BURNSVILLE TOWN COUNCIL
AGENDA
Regular Meeting - Thursday, February 3, 2022, 6pm
Burnsville Town Center

1. Adoption of Agenda

2. Public Comment

3. Consideration of Minutes
a. Regular meeting held on January 3, 2022
b. Special Meeting held on January 10, 2022

4. Public Hearings

5. Presentations
a. Discussion of “Brunch Bill” (G.S. 160A-205.3) - James Kieth and Chris Hall

6. Manager’'s Update - Heather Hockaday
FEMA process update
Dogwood Health Trust ARPA Advantage Grant update
Discussion of ARPA funding standard allocation
Consideration of ARPA policy for allowable cost and cost principles policy
Consideration of resolution to authorize signature on CDConcepts engineering
services contract for Little Leaf Farm’s waterline project.
Discussion of Burnsville Pavement Condition Survey Draft Report
Tax Report - Pursuant to G.8. 105-369(a), Tax Delinquent Report dated January 31,
2022 is provided as an update of uncollected revenues.
i. Resolution to advertise delinquent property taxes

7. Clerk’s Update - Chad Fox
a. High Country COG Workforce Development Board area

b. Amendments to Employee Handbook
i. Holidays
ii. Vacation leave

c. Events on the Town Square
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8. Department Updates
a. Public Works - Shane Dale

i. Pine Swamp WWTP repairs

b. Finance - Leslie Crowder

i. Budget vs. Actual dated January 31, 2022, previously provided to Council
i. Project Ordinance amendment - W Main Sewer interceptor planning grant
iii. Budget amendment(s)

iv.  Audit Contract FY 21/22

c. Fire Department - Niles Howell

d. Police Department - Brian Buchanan



e. Zoning/Code Enforcement - Brian Buchanan
i.  Setdate for public hearing - New Subdivision draft
ii.  Set date for public hearing - ABC parking text amendment
ii.  Set date for public hearing - Tony Ford rezoning

f. Burnsville Town Center - Corbin Cooper

8. Council Members’ Reports
a. Denise Collier - Travel & Tourism

10. Updates from Advisory Boards and Non-Profits

a. Economic Development Commission - Jamie McMahan
b. Yancey/Burnsville Chamber of Commerce - Christy Wood
¢. High Country Council of Governments

11. Closed Session

12. Next Town Council Meeting - March 3, 2022, 6pm

13. Adjourn



BURNSVILLE TOWN COUNCIL
Special for Regular Meeting - Monday, January 3, 2022, 6pm

On Monday, January 3, 2022, the Burnsville Town Council with Mayor Russell Fox, members Judy
Buchanan, Denise Collier, Randy Ollis, and Bill Wheeler present, held a reguiar meeting at the
Burnsville Town Center. Also in attendance were Town staff members Heather Hockaday, Niles
Howell, Shane Dale, Brian Buchanan, Leslie Crowder, Chad Fox, and Corbin Cooper; and visitors
Danny Mcintosh, Jody Higgins, Sharon Gillespie, Kim Simpson, and Jonathan Hartsell among
others. Mayor Fox, who presided, called the special meeting to order at 6pm and stated that the
purpose of the meeting was to conduct business for the month of January 2022. The meeting was
streamed live for the public on the Burnsville Town Center's YouTube Channel.

Adoption of Agenda - Councilor Judy Buchanan moved to adopt the agenda as presented.
Councilor Bill Wheeler seconded the motion, which carried.

Public Comment

Danny Mcintosh spoke about his desire to be able to access city ordinances on the Town website.
He also said that water was possibly the most important issue facing the town and encouraged
councilors to visit the Town’s facilities. He felt that it is very important for representatives to be more
conversant on the resources available and the facilities that produce them.

Consideration of Minutes - Minutes from a special meeting and a regular meeting held on
December 2, 2021 were considered. Bill Wheeler made a motion to approve the minutes as read.
Councilor Denise Collier seconded the motion, which carried. All were in agreement.

Public Hearings - No Public Hearing

Presentations
e Kim Simpson was recognized for her service to the Burnsville Planning Board from March
2015 to December 2021. Mayor Russell Fox expressed the Council's appreciation for her
service and presented her with a plaque.

e Sharon Gillespie was available to give a brief overview of the Town of Burnsville Audit and
answer any guestions. She covered several highlights of the audit and explained about how
it was created and organized. She reviewed a few exhibits in detail and made a few
recommendations such as how 1o begin tracking depreciation. She said the audit would
contain vajuable information for the Council in their decision making process.

e Jonathan Hartsell with the Blue Ridge Resource Conservation and Development Council Inc.
was available to discuss stream restoration options at the Burnsville maintenance shed. He
mentiohed repiping and stream daylighting as possible solutions. He said stream daylighting
had several benefits such as helping with flooding and aquatic passage, restoring the stream
to its natural dimension, adding a vegetative buffer, and a possible stormwater mitigation site
at the north end of the property.

Town Manager Heather Hockaday and Mayor Fox described the damage that flooding had
caused and explained how FEMA would only fund repairs that would return the stream to its
previous state exactly as it was. The funds would only cover the sinkhole portion of the
damage, a small portion of the overall length needing to be replaced. This prompted the
Town to seek other options.

Mr. Hartsell said that the BRRCDC has experience getting grants and doing this kind of work.
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He explained that the project would be similar to the upstream portion at Ray-Cort Park and
that requirements from the funders would be flexible with access points and maintenance.
He reviewed possible grant opportunities, saying he is confident that the applications for this
project would score well for upcoming grants.

Bill Wheeler moved to pursue grants fo daylight the stream at the Burnsville maintenance
shed. Judy Buchanan seconded the motion, all were in favor.

Manager's Update - Heather Hockaday

FEMA process update - Mrs. Hockaday reported that four projects are moving towards a fixed cost
proposition. The Azalea Lane project will follow the standard track but could still allow for additional
funding if complications are found later. The Council will have 30 days to accept the fixed cost, an
option where funds are often received sooner.

Bicycle and Pedestrian Planning Grant update - Town staff were advised to begin the creation of a
Steering Committee to help guide the project. Town Councilor Denise Collier volunteered to fill the
Town Councilor spot on the committee.

Councilor Randy Oliis mentioned downtown lighting issues that might cause problems for
pedestrians at night. Police Chief Brian Buchanan said that resolving issues on DOT owned streets
is more difficult. Mrs. Hockaday said that this project would be a good opportunity to reach back out
fo DOT about possible solutions.

Dogwood Health Trust ARPA Advantage Grant update - Mrs. Hockaday informed the Council that
Yancey County has received the money. A meeting with EDC Director Jaime McMahan will occur
soon to discuss RFP’s and RFQ’s for consulting and engineering services.

Consideration of Resolution Authorizing Increase in Micro-Purchase Threshold - Due to the
possibility of receiving ARPA money, Mrs. Hockaday has reviewed federal policies and prepared a
resolution to raise threshold limits up to the higher, State level. The higher threshold will reduce the
number of hoops the Town will have to jump through. Judy Buchanan made a motion to approve the
Resolution Authorizing Increase In Micro-Purchase Threshold. Mayor Fox seconded the motion,
which carried. All were in favor,

Amendment to Town Procurement Policy - Mrs. Hockaday presented an amendment to the Town's
Procurement Policy that captures all of the federal rules the Town will have to follow. Judy Buchanan
moved to approve the Resolution Authorizing An Amendment to the Town's Procurement Policy to
Establish a Uniform Guidance Procurement Policy for Spending Federal Grant and Loan Funds.
Randy Ollis seconded the motion, which carried.

The EDA Competitive Tourism Grant is a joint effort of the EDC, Chamber, and Forest Service, with
Yancey County making application. The grant will help develop a downtown streetscapes and
greenway plan for the Town of Burnsville. Mrs. Hockaday said that the grants are competitive but
could help if funding becomes available later for these types of projects.

Authorize a Signatory for Governor's Crime Prevention grants - Applied for annually, this no match
grant is for Police equipment and was traditionally signed by the mayor. Bill Wheeler moved to
designate Town Manager Heather Hockaday as the authorized signatory for the Governor's Crime
Prevention grants. Judy Buchanan seconded the motion, which carried.

A water & sewer project workshep was set for January 10, 2022 at 10am.
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Tax Report - Pursuant to G.S. 105-369(a), Tax Delinquent Report dated December 31, 2021 was
provided as an update of uncollected revenues. Mrs. Hockaday reported that at the end of the week,
owed taxes become delinquent and penalties can be issued.

Department Updates

Public Works - Public Works Director Shane Dale informed the Council that several
of their plans were certified with the state.

2. Finance - Leslie Crowder

a. Budget vs. Actual dated December 31, 2021, was previously provided to
Council. She said that the overtime report would be sent shortly.

b. Bank account updates - Mrs. Crowder explained to the council that the bank
accounts for the Meadow Rd. and Peterson projects were no longer needed.
She also asked for approval to open a new account for a CDBG-| project.
Judy Buchanan made a motion to close the Meadow Rd. and Peterson
accounts and open a new CDBG-I account for the West Main Sewer
Interceptor project. Denise Collier seconded the motion which carried. All
were in agreement.

Fire Department - Niles Howell
a. Operations - Fire Chief Niles Howell reported that the month of December
had an average number of calls with most being heating and fire related. He
notified the Council that the Burnsville VFD is eligible for a $10,000 COVID
State grant and he will be submitting an application very soon. He also
reminded Councilors that the department is planning an open house for the
new station once the weather improves.

Police Department - Police Chief Brian Buchanan passed out activity logs for the
month of December.

. Zoning/Code Enforcement - Zoning Administrator Brian Buchanan mentioned several

issues that are going before the Planning Board that will be coming back to Council
for consideration. He anticipates several more projects as the weather improves.

Burnsville Town Center - Town Center Manager Corbin Cooper said that the facility is
already hosting 16 events in January with a similar number scheduled for February.
He reported that seasonal maintenance on the facility has also continued. Mrs.
Hockaday thanked Mr. Cooper for maintenance work at Town Hall over the holidays.

Council Members' Reports

Mayor Fox wished to discuss a memorial for former Public Works Director Tom Storie and his
40 years of service with Burnsville Public Works. He also mentioned several people
important to Burnsville’s history such as Gene Higgins and Ruth Banks and said he'd like the
board to think about options on how to best memoriaiize them. He mentioned that the
renovations by IDEXXLabs at the old fire station might be a good opportunity to do
something in their name.

Randy Ollis mentioned the passing of Chris Scott and her many contributions to the Rotary
Club and the Town of Burnsville. There was also a discussion of possible conflicts with his
work schedule and future Town meetings.

Bill Wheeler mentioned a resolution from the High Country COG requesting that the NC
Department of Commerce retain the boundaries of the High Country Local Workforce
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Development Area. A study is being done to make a recommendation to possibly consolidate
the Workforce Development boards. He said that a consolidation would possibly move the
Workforce Development Board's office to Catawba County. Mrs. Hockaday said the
resolution could be on the February agenda for the Council to consider.

