250,000, ensure that each Covered Individual files a
Conflict of Interest Disclosure Form with the COI Point of Contact.]

Public Officials _ Employees Agents

Identify whether any Related Party has a (i) financial or other interest in or (ii} tangible personal benefit from the firm
considered from a Contract. If the estimated Contract amount exceeds $250,000, ensure that each Covered Individual files a
Conflict of Interest Disclosure Form with the COI Point of Contact.

Public Officials — Related Party Employees — Related Party Agents — Related Party




5 Identify whether a reasonable person with knowledge of the relevant facts would find that an existing situation or
relationship creates the appearance that a Covered Individual or any Related Party has a financial or other interest in or a
_ tangible personal benefit from a firm considered for a Contract? If yes, explain.
Any identified Public Officials Employees Agents

interest in Step 5 is

a potential
“apparent” conflict

of interest.

COI Point of Contact:

Signature of COI Point of Contact:

Date of Completion:




EXHIBIT C
CONTRACT CONFLICT OF INTEREST DISCLOSURE FORM
FOR OFFICIALS, EMPLOYEES, AND AGENTS

The High Country Council of Governments (“COG”) has adopted a Conflict of Interest Policy
(“Policy”) that governs the COG’s expenditure of Federal Financial Assistance (as defined in Section IT of
the Policy). The Policy designates the Director of Recovery & Resilience and Finance Officer as the “COI
Point of Contact.”

The COI Point of Contact has identified you as an official, employee, or agent of the COG that may
be involved in the selection, award, or administration of the following contract:
(the “Contract”). To safegnard the COG’s expenditure of
Federal Financial Assistance, the COI Point of Contact has requested that you identify any potential real or
apparent conflicts of interest in the Firm considered for the award of a Contract. Using the Exhibit A to the
Policy as a guide, please answer the following questions:

1. Do you have a financial or other interest in a firm considered for this Contract?
Yes No Unsure:

If the answer is Yes or Unsure, please explain:

2. Will you receive any tangible personal benefit from a firm considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

3. For purposes of Question 3(a) and 3(b), your “Immediate Family Members” include: (i) your spouse
and their parents, (i) your child, (iii) your parent and any spouse of your parent, (iv) your sibling and
any spouse of your sibling, (v) your grandparents or grandchildren, and the spouses of each, (vi) any
domestic partner of any individual in (ii) through (v) of this definition; and (vii} any individual related
by blood or affinity whose close association with you is the equivalent of a family relationship.

a. Do you have an Immediate Family Member with a financial or other interest in a
firm considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:
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b. Do you have an Immediate Family Member that will receive a tangible personal
benefit from a firm considered for this Contract?

Yes No Unsure:

Do you have any other partner with a financial or other interest in a firm considered for this

Contract?
Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Will any other partner of yours receive any tangible personal benefit from a firm considered for

this Contract?
Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does your current or potential employer (other than the COG) have a financial or other interest in
a firm considered for this Contract or will such current or potential employer receive a tangible

personal benefit from this Contract?
Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Benefits to Employers

a. Does a current or potential employer {other than the COG) of any of your Immediate
Family Members have a financial or other interest in a firm considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

b. Will a current or potential employer (other than the COG) of any of your Immediate Family
Members receive a tangible personal benefit from this Contract?

Yes No Unsure:



10.

If the answer is Yes or Unsure, please explain:

¢. Does a current or potential employer (other than the COG) of any partner of yours have a
financial or other interest in a firm considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

d. Will a cuzrent or potential employer (other than the COG) of any partner of yours receive
a tangible personal benefit from this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does any existing situation or relationship create the gppearance that you have a financial or other
interest in a firm considered for this Contract or will receive a tangible personal benefit from a firm
considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does any existing situation or relationship create the gppearance that any Immediate Family
Member of yours has a financial or other interest in a firm considered for this Contract or will
receive a tangible personal benefit from a firm considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does any existing situation or relationship create the appearance that your current or potential
employer (other than the COG) has a financial or other interest in a firm considered for this Contract
or will receive a tangible personal benefit from a firm considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:
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11. Does any existing sitvation or relationship create the appearance that any current or potential
employer (other than the COG) of any of your Immediate Family Members has a financial or other
interest in a firm considered for this Contract or will receive a tangible personal benefit from a firm
considered for this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