Updates from Advisory Boards and Non-Profits
e High Country Council of Governments minutes were made available.

Closed Session - There was no closed session.

Next Town Council Meetings - Councilors were reminded of a Water & Sewer workshop on
January 10, 2022 at 10am and the next regular meeting on February 3, 2022 at 6pm.

Adjourn - With there being no further business, Judy Buchanan moved to adjourn the meeting at
7:16pm. Denise Collier seconded the motion, meeting adjourned.

J. Chad Fox, Town Clerk T. Russell Fox, Mayor
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BURNSVILLE TOWN COUNCIL
Special Meeting Workshop - Monday, January 10, 2022, 10am

On Monday, January 10, 2022, the Burnsville Town Council with Mayor Russell Fox, members Judy
Buchanan, Denise Collier, Bill Wheeler and Randy Ollis present, held a special meeting at the
Burnsville Town Center. Also in attendance were Town staff members Heather Hockaday, Shane
Dale, Leslie Crowder, and Chad Fox; and visitor Jamie McMahan. Mayor Fox, who presided, called
the special meeting to order at 10am and stated that the purpose of the meeting was to conduct a
water and sewer project workshop.

Burnsville Town Manager Heather Hockaday led a discussion as the Burnsville Town Council was
updated on the status of several wastewater and water projects.

Wastewater Projects
e Additional pump and connection to East Yancey Wastewater Treatment Plant - Efforts to gain

sewer treatment capacity by connecting to the Micaviille wastewater treatment plant are
moving forward with funds from the State Revolving Fund. Mrs. Hockaday said that the
change order for the additional pump has been approved but not for the 1000 feet of
connecting line. The Pine Swamp WWTP averages between 500,000-600,000 galfons of
sewage treated per day and is permitted to freat 800,000 gallons per day, but previous
studies say that 64% of the material treated is inflow and infiltration. The deterioration of
aging pipes along with some gutters and storm drains may still be tied into the sewer system
causing water to be unnecessarily treated,

e West Main interceptor sewer line - The preliminary engineering report is being reviewed by
DEQ. The engineers are working on locating the sections that are in the worst condition
since the $2 Million CDBG-l grant will not fund the entire section of pipe. Most sections will
be updated with pipe bursting, a benefit since CDBG-| projects will not allow digging in a
floodway.

e Sewer Plant Upgrades - Mrs. Hockaday reviewed several upgrades that it would take to
modernize the Pine Swamp WWTP. Upgrades would include projects such as replacing or
rehabbing the existing head works, blower, electrical system, and .5 tank.

Public Works Director Shane Dale discussed the advantages and disadvantages of changing
the method of chemical feed and the safety issues associated with using 150Ib chlorine
cylinders.

Yancey County was awarded funds in the State budget to help fund some of the
improvements and it is expected that $3 million will be allocated to help upgrade the Pine
Swamp plant.

¢ Bakers Creek pump station - Mr. Dale said that the Bakers Creek pump station needs to be

replaced. Being older than other pumps it has begun to have problems over the last few
years as it pushes more flow than it used to. There was also some explanation of how
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material is pumped from Aitec and Cane river schools.

East Main Interceptor Line - Since large portions of the pipe are in the creek it is more
difficult to obtain CDBG-I funds but State ARPA funds may be an option. Mrs. Hockaday said
that the area may be a good opportunity for a stream restoration or greenway project.

Other needs such as an update of the Capital Improvement plan and Asset Management
plan, GIS mapping, and a future growth plan were discussed.

Little Leaf Farms connection to East Yancey Sewer plant - Options for the collection system
at Micaville were discussed. The Council and staff discussed what future growth may look
like and how the Micaville area could be involved.

Water Projects

Automated Meter upgrades - The annual installation and benefits of new auiomated meters
was discussed. Mr. Dale said that several new meters were installed in the last year. He
discussed several trends in water consumption and challenges the crews currently face.
Mrs. Hockaday talked about how meters are a low priority when it comes to the awarding of
grant funds.

Water plant upgrades - Mrs. Hockaday gave background on a previous grant that had to be
refocused on more pressing needs at the OMC pump station instead of its initial focus, the
eq basin. The Town is currently working with engineers and DEQ to obtain funding for
several repairs to the plant.

Cane River raw water intake - Mrs. Hockaday said that there is a need to have a 10 inch raw
water intake line as current lines are undersized. A larger line and updated pumps would
save a tremendous amount in energy costs.

Bolens Creek raw water line - Mr. Dale described the condition of the line saying it provides
the best quality water but the line will not stay together long enough to run water through it.
He said repairs to the line may not be cost effective due to inadequate flow from the creek.
He felt that funds may be better spent on upgrades to the Cane River intake or access to
another body of water.

East and West Main Street water mains - Mrs. Hockaday said that estimates were around $2
million to replace the 100 year old lines. She said that CDBG-, if the program continues,

could be a possible source of funds.

Waterline extension to Little Leaf Farms - EDC Director Jamie Mcmahan expressed
confidence that several grants will be funded to pay for the project.

The Shepherds Way and Lincoln Park lift stations were mentioned as two projects that may
need attention down the road.
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¢ Mrs. Hockaday discussed projects that might be eligible for State ARPA funds. Mr. Dale
mentioned a few areas that have undersized water lines and a need for fire hydrants.

2013 Inflow and Infiltration loan
e Paying off the first I&I project loan from 2013 was discussed. The loan funded the pipe lining
of several sewer lines. $430,000 is still owed on the loan with the Town paying $48,000 in
annual payments. Finance Officer Leslie Crowder said that paying off the loan would help to
fund payments on the water plant upgrades.

Adjourn - With there being no further business, the meeting adjourned at 12:34pm.

J. Chad Fox, Town Clerk T. Russell Fox, Mayor
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POLICY FOR ALLOWABLE COSTS AND COST PRINCIPLES FOR EXPENDITURE OF AMERICAN RESCUE PLAN ACT

CORONAVIRUS STATE AND LOCAL FISCAL RECOVERY FUNDS BY NORTH CAROLINA LOCAL GOVERNMENTS
e s A A AL I AL RELUVERY FUNDS BY NORTH CAROLINA LOCAL GOVERNMENTS

WHEREAS the Town of Burnsville, has received an allocation of funds from the Coronavirus
State and Local Fiscal Recovery Funds of H.R. 1319 American Rescue Plan Act of 2021
(ARP/CSLFRF); and ’

WHEREAS the funds may be used for projects within these categories, to the extent authorized
by state law.

1. Support public health expenditures, by funding COVID-19 mitigation efforts, medical
expenses, behavioral healtheare, and certain public health and safety staff:

2. Address negative economic impacts caused by the public health emergency, including
economic harms to workers, households, small businesses, impacted industries, and the
public sector;

3. Replace lost public sector revenue, using this funding to provide government services to
the extent of the reduction in revenue experienced due to the pandemic;

4. Provide premium pay for essential workers, offering additional support to those who have
borne and will bear the greatest health risks because of their service in critical infrastructure
seciors; and,

5. Invest in water, sewer, and broadband infrastructure, making necessary investments to
improve access to clean drinking water, support vital wastewater and stormwater
infrastructure, and to expand access to broadband internet; and

WHEREAS the ARP/CSLFRF are subject to the provisions of the federal Uniform Grant
Guidance, 2 CFR Sect. 200 (UG), as provided in the Assistance Listing; and

WHEREAS the Compliance and Reporting Guidance for the State and Local Fiscal Recovery
Funds provides, in relevant part:

Allewable Costs/Cost Principles. As outlined in the Uniform Guidance at 2 CFR Part
200, Subpart E regarding Cost Principles, allowable costs are based on the premise that a
recipient is responsible for the effective administration of Federal awards, application of
sound management practices, and administration of Federal funds in a manner consistent
with the program objectives and terms and conditions of the award. Recipients must
implement robust internal controls and effective monitoring to ensure compliance with the
Cost Principles, which are important for building trust and accountability.

[ARP/CSLFRF] Funds may be, but are not required to be, used along with other funding
sources for a given project. Note that [ARP/CSLFRF] Funds may not be used for a non-
Federal cost share or match where prohibited by other Federal programs, e.g., funds may
not be used for the State share for Medicaid.

Treasury’s Interim Final Rule and guidance and the Uniform Guidance outline the types of
costs that are allowable, including certain audit costs. For example, per 2 CFR 200.425, a



reasonably proportionate share of the costs of audits required by the Single Audit Act-
Amendments of 1996 are allowable; however, costs for audits that were not performed in
accordance with 2 CFR Part 200, Subpart F are not allowable. Please see 2 CFR Part 200,
Subpart E regarding the Cost Principles for more information.

a.

Administrative costs: Recipients may use funds for administering the SLFRF
program, including costs of consultants to support effective management and
oversight, including consultation for ensuring compliance with legal,
regulatory, and other requirements. Further, costs must be reasonable and
allocable as outlined in 2 CFR 200.404 and 2 CFR 200.405. Pursuant to the
[ARP/CSLFRF] Award Terms and Conditions, recipicnts are permitted to
charge both direct and indirect costs to their SLFRF award as administrative
costs. Direct costs are those that are identified specifically as costs of
implementing the [ARP/CSLFRF] program objectives, such as contract
support, materials, and supplies for a project. Indirect costs are general
overhead costs of an organization where a portion of such costs are allocable to
the [ARP/CSLFRF] award such as the cost of facilities or administrative
functions like a director’s office. Each category of cost should be treated
consistently in like circumstances as direct or indirect, and recipients may not
charge the same administrative costs to both direct and indirect cost categories,
or to other programs. If a recipient has a current Negotiated Indirect Costs Rate
Agreement (NICRA) established with a Federal cognizant agency responsible
for reviewing, negotiating, and approving cost allocation plans or indirect cost
proposals, then the recipient may use its current NICRA. Alternatively, if the
recipient does not have a NICRA, the recipient may elect to use the de minimis
rate of 10 percent of the modified total direct costs pursuant to 2 CFR
200.414(f).

Salaries and Expenses: In general, certain employees’ wages, salaries, and
covered benefits are an eligible use of [ARP/CSLFRF] award funds; and

WHEREAS Subpart E of the UG dictates allowable costs and cost principles for expenditure of
ARP/CSLFRF fands; and

WHEREAS Subpart E of the UG (specifically, 200.400) states that:

The application of these cost principles is based on the fundamental premises that:

(a)

(b)

©

The non-Federal entity is respounsible for the efficient and effective
administration of the Federal award through the application of sound
management practices.

The non-Federal entity assumes responsibility for administering Federal
funds in a manner consistent with underlying agreements, program
objectives, and the terms and conditions of the Federal award.

The non-Federal entity, in recognition of its own unique combination of
staff, facilities, and experience, has the primary responsibility for
employing whatever form of sound organization and management



techniques may be necessary in order to assure proper and efficient
administration of the Federal award.

(d)  The application of these cost principles should require no significant
changes in the internal accounting policies and practices of the non-Federal
entity. However, the accounting practices of the non-Federal entity must be
consistent with these cost principles and support the accumulation of costs
as required by the principles, and must provide for adequate documentation
to support costs charged to the Federal award.

(e)  In reviewing, negotiating and approving cost allocation plans or indirect
cost proposals, the cognizant agency for indirect costs should generally
assure that the non-Federal emtity is applying these cost accounting
principles on a consistent basis during their review and negotiation of
indirect cost proposals. Where wide variations exist in the treatment of a
given cost item by the non-Federal entity, the reasonableness and equity of
such treatments should be fully considered.

3] For non-Federal entities that educate and engage students in research, the
dual role of students as both trainees and employees (including pre- and
post-doctoral staff) contributing to the completion of Federal awards for
research must be recognized in the application of these principles.

(g8) The non-Federal entity may not earn or keep any profit resulting from
Federal financial assistance, unless explicitly authorized by the terms and
conditions of the Federal award;

(h)  The Treasury Final Rule specifically allows expenditures of the Standard
Allowance under “Revenue Replacement Category” for general
government services.

BE IT RESOLVED that the Burnsville Town Council hereby adopts and enacts the following US
Cost Principles Policy for the expenditure of ARP/CSLFRF funds.

ALLOWABLE COSTS AND COSTS PRINCIPLES POLICY OVERVIEW

Title 2 U.8. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards, commonly called Uniform Guidance
(UG), specifically Subpart E, defines those items of cost that are allowable, and which are
unallowable. The tests of allowability under these principles are: (a) the costs must be
reasonable; (b) they must be allocable to eligible projects under the Coronavirus State and Local
Fiscal Recovery Funds of HR. 1319 American Rescue Plan Act of 2021 (ARP/CSLFRF); (c)
they must be given consistent treatment through application of those generally accepted
accounting principles appropriate to the circumstances; and (d) they must conform to any
limitations or exclusions set forth in these principles or in the ARP/CSLFRF grant award as to
types or amounts of cost items. Unallowable items fall into two categories: expenses which are
by their nature unallowable (e.g., alcohol), and unallowable activities (e.g., fund raising).

"The Town of Burnsville shall adhere to all applicable cost principles governing the use of federal
grants. This policy addresses the proper classification of both direct and indirect charges to
ARP/CSLFRF funded projects and enacts procedures to ensure that proposed and actual
expenditures are consistent with the ARP/CSLFRF grant award terms and all applicable federal
regulations in the UG.



Responsibility for following these guidelines lies with the Town Manager, Finance Director and
Depariment Heads, who are charged with the administration and financial oversight of the
ARP/CSLFRF, Further, all local government employees and officials who are involved in
obligating, administering, expending, or monitoring ARP/CSLFRF grant funded projects should
be well versed with the categories of costs that are generally allowable and unallowable.
Questions on the allowability of costs should be directed to the Town Manager. As questions on
allowability of certain costs may require interpretation and judgment, local government
personnel are encouraged to ask for assistance in making those determinations.

GENERAL COST ALLOWABILITY CRITERIA
All costs expended using ARP/CSLFRF funds must meet the following general criteria:

1. Be necessary and reasonable for the proper and efficient performance and
administratien of the grant program.

A cost must be necessary to achieve a project object. When determining whether a cost is
necessary, consideration may be given to:

O

Whether the cost is needed for the proper and efficient performance of the grant
project.

Whether the cost is identified in the approved project budget or application.

Whether the cost aligns with identified needs based on results and findings from a
needs assessment.

Whether the cost addresses project goals and objectives and is based on program
data.

A cost is reasonable if, in its nature and amount, it does not exceed that which would be
incurred by a prudent person under the circumstances prevailing at the time the decision
to incur the cost was made. For example, reasonable means that sound business practices
were followed, and purchases were comparable to market prices. When determining
reasonableness of a cost, consideration must be given to:

O

Whether the cost is a type generally recognized as ordinary and necessary for the
operation of the Town of Bumsville or the proper and efficient performance of the
federal award.

The restraints or requirements imposed by factors, such as: sound business
practices; arm’s-length bargaining; federal, state, and other laws and regulations;
and terms and conditions of the ARP/CSLFRF award.

Market prices for comparable goods or services for the geographic area.

Whether individuals concerned acted with prudence in the circumstances
considering their responsibilities to the Town of Burnsville, its employees, the
public at large, and the federal government.



4.

o Whether the Town of Burnsville significantly deviates from its established
practices and policies regarding the incurrence of costs, which may unjustifiably
increase the ARP/CSLFRF award’s cost.

Be allocable to the ARP/CSLFRF federal award. A cost is allocable to the
ARP/CSLFRF award if the goods or services involved are chargeable or assignable to the
ARP/CSLFRF award in accordance with the relative benefit received. This means that
the ARP/CSLFRF grant program derived a benefit in proportion to the funds charged to
the program. For example, if 50 percent of a local government program officer’s salary is
paid with grant funds, then the local government must document that the program officer
spent at least 50 percent of his/her time on the grant program.

If a cost benefits two or more projects or activities in proportions that can be determined
without undue effort or cost, the cost must be allocated to the projects based on the
proportional benefit. If a cost benefits two or more projects or activities in proportions
that cannot be determined because of the interrelationship of the work involved, then the
costs may be allocated or transferred to benefitted projects on any reasonable documented
basis. Where the purchase of equipment or other capital asset is specifically authorized by
the ARP/CSLFRYF, the costs are assignable to the Federal award regardless of the use that
may be made of the equipment or other capital asset involved when no longer needed for
the purpose for which it was originally required.

Be authorized and not prohibited under state or local laws or regulations.

Conform to any limitations or exclusions set forth in the principles, federal laws,
ARP/CSLFRF award terms, and other governing regulations as to types or amounts
of cost items.

Be consistent with policies, regulations, and procedures that apply uniformly to both
the ARP/CSLFREF federal award and other activities of Town of Burnsville.

Be accorded consistent treatment. A cost MAY NOT be assigned to a federal award as
a direct cost and also be charged to a federal award as an indirect cost. And a cost must
be treated consistently for both federal award and non-federal award expenditures.

Be determined in accordance with generally aceepted accounting principles
{GAAP), unless provided otherwise in the UGG,

Be net of all applicable credits. The term “applicable credits” refers to those receipts or
reduction of expenditures that operate to offset or reduce expense items allocable to the
federal award. Typical examples of such transactions are purchase discounts; rebates or
allowances; recoveries or indemnities on losses; and adjustments of overpayments or
erroneous charges. To the extent that such credits accruing to and received by the local
government related to the federal award, they shall be credited to the ARP/CSLFRF
award, either as a cost reduction or a cash refund, as appropriate and consistent with the
award terms.

Be adequately documented.



SELECTED ITEMS OF COST

The UG examines the allowability of fifty-five (55) specific cost items {commonly referred to as
Selected Items of Cost) at 2 CFR § 200.420-.475.

The Town Manager, Finance Director and Department Heads are respensible for determining
cost allowability must be familiar with the Selected Ftems of Cost. The Town of Burnsville must
follow the applicable regulations when charging these specific expenditures to the ARP/CSLFRF
grant. Responsible Town personnel will check costs against the selected items of cost
requirements to ensure the cost is allowable and that all process and documentation requirements
are followed. In addition, State laws, the Town of Burnsville regulations, and program-specific
rules may deem a cost as unallowable, and Responsible Town personnel must follow those non-
federal rules as well.

Exhibit A identifies and summarizes the Selected Items of Cost. And a project file checklist
will include an eligibility worksheet.

DIRECT AND INDIRECT COSTS

Allowable and allocable costs must be appropriately classified as direct or indirect charges. It is
essential that each item of cost be treated consistently in like circumstances either as a direct or
an indirect cost.

Direct costs are expenses that are specifically associated with a particular ARP/CSLFRF-eligible
project and that can be directly assigned to such activities relatively easily with a high degree of
accuracy. Common examples of direct costs include salary and fringe benefits of personnel
directly involved in undertaking an eligible project, equipment and supplies for the project,
subcontracted service provider, or other materials consumed or expended in the performance of a
grant-eligible project.

Indirect costs are (1) costs incurred for a common or joint purpose benefitting more than one
ARP/CSLFRF-eligible project, and (2) not readily assignable to the project specifically
benefited, without effort disproportionate to the results achieved. They are expenses that benefit
more than one project or even more than one federal grant. Common examples of indirect costs
include utilities, local telephone charges, shared office supplies, administrative or secretarial
salaries.

For indirect costs, the Town of Burnsville may charge a 10 percent de minimis rate of modified
total direct costs (MTDC). According to UG Section 200.68 MTDC means all direct salaries and
wages, applicable fringe benefits, materials and supplies, services, travel, and up to the first
$25,000 of each subaward (regardless of the period of performance the subawards under the
award). MTDC EXCLUDES equipment, capital expenditures, charges for patient care, rental
costs, tuition remission, scholarships and fellowships, participant support costs and the portion of
each subaward in excess of $25,000.

SPECIAL PROVISIONS FOR STATE AND LOCAL GOVERNMENTS
There are some special provisions of the UG that apply only to states, local governments, and
Indian Tribes.

§ 200.444 General costs of government.



(a) For states, local governments, and Indian Tribes, the general costs of government are
unallowable (except as provided in § 200.475). Unallowable costs include:

(1) Salaries and expenses of the Office of the Governor of a state or the chief executive
of a Jocal government or the chief executive of an Indian tribe;

(2) Salaries and other expenses of a state legislature, tribal council, or similar local
governmental body, such as a county supervisor, city council, school board, eic., whether
incurred for purposes of legislation or executive direction;

(3) Costs of the judicial branch of a government;

(4) Costs of prosecutorial activities unless treated as a direct cost to a specific program
if authorized by statute or regulation (however, this does not preclude the allowability
of other legal activities of the Attorney General as described in § 200.435); and

(5) Costs of other general types of government services normally provided to the general
public, such as fire and police, unless provided for as a direct cost under a program
statute or regulation.

(b) For Indian tribes and Councils of Governments (COGs) (see definition for Local
government in § 200.1 of this part), up to 50% of salaries and expenses directly attributable
to managing and operating Federal programs by the chief executive and his or her staff
can be included in the indirect cost calculation without documentation.

§200.416 COST ALLOCATION PLANS AND INDIRECT COST PROPOSALS,

(a) For states, local governments and Indian tribes, certain services, such as motor pools,
computer centers, purchasing, accounting, ctc., are provided to operating agencies on a
centralized basis. Since Federal awards are performed within the individual operating
agencies, there needs to be a process whereby these central service costs can be identified
and assigned to benefitted activities on a reasonable and consistent basis. The ceniral
service cost allocation plan provides that process.

(b) Individual operating agencies (governmental department or agency), normally charge
Federal awards for indirect costs through an indirect cost rate. A separate indirect cost
rate(s) proposal for each operating agency is usually necessary to claim indirect costs under
Federal awards. Indirect costs include:

(1) The indirect costs originating in each department or agency of the governmental unit
carrying out Federal awards and

(2) The costs of central governmental services distributed through the central service cost
allocation plan and not otherwise treated as direct costs.