12. Does any existing situation or relationship create the appearance that any current or potential
employer (other than the COG) of any other partner has a financial or other interest in a firm
considered for this Contract or will receive a tangible personal benefit from a firm considered for
this Contract?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

% ok ok ok ok ok ok ok ok

Sign Name:

Print Name:

Name of Employer

Job Title:

Date of Completion:

& ok b %k ok ok ok ook ok
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EXHIBIT D
COMPLIANCE CHECKLIST FOR SUBAWARD OVERSIGHT
The High Country Council of Governments (“COG”) has adopted a Conflict of Interest Policy (“Policy”) that governs the COG’s expenditure

of Federal Financial Assistance (as defined in Section II of the Policy). The Policy designates the Director of Recovery & Resilience and Finance
Officer as the “COI Point of Contact.” The Policy requires the COI Point of Contact to complete this Compliance Checklist to identify potential
real or apparent conflicts of interest in connection with proposed Subawards (as defined in Section IT) and file the Checklist in the records of the

COG.

Instructions for Completion

1. The COI Point of Contact shall complete Steps 1 through 5 of the Checklist below.

2. If'the value of the proposed Subaward exceeds $250,000, the COI Point of Contact shall collect a Conflict of Interest Disclosure Form from
each Covered Individual.

3. Ifthe COI Point of Contact identifies a potential real or apparent conflict of interest after completing this Compliance Checklist, the COI
Point of Contact shall report such potential conflict of interest to the Executive Director and to each member of the Governing Board.

Definitions.

1. Covered Individual. Each person identified in Section 1 of this Checklist is a “Covered Individual” for purposes of this Compliance
Checklist and the Policy.

2. Immediate Family Member means, with respect to any Covered Individual, (i) a spouse, and parents thereof, (ii) a child, and parent thereof,
(iii) a parent, and spouse thereof, (iv) a sibling, and spouse thereof, (v) a grandparent and grandchild, and spouses thereof, (vi) domestic
partners and parents thereof, including domestic partners of any individual in (ii) through (v) of this definition; and (vii) any individual
related by blood or affinity whose close association with the Covered Individual is the equivalent of a family relationship.

3. Related Party means (i) an Immediate Family Membet of a Covered Individual, (ii) a partner of a Covered Individual, or (1ii) a current or

potential employer (other than the COG) of a Covered Individual, of a partner of a Covered Individual, or of an Immediate Family Member
of a Covered Individual.



Step

Any identified
interest in Step 3 is
a potential “real”
conflict of interest,

4

Any identified
interest in Step 4 is

Identify the proposed Subaward, Name of Contract:

Subrecipient, and the subject of
the Subaward.

Name of Counterparty

Subject of Subaward:

Identify all individuals involved in the selection, award, or administration of the Subaward. These individuals are “Covered
Individuals”. Ensure that cach Covered Individual has been provided with a copy of the Conflict of Interest Policy.
Public Officials Employees Agents

Identify whether any Covered Individual has a (i) financial or other interest in, or (ii) tangible personal benefit from the firm
considered for a Subaward. [If the estimated Subaward amount exceeds $100,000, ensure that each Covered Individual files
a Conflict of Interest Disclosure Form with the COI Point of Contact.]

Public Officials Employees Agents

Identify whether any Related Party has a (i) financial or other interest in or (ii) tangible personal benefit from the firm
considered from a Subaward. If the cstimated Subaward amount exceeds $100,000, ensure that each Covered Individual
files a Conflict of Interest Disclosure Form with the COI Point of Contact. ]

Public Officials — Related Party Employees — Related Party Agents — Related Party
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a potential “real”
conflict of interest.

5 Identify whether a reasonable person with knowledge of the relevant facts would find that an existing situation or
relationship creates the appearance that a Covered Individual or any Related Party has a financial or other interest in or a
tangible personal benefit from a firm considered for a Subaward? If yes, explain.