(c) The requirements for development and submission of cost allocation plans (for central
service costs and public assistance programs) and indirect cost rate proposals are contained
in appendices V, VI and VII to this part.



§200.417 INTERAGENCY SERVICE.

The cost of services provided by one agency to another within the governmental unit may
include allowable direct costs of the service plus a pro-rated share of indirect costs. A
standard indirect cost allowance equal to ten percent of the direct salary and wage cost of
providing the service (excluding overtime, shift premiums, and fringe benefits) may be
used in lieu of determining the actual indirect costs of the service. These services do not
include centralized services included in central service cost allocation plans as described
in Appendix V to Part 200.

COST ALLOWABILITY REVIEW PROCESS

PREAPPROVAL COST ALLOWABILITY REVIEW

Before an ARP/CSLFRF-funded project is authorized, the Town Manager, Finance Director
and/or Department Heads must review the proposed cost items within an estimated project
budget to determine whether they are allowable and allocable and whether cost items will be
charged as direct or indirect expenses. This review will occur concurrently with the review of
project eligibility and before obligating or expending any ARP/CSLFRF funds.

» Local government personnel must submit proposed ARP/CSLFRF projects to Town
Manager for review. In addition to other required information, all proposed project
submissions must delineate estimated costs by cost item. A written estimated project
budget must accompany all projects.

* Along with a general review of project eligibility and conformance with other goveming
board management directives, the Town Manager, must review estimated costs for
specific allowable cost requirements, budget parameters, indirect rates, fringe benefit
rates, and those activities/costs that require pre-approval by the US Treasury

¢ Ifaproposed project includes a request for an unallowable cost, the Town Manager will
return the proposal to the requesting party for review and, if practicable, resubmission
with corrected cost items.

¢ Once a proposed project budget is pre-approved by the Town Manager and Finance
Director, the local government personnel responsible for implementing the project must
conform actual obligations and expenditures to the pre-approved project budget.

POST-EXPENDITURE COST ALLOWABILITY REVIEW

Once an expenditure is incurred related to an eligible project, and an invoice or other demand for
payment is submitted to the local government, the Town Manager and Finance Director must
perform a second review to ensure that actual expenditures comprise allowable costs.

o Allinvoices or other demands for payment must include a breakdown by cost item. The
cost items should mirror those presented in the proposed budget for the project. If an
invoice or other demand for payment does not include a breakdown by cost itemn, the



Town Manager or Finance Director will return the invoice fo the project manager and/or
vendor, contractor, or subrecipient for cortection.

» The Town Manager and Finance Director must review the individual cost items listed on
the invoice or other demand for payment to determine their allowability and allocability,

» [f all cost items are deemed allowable and properly allocable, the Finance Director must
proceed through the local government’s normal disbursement process.

s Ifany cost item is deemed unallowable, the Town Manager or Finance Director will
notify the project management and/or vendor, contractor, or subrecipient that a portion of
the invoice or other demand for payment will not be paid with ARP/CSLFRF funds. The
Finance Director may in their discretion, and consistent with this policy, allow an invoice
or other demand for payment to be resubmitted with a revised cost allocation. If the local
government remains legally obligated by contract or otherwise to pay the disallowed cost
item, it must identify other local government funds to cover the disbursement. The Town
of Burnsville’s governing board must approve any allocation of other funds for this

purpose.

e The Finance Director must retain appropriate documentation of budgeted cost items per
project and actual obligations and expenditures of cost items per project.

COST TRANSFERS

Any costs charged to the ARP/CSLFRF federal award that do not meet the allowable cost criteria
must be removed from the award account and charged to an account that does not require
adberence to federal UGG or other applicable guidelines.

Failure to adequately follow this policy and related procedures could result in questioned costs,
audit findings, potential repayment of disallowed costs and discontinuance of funding.

This policy is effective upon the date of adoption.

This the day of , 2022,

ATTEST: Town of Burnsville
By:

CLERK Russell Fox, Mayor

Approved as to form

Town Attorney



EXHIBIT A

Selected ftems of Cost Untform Guldance Allowsbility
General Reference
Advertising and public relations costs 2 CFR & 200.421 Allowable with restrictions
Advisory councils 2 CFR § 200.422 Aliowable with restrictions

Alcohalic beverages

2CFR § 200423

Unallowable

Alumni/ae activities

2 CFR § 200.424

Not specifically addressed

Audit services

2 CFR § 200425

Allowable with restrictions

Bad debts 2 CFR § 200.426 Unallowable

Bonding costs 2CFR § 200427 Allowable with restrictions
Collection of improper payments 2 CFR §200.428 Allowable

Commencement and convocation costs 2CFR §200.429 Not specifically addressed

Compensation — personal services

2 CFR § 200.430

Allowable with restrictions; Special conditions
apply {e.g., § 200.430{i{5))

Compensation — fringe benefits

2 CFR § 200.431

Allowable with restrictions

Conferences

2{FR §200.432

Allowable with restrictions

Contingency provisions

2 CFR § 200433

Unallowable with exceptions

Contributions and donations

2 CFR § 200.434

Unallowable (made by non-federal entity); not
reimbursable but value may be used as cost
sharing or matching (made to non-federal

entity)

Defense and prosecution of criminal and
civil proceedings, claims, appeals and patent

2 CFR 5200435

Allowable with restrictions
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infringements

Depreciation 2 CFR §200.436 Allowable with qualifications

Employee heafth and welfare costs 2 CFR § 200.437 Allowable with restrictions

Entertainment costs 2 CFR § 200.438 Unallowable with exceptions

Equipment and other capital expenditures 2 CFR § 200.439 Allowability based on specific requirement

Exchange rates 2 CFR § 200.440 Allowabie with restrictions

Fines, penalties, damages and other | 2CFR§200.441 Unaliowable with exceptions

settlements

Fund raising and investrment management | 2 CFR & 200.442 Unallowable with exceptions

costs

Gains and losses on disposition of | 2 CFR §200.443 Allowable with rastrictions

depreciable assets

General costs of government 2 CFR § 200.444 Unallowable with exceptions

Gaoods and services for personal use 2 CFR § 200.445 Unallowable  (goods/services); allowable
{housing) with restrictions

Idle facilities and idle capacity 2 CFR § 200.446 kdte facllities - unallowable with exceptions;
ldle capacity - allowable with restrictions

Insurance and indemnification 2 CFR § 200.447 Allowable with restrictions

Intellectual property

2 CFR § 200.448

Allowable with restrictions

Interest 2 CFR §200.445 Allowable with restrictions
Lebbying 2 CFR § 200.450 Unallowable
Losses on other awards or contracts 2 CFR § 200451 Unallowable {however, they are required to be

included in the indirect cost rate base for
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allocation of indirect costs)

Maintenance and repair costs 2 CFR § 200.452 Allowable with restrictions

Materials and supplies costs, including costs 2 CFR § 200.453 Allowable with restrictions

of computing devices

Memberships, subscriptions, and 2 CFR § 200454 Allowable with restrictions; unallowable for
professional activity costs lobbying organizations

Organization costs 2 CFR § 200.455 Unallowable except federal prior approval
Participant support costs 2 CFR § 200.456 Allowable with prior approval of the federal

awarding agency

Piant and security costs

2 CFR § 200.457

Allowable; capital expenditures are subject to
§ 200.439

Pre-award costs

2CFR § 200.458

Allowable if consistent with other allowabilities
and with prior approval of the faderal awarding
agency

Professional services costs

2 CFR § 200458

Allowable with restrictions

Proposal costs

2 CFR § 200460

Allowable with restrictions

Publication and printing costs

2 CFR § 200.461

Allowable with restrictions

Rearrangement and reconversion costs

2 CFR § 200.462

Allowable {ordinary and normal}

Recruiting costs 2 CFR § 200.463 Allowable with restrictions
Relocation costs of employees 2 CFR § 200.464 Allowable with restrictions
Rental costs of real property and eguipment | 2 CFR § 200.465 Allowable with restrictions
Scholarships and stutlent aid costs 2 CFR § 200.466 Not specifically addressed
Safling and marketing costs 2 CFR § 200.467 Unallowable with exceptions

i2




Specialized service facilities

2 CFR § 200.468

Allowable with restrictions

Student activity costs 2 CFR § 200.469 Unallowable unless specifically provided for in
the federal award

Taxes (including Value Added Tax} 2 CFR § 200.470 Allowable with restrictions

Termination costs 2 CFR § 200.471 Allowable with restrictions

Training and education costs

2 CFR § 200472

Allowable for employee development

Transportation costs 2 CFR § 200473 Allowable with restrictions
Travel costs 2 CFR § 200.474 Allowable with restrictions
Trustees 2 CFR § 200.475 Not specifically addressed
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RESOLUTION AUTHORIZING THE EXECUTION OF ENGINEERING SERVICES CONTRACT BETWEEN
THE TOWN OF BURNSVILLE AND CIVIL DESIGN CONCEPTS FOR A WATER and SEWER LINE
EXTENSION TO LITTLE LEAF FARMS, LLC.

WHEREAS, the Town of Burnsville, in partnership with Yancey County (as evidenced by a
Memorandum of Understanding dated June 14, 2021) has applied to Appalachian Regional
Authority (ARC) and the U.S. Economic Development Administration (EDA) for grant funding for
a water and sewer line extension project to the Micaville Industrial Site project which will house
Little Leaf Farms, LLC; and

WHEREAS, Yancey County has applied and been awarded funding in the amount of
$1,000,000.00 from Golden Leaf Foundation for a water and sewer line extension project to the
Micaville Industrial Site for the Little Leaf Farms, LLC project.

WHEREAS, the Town of Burnsville published a Request for Qualifications (RFQ) for design,
engineering, bidding, construction administration and construction observation services for a
water and sewer line extension to the Little Leaf Farms, LLC site located on Highway 80 S in
Yancey County, North Carolina; and

WHEREAS, the selection committee met on September 9, 2021 to score the responsive
engineering firms and selected Civil Design Concepts, P.A. (CDC) to provide engineering services
for the project; and

WHEREAS, Civil Design Concepts, P.A. has presented the Town with a proposed contract for
services; and

WHEREAS, the terms of the proposed contract meet the scope of anticipated work to be
performed and are reasonable with regards to cost.

NOW, THEREFORE, BE IT RESOLVED by the Burnsville Town Council:

1. That the Mayor and Town Manager, or either of them, are hereby authorized to execute an
Engineering Service Contract between the Town of Burnsville and Civil Design Concepts, P.A. for
the scope of services in the contract.

2. That all acts and doings of officers, employees and agents of the Town, whether taken prior
to, on, or after the date of this Resolution, that are in conformity with and in the furtherance of
the purposes and intents of this Resolution as described above shall be, and the same hereby
are, in all respects ratified, approved and confirmed.

3. That this Resolution shall be effective upon its adoption.

Thisthe ___ day of ,202_




ATTEST: Burnsville Town Council

BY:

J. Chad Fox, Clerk Russell Fox, Mayor

Approved as to form:

Town Attorney



RESOLUTION:

RESOLUTION ORDERING THE ADVERTISING OF DELINQUENT REAL ESTATE PROPERTY TAX LIEN

WHEREAS, N.C. Gen. Stat. § 105-369(a) requires that a municipal tax collector report to the governing
body the total amount of unpaid taxes for the current fiscal year that are liens on real property; and

WHEREAS, upon receipt of said report, pursuant to that same statute, the governing body must order
the tax collector to advertise the tax liens; and

WHEREAS, the Town of Burnsville Tax Collector has reported to this Council the total amount of unpaid
taxes for the current fiscal year that are liens on real property.

NOW THEREFORE BE IT RESOLVED by the Burnsville Town Council as follows:

1. That the Town Tax Collector, Heather Hockaday, is hereby ordered to advertise the tax liens by
posting a notice of the liens at the Town Hall and by publishing each lien at least one time in one or
more newspapers having general circulation in the taxing unit, in conformity with N.C. Gen. Stat. § 105-
369.

2. That this resolution be effective upon adoption.

Adopted this 3rd day of February 2022.

ATTEST: BURNSVILLE TOWN COUNCIL

BY:

J. Chad Fox, Clerk T. Russell Fox, Mayor



TOWN OF BURNSVILLE, NC
RESOLUTION ON STATEWIDE WORKFORCE BOARD REALIGNMENT

A resolution of Burnsville, NC formally requesting the North Carolina Department of
Commerce, NC Works Commission, retain the boundarics of the High Country Local
Workforce Development Area in its final recommendations for statewide realignment of Local
Workforce Development Areas (LWDAs)/Local Workforce Development Boards. The
High Country Local Workforce Development Area is comprised of Alleghany, Ashe, Avery,
Mitchell, Watauga, Wilkes, and Yancey Counties. Burnsville, NC does not support any final
recommendation that separates these seven counties, merges them into larger areas, or
consolidates other LWDAs into the High Country.

WHEREAS, the High Country Local Workforce Development Area is the designated
planning and administrative area to receive funds from the Workforce Innovation and
Opportunity Act (WIOA) for Alleghany, Ashe, Avery, Mitchell, Watauga, Wilkes, and Yancey
Counties; and

WHEREAS, the High Couniry Workforce Development Consortium members, comprised
of Local Elected Officials, are the designated recipients of WIOA funds for the High
Country LWDA and charged with the oversight and implementation of WIOA programs and
activities within the High Country LWDA; and

WHEREAS, the High Country Workforce Development Consortium appoints the members of
the High Country Workforce Development Board, and selects the High Country
Local Workforce Development Area Fiscal Agent and Administrative Entity for the area; and

WHEREAS, the High Country Workforce Development Consortium supports local and regional
workforce solutions to address common issues or opportunities, coordinate state and
federal program service delivery in the High Country Workforce Development Area, and build
strategic partnerships to improve the prosperity of the seven counties within the consortium; and

WHEREAS, the High Country Local Workforce Development Area was designated by the North
Carolina Division of Workforce Solutions based on factors such as common community growth
patterns anchored by metropolitan and micropolitan statistical areas, shared labor
pools, commuting patterns, coordinated economic development strategies, regional alignment
with state and federal programs and services, and empowered to carry out programs and services
that are of mutual interests to member governments within the High Country Workforce Local
Workforce Development Area; and

WHEREAS, the High Country Council of Governments serves as the fiscal agent
and administrative entity for WIOA programs; and



WHEREAS, the High Country Council of Governments serves as the designated Economic
Development District (EDD) through the U.S. Department of Commerce: Economic
Development Administration (EDA); and

WHEREAS, the High Couniry Workforce Development Consortium, the High Country
Workforce Development Board, and the High Country Council of Governments work together to
align the Comprehensive Economic Development Strategy (CEDS) to improve the High Country
Local Workforce Development Area’s workforce infrastructure, and to provide a skilled
workforce for area job seekers and employers,

NOW, THEREFORE, BE IT RESOLVED, that Burnsville, NC formally requests to retain its
current designation, geographic boundary, and appointed entities to carry out WIOA
programs and activities, and that we do not support any final recommendation that
separates these seven counties, merges them into larger areas, or consolidates other LWDASs into
the High Country Local Workforce Development Area.

Adopted by the Town of Burnsville, NC on (day) of (month), 202

T. Russell Fox, Mayor

ATTEST:

J. Chad Fox, Clerk to the Board



A RESCLUTION TO AMEND THE TOWN OF BURNSVILLE EMPLOYEE HANDBOOK ADOPTED ON
FEBRUARY 2, 2017

WHEREAS, on February 2, 2017 the Burnsville Town Council adopted an Employee Handbook by
resolution to create guidelines for a system of administration of the Town’s personnel and work force;
and

WHEREAS, from time to time the Town Council may amend the Employee Handbook to make
corrections, changes or create additional provisions; and

WHEREAS, the Town Council desires to amend the Employee Handbook as shown in Exhibit A attached
hereto as if fully incorporated herein for the purpose of clarifying the Town’s holiday schedule and
rollover of vacation hours.

NOW, THEREFORE, IT IS HEREBY RESOLVED:

1. The Employee Handbook for the Town of Burnsville is hereby amended to include the changes
to the Town's holiday schedule and rollover of vacation hours described in Exhibit A attached hereto as
if set forth fully herein.

2. Officers of the Town are authorized to make the necessary changes to the Employee Handbook
as proscribed under this resolution.

This the day of , 2022,

T. Russell Fox, Mayor

ATTEST:

J. Chad Fox, Town Clerk

Approved as to form:

Town Attorney



EXHIBIT “A” to a resolution amending the Town of Burnsville’s Employee Handbook dated February 3,
2022

1. Employee Handbook Amendment
Page 40

Holidays

The Town of Burnsville shall follow the holiday calendar schedule established by the State of North
Carolina and appearing on the NC State Human Resource’s Centrallers website www.oshr.nc.gov.

www-asencovi-shallbefollowed. The holiday hours paid shall be eight (8) hours.

In order to be eligible for holiday pay, an employee must have been in pay status for a full regularly
scheduled workday before and after the holiday, unless excused by the department head.

2. Employee Handhook Amendment
Page 42

Vacation Leave upon Separation

An employee who has successfully completed the six month probationary period and provided at least
two weeks’ notice prior to the effective date of the resignation will be paid for accumulated vacation
time upon separation not to exceed the 30 days or 240 hours and beginning January 1, 2023 this amount
shall not exceed 20 days or 160 hoursystartingJdandary-1-2023. Beginning January 1, 2023, any amount
accrued over the 160 hours will be transferred to the employee’s sick leave balance. and-paid-out-as-sick-

leave time-upon-separation-from-the Town- An employee failing to give the two-week notice priorto a

resignation may forfeit payment for accumulated vacation leave. The notice requirement may be
waived by the Administrator if it is deemed that it is in the best interest of the Town for the employee to
leave sooner. Employees who are terminated shall receive payment for accumulated vacation leave not
to exceed the 240 hour maximum allowed; and beginning January 1, 2023 this amount shall be 160 hour
maximum allowed.

Upon the death of an employee while employed by the Town, histhet-estatewillbe-antitled-to-payment
of all accumulated vacation leave shall be paid to the administrator or executor of the employee’s
estate. In the absence of an administrator or executor the leave shall be paid to the Clerk of Superior
Court in the County where the employee resides at the time of death.




2021 Events on the Square for Council Approval

Traditionally Sponsored Events on the Square

e Fit Families 5k, PATH - 4/30/22
o Road closure
¢ Independence Day Celebration - 7/2/22
e Mt. Mitchell Crafts Fair, Chamber - 8/5 & 8/6, 2022
o Road closure, stage
¢ Old Timey Fall Festival - 9/24/22
o Road closure, stage
e Mt. Mitchell Toy Run, Dennis Wilson
¢ Halloween on the Square, Chamber - 10/31/22
o Road closure

Other Events that have submitted packets for approval

e Burnsville Christmas Parade, Chamber - 12/3/22



S. Gillespie, P.A.

Certified Public Accountant

January 11, 2022

To the Town Council Members
Town of Burnsvilte

P.O. Box 97

Burnsville, NC 28714

We are pleased to confirm our understanding of the services we are to provide the Town of Burnsville for the year
ended June 30, 2022. We will audit the financial statements of the governmental activities, the business-type
activities, the aggregate discretely presented component units, each major fund, and the aggregate remaining fund
information, including the related notes to the financial statements, which collectively comprise the basic financial
statements of the Town of Burnsville as of and for the year ended June 30, 2022. Accounting standards generally
accepted in the United States of America provide for certain required supplementary information (RSI), such as
management's discussion and analysis (MD&A), to supplement the Town of Burnsville’ basic financial statements.
Such information, atthough not a part of the basic financial statements, is required by the Governmental Accounting
Standards Board who considers it to be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic, or historical context. As part of our engagement, we will apply
certain limited procedures to the Town of Burnsville' RSl in accordance with auditing standards generally accepted
in the United States of America. These limited procedures will consist of inquiries of management regarding the
methods of preparing the information and comparing the information for consistency with management's responses
to our inquiries, the basic financial statements, and other knowledge we obtained during our audit of the basic
financial statements. We will not express an opinion or provide any assurance on the information because the
limited procedures do not provide us with sufficient evidence to express an opinion or provide any assurance. The
following RSI is required by generally accepted accounting principles and will be subjected to certain limited
procedures, but will not be audited:

s Management's Discussion and Analysis.

» Local Government Employees’ Retirement System’s Schedules of the Proportionate Share of the Net Pension
Asset and Contributions

We have also been engaged to report on supplementary information other than RSI that accompanies the Town of
Burnsville' financial statements. We will subject the following supplementary information to the auditing procedures
applied in our audit of the financial statements and certain additional procedures, including comparing and
reconciling such information directly to the underlying accounting and other records used to prepare the financial
statements or to the financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America, and we will provide an opinion on it in relation to the
financial statements as a whole, in our auditor’s report on the financial statements:

+ Combining and individual fund financial statements

o Budgetary schedules
Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are fairly presented,
in all material respects, in conformity with U.S. generally accepted accounting principles and to report on the faimess
of the supplementary information referred to in the second paragraph when considered in relation to the financial
statements as a whole. Our audit will be conducted in accordance with auditing standards generally accepted in the
United States of America and the standards for financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States, and will include tests of the accounting records of the Town of
Burnsville and other procedures we consider necessary to enable us to express such opinions. We will issue a
written report upon completion of our audit of the Town of Burnsville’ financial statements. Our report will be
29 Beams Drive, P.O. Box 725, Spruce Pine, NC 28777
(328) 520-1373 Fax (828) 520-1372

Member: American Institute of Certified Public Accountants — Nerth Carolina Association of Certified Public Accountants
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addressed to the Town Council Members of the Town of Bumnsville. We cannot provide assurance that unmodified
opinions will be expressed. Circumstances may arise in which it is necessary for us to modify our opinions or add
emphasis-of-matter or other-matter paragraphs. If our opinions are other than unmodified, we will discuss the
reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to form or have
not formed opinions, we may decline to express opinions ot issue reports, or may withdraw from this engagement.