Any identified Public Officials Employees Agents
interest in Step 5 is
a potential
“apparent” conflict
of interest.

COI Point of Contact;

Signature of COI Point of Contact:

Date of Completion:
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EXHIBIT E
SUBAWARD CONFLICT OF INTEREST DISCLOSURE FORM
FOR OFFICIALS, EMPLOYEES, AND AGENTS

The High Country Council of Governments (“COG”) has adopted a Conflict of Interest Policy
(“Policy”) that governs the COG’s expenditure of Federal Financial Assistance (as defined in Section IT of
the Policy). The Policy designates the Director of Recovery & Resilience and Finance Officer as the COI
Point of Contact.

The COI Point of Contact has identified you as an official, employee, or agent of the COG that may
be involved in the selection, award, or administration of the following subaward:
(the “Subaward”). To safeguard the COG’s expenditure of
Federal Financial Assistance, the COI Point of Contact has requested that you identify any potential real or
apparent conflicts of interest in the Firm considered for the award of a Subaward. Using the Exhibit A to
the Policy as a guide, please answer the following questions:

1. Do you have a financial or other interest in a firm considered for this Subaward?
Yes No Unsure:

If the answer is Yes or Unsure, please explain:

2. Will you receive any tangible personal benefit from a firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain;

3. For purposes of Question 3(a) and 3(b), your “Immediate Family Members” include: (i) your spouse
and their parents, (ii) your child, (iii) your parent and any spouse of your parent, (iv) your sibling and
any spouse of your sibling, (v) your grandparents or grandchildren, and the spouses of each, (vi) any
domestic partner of any individual in (ii) through (v) of this definition; and (vii) any individual related
by blood or affinity whose close association with you is the equivalent of a family relationship.

a. Do you have an Immediate Family Member with a financial or other interest in a
firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:




b. Do you have an Immediate Family Member that will receive a tangible personal
benefit from a firm considered for this Subaward?

Yes No Unsure:

Do you have any other partner with a financial or other interest in a firm considered for this
Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Will any other partner of yours receive any tangible personal benefit from a firm considered for
this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does your current or potential employer (other than the COG) have a financial or other interest in
a firm considered for this Subaward or will such current or potential employer receive a tangible
personal benefit from this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Benefits to Employers

a. Does a current or potential employer (other than the COG) of any of your Immediate
Family Members have a financial or other interest in a firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

b. Will a current or potential employer {other than the COG) of any of your Immediate Family
Members receive a tangible personal benefit from this Subaward?

Yes No Unsure:
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10.

If the answer is Yes or Unsure, please explain:

¢. Does a current or potential employer (other than the COG) of any partner of yours have a
financial or other interest in a firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

d. Will a current or potential employer (other than the COG) of any pariner of yours receive
a tangible personal benefit from this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does any existing situation or relationship create the appearance that you have a financial or other
interest in a firm considered for this Subaward or will receive a tangible personal benefit from a
firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does any existing situation or relationship create the gppearance that any Immediate Family
Member of yours has a financial or other interest in a firm considered for this Subaward or will
receive a tangible personal benefit from a firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

Does any existing situation or relationship create the appearance that your current or potential
employer (other than the COG) has a financial or other interest in a firm considered for this
Subaward or will receive a tangible personal benefit from a firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:
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11. Does any existing situation or relationship create the gppearance that any current or potential
employer (other than the COG) of any of your Immediate Family Members has a financial or other
interest in a firm considered for this Subaward or will receive a tangible personal benefit from a
firm considered for this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

12. Does any existing situation or relationship create the appearance that any current or potential
employer (other than the COG) of any other partner has a financial or other interest in a firm
considered for this Subaward or will receive a tangible personal benefit from a firm considered for
this Subaward?

Yes No Unsure:

If the answer is Yes or Unsure, please explain:

H ok ok ok ok ¥k ook ok %k

Sign Name:

Print Name:

Name of Employer
Job Title:

Date of Completion:

# ok ok ok ok ko ok ok
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