We will also provide a report (that does not include an opinion) on internal control related to the financial statements
and compliance with the provisions of laws, regulations, contracts, and grant agreements, noncompliance with
which could have a material effect on the financial statements as required by Government Auditing Standards. The
report on internal control and on compliance and other matters will include a paragraph that states (1) that the
purpose of the report is solely to describe the scope of testing of internal control and compliance, and the results of
that testing, and not to provide an opinion on the effectiveness of the entity's internal control on compliance, and (2)
that the report is an integral part of an audit performed in accordance with Government Auditing Standards in
considering the entity's internal control and compliance. The paragraph will also state that the report is not suitable
for any other purpose. If during our audit we become aware that the Town of Burnsville is subject to an audit
requirement that is not encompassed in the terms of this engagement, we will communicate to management and
those charged with governance that an audit in accordance with U.S. generally accepted auditing standards and
the standards for financial audits contained in Government Auditing Standards may not satisfy the relevant legal,
regulatory, or contractual requirements.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the
areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent financial
reporting, (3) misappropriation of assets, or (4} violations of laws or governmental regulations that are attributable
to the government or to acts by management or employees acting on behalf of the government. Because the
determination of abuse is subjective, Government Auditing Standards do not expect auditors to provide reasonable
assurance of detecting abuse. :

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements
may exist and not be detected by us, even though the audit is properly planned and performed in accordance with
L.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not
designed to detect immaterial misstatements or violations of laws or governmental regulations that do not have a
direct and material effect on the financial statements. However, we will inform the appropriate level of management
of any material errors, fraudulent financial reporting, or misappropriation of assets that comes to our attention. We
will also inform the appropriate level of management of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention. Our
responsibility as auditors is limited to the period covered by our audit and does not extend to later periods for which
we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the fransactions recorded in the accounts,
and may include tests of the physical existence of inventories, and direct confirmation of receivables and certain
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial
institutions. We will request written representations from your attorneys as part of the engagement, and they may
bill you for responding to this inquiry. At the conclusion of our audit, we will require certain written representations
from you about your responsibilities for the financial statements; compliance with laws, regutations, contracts, and
grant agreements; and other responsibilities required by generally accepted auditing standards.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the government and its environment, including internal control,
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, timing,
and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of certain
controls that we consider relevant to preventing and detecting errors and fraud that are material to the financial
statements and to preventing and detecting misstatements resulting from illegal acts and other noncompliance
matters that have a direct and material effect on the financial statements. Our tests, if performed, will be less in



scope than would be necessary to render an opinion on internal conirol and, accordingly, no opinion will be
expressed in our report on internal control issued pursuant to Government Auditing Standards.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material
weaknesses. However, during the audit, we will communicate to management and those charged with governance
internal control related matters that are required to be communicated under AICPA professional standards and
Government Auditing Standards.

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement,
we will perform tests of the Town of Burnsville’ compliance with the provisions of applicable laws, regulations,
contracts, agreements, and grants. However, the objective of our audit will not be to provide an opinion on overall
compliance and we will not express such an opinion in our report on compliance issued pursuant to Government
Auditing Standards.

Other Services

We will also assist in preparing the financial statements and related notes of the Town of Burnsville in conformity
with U.S. generally accepted accounting principles based on information provided by you. These nonaudit services
do not constitute an audit under Government Auditing Standards and such services will not be conducted in
accordance with Government Auditing Standards. We will perform the services in accordance with applicable
professional standards. The other services are limited to the financial statement services previously defined. We,
in our sole professional judgment reserve the right to refuse to perform any procedure or take any action that could
be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for establishing and maintaining effective internal controls, including evaluating and
monitoring ongoing activities, to help ensure that appropriate goals and objectives are met; following laws and
regulations; and ensuring that management and financial information is reliable and properly reported. Management
is also responsible for implementing systems designed to achieve compliance with applicable laws, regulations,
contracts, and grant agreements. You are also responsible for the selection and application of accounting principles,
for the preparation and fair presentation of the financial statements and all accompanying information in conformity
with U.S. generally accepted accounting principles, and for compliance with applicable laws and regulations and
the provisions of contracts and grant agreements.

Management is also responsible for making all financial records and related information available to us and for the
accuracy and completeness of that information. You are also responsible for providing us with (1} access to all
information of which you are aware that is relevant to the preparation and fair presentation of the financial
statements, (2} additional information that we may request for the purpose of the audit, and (3) unrestricted access
to persons within the government from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and for contfirming
to us in the written representation letter that the effects of any uncorrected misstatements aggregated by us during
the current engagement and pertaining to the latest period presented are immaterial, both individually and in the
aggregate, to the financial statements taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and
for informing us about all known or suspected fraud affecting the government involving (1) management, (2)
employees who have significant roles in internal control, and (3) others where the fraud could have a material effect
on the financial statements. Your responsibilities inctude informing us of your knowledge of any allegations of fraud
or suspected fraud affecting the government received in communications from employees, former employees,
grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the government
complies with applicable laws, regulations, contracts, agreements, and grants and for taking timely and appropriate
steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts or grant agreements, or
abuse that we report,

You are responsible for the preparation of the supplementary information, which we have been engaged to report
on, in conformity with U.S. generally accepted accounting principles. You agree to include our report on the
supplementary information in any document that contains and indicates that we have reported on the supplementary
information. You also agree to [include the audited financial statements with any presentation of the supplementary
information that includes our report thereon OR make the audited financial statements readily available to users of
the supplementary information no later than the date the supplementary information is issued with our report



thereon]. Your responsibilities include acknowledging to us in the written representation letter that (1) you are
responsible for presentation of the supplementary information in accordance with GAAP; (2) you believe the
supplementary information, including its form and content, is fairly presented in accordance with GAAP; (3) the
methods of measurement or presentation have not changed from those used in the prior period (or, if they have
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or
interpretations underlying the measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying and providing report copies of previous financial
audits, atiestation engagements, performance audits or other studies related to the objectives discussed in the
Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions taken to address
significant findings and recommendations resulting from those audits, attestation engagements, performance audits,
or other studies. You are also responsible for providing management’s views on our current findings, conclusions,
and recommendations, as well as your planned corrective actions, for the report, and for the timing and format for
providing that information.

You agree to assume all management responsibilities refating to the financial statements and related notes and any
other nonaudit services we provide. You will be required to acknowledge in the management representation letter
our assistance with preparation of the financial statements and related notes and that you have reviewed and
approved the financial statements and related notes prior to their issuance and have accepted responsibility for
themn. Further, you agree to oversee the nonaudit services by designating an individual, preferably from senior
management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of those services;
and accept responsibility for them.

Engagement Administration, Fees, and Other

We may from time to time, and depending on the circumstances, use third-party service providers in serving your
account. We may share confidential information about you with these service providers, but remain committed to
maintaining the confidentiality and security of your information. Accordingly, we maintain internal policies,
procedures, and safeguards to protect the confidentiality of your personal information. In addition, we will secure
confidentiality agreements with all service providers to maintain the confidentiality of your information and we will
take reasonable precautions to determine that they have appropriate procedures in place to prevent the
unauthorized release of your confidential information to others. In the event that we are unable to secure an
appropriate confidentiality agreement, you will be asked to provide your consent prior to the sharing of your
confidential information with the third-party service provider. Furthermore, we will remain responsible for the work
provided by any such third-party service providers.

We understand that your employees will prepare all cash, accounis receivable, or other confirmations we request
and will locate any documents selected by us for testing.

We will provide copies of our reports to the Town of Burnsville; however, management is responsible for distribution
of the reports and the financial statements. Unless restricted by law or regulation, or containing privileged and
confidential information, copies of our reports are to be made available for public inspection.

The audit documentation for this engagement is the property of S. Gillespie, PA and constitutes confidential
information. However, subject to applicable laws and regulations, audit documentation and appropriate individuals
will be made available upon request and in a timely manner to the State of North Carolina or its desighee, a federal
agency providing direct or indirect funding, or the U.S. Government Accountability Office for purposes of a quality
review of the audit, to resolve audit findings, or to carry cut oversight responsibilities. We will notify you of any such
request. If requested, access to such audit documentation will be provided under the supervision of S. Gillespie,
PA personnel. Furthermore, upon request, we may provide copies of selected audit documentation fo the
aforementioned parties. These parties may intend, or decide, to distribute the copies or information contained
therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the report release
date or for any additional period requested by the State of North Carolina. If we are aware that a federal awarding
agency or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for
guidance prior to destroying the audit documentation.

We expect to begin our audit on approximately July 19, 2022 and to issue our reports no later than October 31,
2022, Sharon Gillespie is responsible for supervising the engagement and signing the reports or authorizing another
individual to sign them.



Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report reproduction,
word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross fee, including
expenses, will not exceed twenty-one thousand seven hundred fifty ($21,750.00) dollars. Our standard hourly
rates vary according to the degree of responsibility involved and the experience level of the personnel assigned to
your audit. Our invoices for these fees will be rendered each month as work progresses and are payable on
presentation. The above fee is based on anticipated cooperation from your personnel and the assumption that
unexpected circumstances will not be encountered during the audit. if significant additional time is necessary, we
will discuss it with you and arrive at a new fee estimate before we incur the additional costs.

We appreciate the opportunity to be of service to the Town of Burnsville and believe this letter accurately
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you agree
with the terms of our engagement as described in this letter, please sign this letter and return it to us.

Very truly yours,

Sharow Gillespie, CPA
3. Gillespie, PA
RESPONSE:

This letter correctly sets foyn the understanding of the Town of Burnsville.

Management signature:

Title: Vs

,iz% Date: y
Governante signature: \}//
Title: /

o %Date: \){/




LGC-205 CONTRACT TO AUDIT ACCOUNTS Rev. 1112021

The | Governing Board

TOWN COUNCIL

of Primary Government Unit
TOWN OF BURNSVILLE

and | Discretely Presented Component Unit (DPCU) (if applicable)
N/A

Primary Government Unit, together with DPCU (if applicable), hereinafter referred to as Governmental Unit{s}

and | Auditor Name

S. GILLESPIE, PA

Auditor Address

PO BOX 725 SPRUCE PINE, NC 28777

Hereinafter referred to as Auditor

for Fiscal Year Ending Audit Report Due Date
06/30/22 10/31/22
Must be within four months of FYE

hereby agree as follows:

1. The Auditor shall audit all statements and disclosures required by U.S. generally accepted auditing
standards (GAAS) and additional required legal statements and disclosures of all funds and/or divisions of the
Governmental Unif(s). The non-major combining, and individual fund statements and schedules shall be
subjected to the auditing procedures applied in the audit of the basic financial statements and an opinion shall
be rendered in relation to (as applicable) the governmental activities, the business- type activities, the
aggregate DPCUs, each major governmental and enterprise fund, and the aggregate remaining fund
information {(non-major government and enterprise funds, the internal service fund type, and the fiduciary fund
types). The basic financial statements shall include budgetary comparison information in a budgetary
comparison statement, rather than as RSI, for the General Fund and any annually budgeted Special Revenue
funds,

2. At a minimum, the Auditor shall conduct the audit and render the report in accordance with GAAS. The
Auditor shall perform the audit in accordance with Government Auditing Standards if the Governmental Unit
expended $100,000 or more in combined Federal and State financial assistance during the reporting period.
The auditor shall perform a Single Audit if required by Title 2 US Code of Federal Regulations Part 200 Uniform
Administration Requiremnents, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance})
or the State Single Audit Implementation Act. This audit and all associated audit documentation may be subject
to review by Federal and State agencies in accordance with Federal and State laws, including the staffs of the
Office of State Auditor (OSA) and the Local Government Commission (LGC). If the audit requires a federal
single audit in accordance with the Uniform Guidance (§200.501), it is recommended that the Auditor and
Governmental Unit(s) jointly agree, in advance of the execution of this contract, which party is responsible for
submission of the audit and the accompanying data collection form to the Federal Audit Clearinghouse as
required under the Uniform Guidance (§200.512).

If the audit and Auditor communication are found in this review to be substandard, the results of the review
may be forwarded to the North Carolina State Board of CPA Examiners (NC State Board).
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LGC-205 CONTRACT TO AUDIT ACCOUNTS Rev. 11/2021

3. If an entity is determined to be a component of another government as defined by the group audit
standards, the entity’s auditor shall make a good faith effort to comply in a timely manner with the requests of
the group auditor in accordance with AU-6 §600.41 - §600.42.

4. This contract contemplates an unmodified opinion being rendered. If during the process of conducting
the audit, the Auditor determines that it will not be possible to render an unmodified opinion on the financial
statements of the unit, the Auditor shall contact the LGC Staff to discuss the circumstances leading to that
conclusion as soon as is practical and before the final report is issued. The audit shall include such tests of the
accounting records and such other auditing procedures as are considered by the Auditor to be necessary in the
circumstances. Any limitations or restrictions in scope which would lead to a qualification shouid be fully
explained in an attachment to this contract.

5. if this audit engagement is subject to the standards for audit as defined in Govemment Auditing
Standards, 2018 revision, issued by the Comptroller General of the United States, then by accepting this
engagement, the Auditor warrants that hefshe has met the requirements for a peer review and continuing
education as specified in Government Auditing Standards. The Auditor agrees to provide a copy of the most
recent peer review report to the Governmental Unit(s) and the Secretary of the LGC prior to the execution of an
audit contract. Subsequent submissions of the report are required only upon report expiration or upon auditor’'s
receipt of an updated peer review report. If the audit firm received a peer review rating other than pass, the
Auditor shall not contract with the Governmental Unit(s) without first contacting the Secretary of the LGC for a
peer review analysis that may result in additional contractual requirements.

If the audit engagement is not subject to Government Accounting Standards or if financial statements are not
prepared in accordance with U.S. generally accepted accounting principles (GAAP) and fail to include all
disclosures required by GAAP, the Auditor shall provide an explanation as to why in an attachment to this
contract or in an amendment.

6. It is agreed that time is of the essence in this contract. All audits are to be performed and the report of
audit submitted to LGC Staff within four months of fiscal year end. If it becomes necessary to amend the audit
fee or the date that the audit report will be submitted to the LGC, an amended contract along with a written
explanation of the change shall be submitted to the Secretary of the LGC for approval.

7. It is agreed that GAAS include a review of the Governmental Unit's (Units’) systems of internal control
and accounting as same relate to accountability of funds and adherence to budget and law requirements
applicable thereto; that the Auditor shall make a written report, which may or may not be a part of the written
report of audit, to the Governing Board setting forth his/her findings, together with his recommendations for
improvement. That written report shall include all matters defined as “significant deficiencies and material
weaknesses” in AU-C 265 of the AICPA Professional Standards (Clarified). The Auditor shall file a copy of that
report with the Secretary of the LGC.

8. All local government and public authority contracts for audit or audit-related work require the approval of
the Secretary of the LGC. This includes annuat or special audits, agreed upon procedures related to internal
controls, bookkeeping or other assistance necessary to prepare the Governmental Unit's (Units’) records for
audit, financial statement preparation, any finance-related investigations, or any other audit- related work in the
State of North Carolina. Approval is not required on confracts and invoices for system improvements and
similar services of a non-auditing nature.

9. invoices for services rendered under these contracts shall not be paid by the Governmental Unit(s) until
the invoice has been approved by the Secretary of the LGC. (This also includes any progress billings.)[G.S.
159-34 and 115C-447] All invoices for Audit work shall be submitted in PDF format to the Secretary of the LGC
for approval. The invoice marked ‘approved 'with approval date shall be returned to
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LGC-205 CONTRACT TO AUDIT ACCOUNTS Rev. 11/2021

the Auditor to present to the Governmental Unit(s) for payment. This paragraph is not applicable to
contracts for audits of hospitals.

10. In consideration of the satisfactory performance of the provisions of this contract, the Governmental
Unit(s) shall pay to the Auditor, upon approval by the Secretary of the LGC if required, the fee, which
includes any costs the Auditor may incur from work paper or peer reviews or any other quality assurance
program required by third parties (federal and state grantor and oversight agencies or other organizations)
as required under the Federal and State Single Audit Acts. This does not include fees for any pre-issuance
reviews that may be required by the NC Association of CPAs (NCACPA) Peer Review Committee or NC
State Board of CPA Examiners (see ltem 13).

11. If the Governmental Unit(s) has/have outstanding revenue bonds, the Auditor shall submit to LGC Staff,
either in the notes to the audited financial statements or as a separate report, a calculation demonstrating
compliance with the revenue bond rate covenant. Additionally, the Auditor shall submit to LGC Staff
simultaneously with the Governmental Unit's (Units') audited financial statements any other bond compliance
statements or additional reports required by the authorizing bond documents, unless otherwise specified in the
bond documents.

12. After completing the audit, the Auditor shall submit to the Governing Board a written report of audit. This
report shall include, but not be limited to, the following information: (a) Management's Discussion and Analysis,
(b) the financial statements and notes of the Governmental Unit(s) and all of its component units prepared in
accordance with GAAP, (c) supplementary information requested by the Governmental Unit(s) or required for full
disclosure under the law, and (d) the Auditor's opinion on the material presented. The Auditor shall furnish the
required number of copies of the report of audit to the Governing Board uponcompletion.

13. If the audit firm is required by the NC State Board, the NCACPA Peer Review Committee, or the
Secretary of the LGC to have a pre-issuance review of its audit work, there shall be a statement in the
engagement letter indicating the pre-issuance review requirement. There also shall be a statement that the
Govermnmental Unit(s} shall not be billed for the pre-issuance review. The pre-issuance review shall be performed
prior to the completed audit being submitted to LGC Staff. The pre-issuance review report shall accompany the
audit report upon submission to LGC Staff.

14, The Auditor shall submit the report of audit in PDF format to LGC Staff. For audits of units other than
hospitals, the audit report should be submitted when (or prior to) submitting the final invoice for services
rendered. The report of audit, as filed with the Secretary of the LGC, becomes a matter of public record for
inspection, review and copy in the offices of the LGC by any interested parties. Any subsequent revisions to
these reports shall be sent to the Secretary of the LGC. These audited financial statements, excluding the
Auditors’ opinion, may be used in the preparation of official statements for debt offerings by municipal bond
rating services to fulfill secondary market disclosure requirements of the Securities and Exchange Comrission
and for other lawful purposes of the Governmental Unit(s) without requiring consent of the Auditor. If the LGC
Staff determines that corrections need to be made to the Governmental Unit's (Units') financial statements, those
corrections shall be provided within three business days of notification unless another deadline is agreed fo by
LGC Staff.

15. Should circumstances disclosed by the audit call for a more detailed investigation by the Auditor than
necessary under ordinary circumstances, the Auditor shall inform the Governing Board in writing of the need
for such additional investigation and the additional compensation required therefore. Upon approval by the
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LGC-205 CONTRACT TO AUDIT ACCOUNTS Rev. 11/2021

Secretary of the LGC, this contract may be modified or amended to include the increased time, compensation,
or both as may be agreed upon by the Governing Board and the Auditor.

186. If an approved contract needs to be modified or amended for any reason, the change shall be made in
writing and pre-audited if the change includes a change in audit fee (pre-audit requirement does not apply to
hospitals). This amended contract shall be completed in full, including a written explanation of the change,
signed and dated by all original parties to the contract. It shall then be submitted to the Secretary of the LGC for
approval. No change to the audit contract shall be effective unless approved by the Secretary of the LGC, the
Governing Board, and the Auditor.

17. A copy of the engagement letter, issued by the Auditor and signed by both the Auditor and the
Governmental Unit(s), shall be attached to this contract, and except for fees, work, and terms not related to audit
services, shall be incorporated by reference as if fully set forth herein as part of this contract. In case of conflict
between the terms of the engagement leter and the terms of this contract, the terms of this contract shall take
precedence. Engagement letter terms that confiict with the contract are deemed to be void unless the conflicting
terms of this contract are specifically deleted in ltem 30 of this contract. Engagement letters containing
indemnification clauses shall not be accepted by LGC Staff.

18. Special provisions should be limited. Please list any special provisions in an attachment.

19. A separate contract should not be made for each division to be audited or report to be submitted. If a
DPCU is subject to the audit requirements detailed in the Local Government Budget and Fiscal Control Act and
a separate audit report is issued, a separate audit contract is required. If a separate report is not to be issued
and the DPCU is included in the primary government audit, the DPCU shall be named along with the primary
government on this audit contract. DPCU Board approval date, signatures from the DPCU Board chairman and
finance officer also shall be included on this contract.

20. The contract shall be executed, pre-audited (pre-audit requirement does not apply to hospitals), and
physically signed by all parties including Governmental Unit(s) and the Auditor, then submitted in PDF format to
the Secretary of the LGC.

21.  The contract is not valid until it is approved by the Secretary of the LGC. The staff of the LGC shall notify
the Governmental Unit and Auditor of contract approval by email. The audit should not be started before the
contract is approved.

22, Retention of Client Records: Auditors are subject to the NC State Board of CPA Examiners’ Retention of
Client Records Rule 21 NCAC 08N 0305 as it relates to the provision of audit and other attest services, as well
as non-attest services. Clients and former clients should be familiar with the requirements of this rule prior to
requesting the return of records.

23.  This contract may be terminated at any time by mutual consent and agreement of the Governmental
Unit(s) and the Auditor, provided that (a) the consent to terminate is in writing and signed by both parties, (b) the
parties have agreed on the fee amount which shall be paid to the Auditor (if applicable), and (c) no termination
shali be effective until approved in writing by the Secretary of the LGC.

24, The Governmental Unit's (Units') failure or forbearance to enforce, or waiver of, any right or an event of
breach or default on one occasion or instance shall not constitute the waiver of such right, breach or default on
any subsequent cccasion or instance.

25.  There are no other agreements between the parties hereto and no other agreements relative hereto that
shall be enforceable unless entered into in accordance with the procedure set out herein and approved by the
Secretary of the LGC.
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26. E-Verify. Auditor shall comply with the requirements of NCGS Chapter 64 Article 2. Further, if Auditor
utilizes any subcontractor(s), Auditor shall require such subcontractor(s) to comply with the requirements of
NCGS Chapter 64, Article 2.

27. Applicable to audits with fiscal year ends of June 30, 2020 and later. For all non-attest services,
the Auditor shall adhere to the independence rules of the AICPA Professional Code of Conduct and
Governmental Auditing Standards, 2018 Revision (as applicable). Financial statement preparation
assistance shall be deemed a “significant threat” requiring the Auditor to apply safeguards sufficient to
reduce the threat fo an acceptable level. If the Auditor cannot reduce the threats to an acceptable level, the
Auditor cannot complete the audit. If the Auditor is able to reduce the threats to an acceptable level, the
documentation of this determination, including the safeguards applied, must be included in the audit
workpapers.

All non-attest service(s) being performed by the Auditor that are necessary to perform the audit must be
identified and included in this contract. The Governmental Unit shall designate an individual with the suitable
skills, knowledge, and/or experience (SKE) necessary to oversee the services and accept responsibility for
the results of the services performed. If the Auditor is able to identify an individual with the appropriate SKE,
s/he must document and include in the audit workpapers how he/she reached that conclusion. If the Auditor
determines that an individual with the appropriate SKE cannot be identified, the Auditor cannot perform both
the non-attest service(s) and the audit. See "Fees for Audit Services” page of this contract to disclose the
person identified as having the appropriate SKE for the Governmental Unit.

28. Applicable to audits with fiscal year ends of June 30, 2021 and later. The auditor shall present the
audited financial statements including any compliance reports to the government unit's governing body or
audit committee in an official meeting in open session as soon as the audited financial statements are
available but not later than 45 days after the submission of the audit report to the Secretary. The auditor’s
presentation to the government unit's governing body or audit committee shall include:
a) the description of each finding, including all material weaknesses and significant deficiencies, as
found by the auditor, and any other issues related to the internal controls or fiscal health of the
government unit as disclosed in the management letter, the Single Audit or Yellow Book reports, or
any other communications from the auditor regarding internal controls as required by current auditing
standards set by the Accounting Standards Board or its successor;
b) the status of the prior year audit findings;
c¢) the values of Financial Performance Indicatars based on information presented in the audited
financial statements; and
d) notification to the governing body that the governing body shall develop a “Response to the
Auditor's Findings, Recommendations, and Fiscal Matters," if required under 20 NCAC 03 .0508.

29. Information based on the audited financial statements shall be submitted to the Secretary for the purpose

of identifying Financial Performance Indicators and Financial Performance Indicators of Concern. See 20
NCAC 03 .0502(c)(6).
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30. All of the above paragraphs are understood and shall apply to this contract, except the following
numbered paragraphs shall be deleted (See Item 17 for clarification).

31. The process for submitting contracts, audit reports and invoices is subject to change. Auditors and
units should use the submission process and instructions in effect at the time of submission. Refer to the
N.C. Department of State Treasurer website at https:/iwww.nctreasurer.com/state-and-local-
government—ﬁnance-divisionllocal-government-commissionfsubmitting-your-audit

32. All communications regarding audit contract requests for medification or official approvals will be sent
to the email addresses provided on the signature pages that follow.

33. Modifications to the language and terms contained in this contract form (LGC-203) are not allowed.
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FEES FOR AUDIT SERVICES

1. For all non-attest services, the Auditor shail adhere to the independence rules of the AICPA Professional
Code of Conduct (as applicable) and Governmental Auditing Standards,2018 Revision. Refer to ltem 27 of
this contract for specific requirements. The following information must be provided by the Auditor; contracts
presented to the LGC without this information will be not be approved.

Financial statements were prepared by:  [FJAuditor ~ [JGovernmental Unit  [1Third Party

If applicable: Individual at Governmental Unit designated to have the suitable skills, knowledge, and/or
experience (SKE) necessary to oversee the non-attest services and accept responsibility for the

results of these services:
Name: Title and Unit/ Company: Email Address:

|CHRISTEN ROBERTSON | [OWNER/CHRISTEN ROBERTSg |[christenrobertson@yahoo.com [

OR Not Applicable D {Identification of SKE Individual not applicable for GAAS-only audit or audits with FYESs prior fo June 30, 2020.)

2. Fees may not be included in this contract for work performed on Annual Financial Information Reports
(AFIRs), Form 990s, or other services not associated with audit fees and costs. Such fees may be included in
the engagement letter but may not be included in this contract or in any invoices requiring approval of the LGC.
See ltems 8 and 13 for details on other allowable and excluded fees.

3. Prior to the submission of the completed audited financial report and applicable compliance reports subject to
this contract, or to an amendment to this contract (if required) the Auditor may submit interim invoices for
approval for services rendered under this contract to the Secretary of the LGC, not to exceed 75% of the billings
for the unit's last annual audit that was submitted to the Secretary of the LGC. Shouid the 75% cap provided
below confiict with the cap calculated by LGC Staff based on the billings on file with the LGC, the LGC
calculation prevails. All invoices for services rendered in an audit engagement as defined in 20 NCAC .0503
shall be submitted to the Commission for approval before any payment is made. Payment before approval is a
violation of taw. (This paragraph not applicable to contracts and invoices associated with audits of hospitals).

PRIMARY GOVERNMENT FEES

Primary Government Unit TOWN OF BURNSVILLE
Audit Fee $ 16,312.50

Additional Fees Not Included in Audit Fee:

Fee per Major Program ) $

Writing Financial Statements _ $ 5,437.50

All Other Non-Attest Services $

75% Cap for Interim Invoice Approval $ 16,312.50

(not applicable to hospital contracts)

DPCU FEES (if applicable)

Discretely Presented Component Unit - N/A
Audit Fee _ $
Additional Fees Not Included in Audit Fee:

Fee per Major Program

Writing Financial Statements

All Other Non-Attest Services

75% Cap for Interim Invoice Approval
(not applicable to hospital contracts)

4 len |h L
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SIGNATURE PAGE

AUDIT FIRM

Audit Firm*
S. GILLESPIE, PA

Authorized Firm Representative (typed or printed)* Signatfyre*
SHARON GILLESPIE, CPA Mh iy @ i

Date* Email Addresds /¥ \""
01/11/22 sharon_gillespie@bellsouth.net

GOVERNMENTAL UNIT

Governmentat Unit*

TOWN OF BURNSVILLE
Date Primary Government Unit Governing Board Approved Audit Contract* _.
(G.8.159-34(a) or G.5.115C-447(a)) ‘%’/”jf/ W
Mayor/Chairperson (typed or printed)* %ignature*
RUSSELL FOX, MAYOR l/\
Dﬁ(e Email Address
,)ff‘:)?L y\‘\ mayor@townofbumsville.org

Chair of Audit Committee (typed or printed, or “NA") | Signature
N/A
Date

Email Address

GOVERNMENTAL UNIT — PRE-AUDIT CERTIFICATE

Required by G.S. 159-28(a1) or G.S. 115C-441(al).
Not applicable to hospital contracts.

This instrument has been pre-audited in the manner required by The Local Government Budget and Fiscal
Control Act or by the School Budget and Fiscal Control Act.

Primary Governmental Unit Finance Officer® yped orprinted VS?;nature*

LESLIE CROWDER
O[?éte of Pre-Audit Certificate*

Email Address™
ap@townofburnsville.org
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Yancey County Tourism Website Analytics Report
exploreburnsville.com | 12.8.21-1.10.22

Pageviews Unique Pageviews Avq. Time on Page

6,717 5,993 00:01:00

Page Pageviews ¥ Unique Pageviews

6,719 5,595

% of Total: :c{ng.jufsf; % of Total: 1?2'.%;;,

1. /?https:Aexploreburnsville.comy= & 1,721 (25.61%) 1,567 (28.01%)
2 7 . & . 1,493 (z2.20%) 1165 (208%%) |
3. /stay A8 516 (7.68%) 232 {4.15%)
4. /outdooradventure & 335 (2.99%) 306 (5.47%)
5. /farts-and-culture @ 270 (4.02%). 241 (4.31%)
6. /explore dA 233 (3.47%) 173 (3.09%)
7. [four-story fro.ll 229 (3.41%) 196  (3.50%)
8. /events-calendar | 208 (3.10%) 178 (3.18%) |
9. /hike & 163 (2.43%) 135 {z.41%)
10, /getting-here = 136 (z.nz%): 118 (211%)

Top Channels
M Display

Social
B Direct
B Referral
M Email

M Organic Search
M Paid Search

Bounce Rate

74.89%

% Exit

55.43%

Avg. Time on Page

00:01:00

Avg for View: £0:01:00
(0.00%)

00:01:22
00:00:53
00:00:41
00:01:33
00:00:45
00:00:16
00:01:04
00:00:30
00:04:16

00:01:12

B New Visitor B Returning Visitor




10.

m.facebook.com
Im.facebook.com
l.facebook.com
romanticasheville.com
visitnc.com
townofburnsville.org
facebook.com
blueridgeparkway.org
Linstagram.com

North Carolina

Washington

Florida

Georgia

California

Minnesota

Tennessee

South Carolina

Virginia

Texas

Users

671

% of Total.

19.64% (3.416)

397 (59.17%)

75 (11.18%)
61 (9.09%)
46 (6.86%)
31 (4.62%)
20 (2.98%)
6 (0.89%)
4 (0.60%)

4 (0.60%)

¥ New Users

657

% of Total:

19.40% (3,386)

397 (60.43%)

75 (11.42%)
60 (9.13%)
43  (6.54%)
31 (4.72%)
19 (2.89%)
6 (0.91%)
4 (0.61%)

4 (0.61%)

Sessions

706

% of Totai:

18.95% (3,726)

407 (57.65%)

75 (10.62%)
63 (8.92%)
51 (7.22%)
39 (5.52%)
24  (3.40%)
6 (0.85%)
4 (0.57%)

4 (0.57%)

821 (24.72%)
302 (9.09%)
240 (7.23%)
231 (6.96%)
221 (6.65%)
181 (5.45%)
164 (4.94%)
150 (4.52%)
109 (3.28%)

106 (3.19%)

801 (24.70%)

289 (8.91%)

236 (7.28%) |

220 (6.78%) |

218 (6.72%)
175 (5.40%)
163  (5.03%)
148  (4.56%)
105 (3.24%)

104 (3.21%)

899 (25.15%)
331 (9.26%)
262 (7.33%)
253 (7.08%)
234 (6.55%)
194 (5.43%)
175  (4.90%)
155 (4.34%)
112 (3.13%)

112 (3.13%)



